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[bookmark: _Toc7174806]Introduction
Companies seek employees who can manage their tasks with abilities and how effectively make the companies done. Employees need to have some skills and knowledge to prove them in the company. Employees must develop their skills so that they can be effective for the company. Big companies like- multinational companies hire those employees who can prove their effectiveness in the organization. Training and development process helps employees to gain and develop their skills but again experience is the key to successfully implement them. Companies provide training and development programs to develop their abilities and skills accordingly so that employees can increase and embrace them. 


[bookmark: _Toc7174807]The job I want 
After completing my graduation and post-graduation I think I am going to pursue my desired job and fulfill my desired career. In my life, I wanted to pursue my dream job and that job position is being able to work as a mid-level executive officer in a big multinational company. In any job position, there are some key skills and competencies which I need to have to achieve my goals (Bratton and Gold, 2017). To prove my abilities first I need to get my degree and also I need skills to prove myself in the workplace. Some of the skills I need to get my desired job and some other skills I’ll achieve in time to time by gathering experiences. 
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An employee needs to fulfill the required job needs and the employee needs to prove he/she has the ability to perform the tasks which will be assigned in this position. Every organization hires the best suitable candidate for their position (Bratton and Gold, 2017). In terms of a mid-level executive officer there are some skills are required and those are provided below:
Educational background: Employee need graduation and post-graduation degree from any well-reputed university for applying into a multinational company for any post (Dewi, 2018). Educational background is needed to seek the best candidate for the position.
Leadership skill: Leadership skill is important for every job position to work as a team in the company (Smallbusiness.chron.com, 2019). Naturally, the employee who has good leadership skills are more welcomed in a multinational organization because the mid-level employee needs to handle a lot of tasks than another level of employees.
Management skill: In a multinational company a mid-level executive officer need to handle a lot of tasks. Management skill is required because the employee needs to work with both top and lower level employees so they need to know how to handle both parties effectively and get his work done (Smallbusiness.chron.com, 2019). Because of the significant role in the organization executive officer need to play the multinational company hire employees with good management skills.
Interpersonal ability: Employees need to work with different types of people and versatile peoples in the workplace. It is important to carry out a good relationship with those peoples and have a friendly relationship with them (Hind and Moss, 2011). That’s why employees need to have interpersonal skills so that they can work with different types of people in the organization. 
Personal characteristics: Personal characteristics are important in the workplace because employees have to act in certain situations. Organizations askes for four of the qualities or personal characteristics of an employee to have which are- integrity, empathy, focus on work and finally persuasiveness (Hind and Moss, 2011). Four characteristics carry a significant amount of weight in terms of increasing employee's value and manage the difficult situation of the company. That's why mid-level employees are asked to have strong personal characteristics.
Communication skill: Mid-level employees need to communicate with their boss and subordinates all the time. They need to handle customers, sometimes juniors even sometimes other employees or shareholders effectively. Communicate need to be done from upper level to lower level and mid-level employees connect both upper and lower employee and maintain the flow of communication (Litchfield and Dempsey, 2015). An employee needs to maintain effective communication with others so that the company doesn't face problems.
Analytical Ability: To find out the best solution and analyze the difficult situation from different areas employees must have the analytical ability. It helps to identify and understand the situation and achieve milestones (Dewi, 2018). The manager needs to take strategical decisions in the organization in a different situation and analytical ability to think in a different situation will help the organization that's why employees with analytical abilities are more appreciated. Multinational companies face difficult situations and for that reason, they want employees who are able to think analytically in difficult situations. 
Presentation Skill: Having good communication and to effectively communicate with other employee presentation skill is important. Employees have to take decisions and after that, they need to make his upper and lower level employees about the decisions and for that reason, the companies search for those employees who are good at presenting and convincing people (Madura, 2018). With good presentation skill employees can easily convince people which is beneficial to the company.
Motivating Skill: Motivation is important to keep the work going. A good speech of motivation is worth listening if the employee gets his work done. That's why motivating employees is the best element to increase output from employees. Without getting motivation employees to feel sad and sometimes it works to increase employee's peacefulness. The executive officer must have this skill to motivate other employees so that employees can work effectively. 
Emotional Intelligence: Every employee have their personal life but it is important to separate personal life with professional life. Employees who can manage their personal and professional life there are appreciated in the corporate life (Parker, 2008). Companies seek for those employees who are able to not to mix those living together. An employee who can manage their personal and professional life effectively they can be successful in their later life. 
Technological skill: the world is full of new innovation. In this modern world, new technologies companies want the employee to know how to operate those technologies because technologies make the work easier and faster (Parker, 2008). Effective use of technologies helps to attract and empress audience that’s why companies want employees to know about new technologies and also that's why the employer wants the employee to be well educated in terms of technological skills.
Listening Skill: Every mid-level employee must have the patience to listen to their subordinates and upper-level employees or customers because if employees don't listen to them it will be difficult to make any decision. Without listening carefully the employee can't fulfill the task accordingly as the upper-level employee wants (Madura, 2018). Again listening carefully to them will only create an impact if the employee completes the tasks according to the demand. So companies always search for those employees who listen to them and complete the tasks according to the demand.  
Decision-Making Skill: Mid-level executive officers need to have the ability to take decisions frequently. Decisions must be taken after all the situations and alternatives are analyzed and properly understood. After analyzing the facts then the employee must take the best decisions according to the decision-making process (Litchfield and Dempsey, 2015). Every company wants an employee who will take proper decision in different situations. Without good decision making skill, it will be difficult for an executive officer to work in a company where he needs to frequently take decisions for the company. 
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Educational Background: The first and for the most thing I need to get my educational degree. I am chasing my graduation and post-graduation from a well-reputed university. I think I will be able to pursue my dream job.
Communication Skill: I have the ability to communicate with the people and successfully convince them. In my student life, I was successful to convince people and make them understand about the facts (Managementhelp.org, 2019). 
Technological education: I have seen many technologies being a 90's kid. I think I am good at technological education (Thacker, 2012). I believe I can cope up with any new technology in the organization. 
Listening Skill: I have the skill of listening to the people and work according to their demand. In my educational life, I used to listen and understand the things and then find for the proper solution. I think I can handle this in corporate life.  
Analytical Skill: In my life, I always tried to develop analytical ability. From my academic life, I tried to understand and implement good analytical quality in my life. I think that I am going to fulfill the ability to think analytically in the company.  
Making Decisions: I have the ability to make decisions about different functions. In my life, I took my career decisions along with where to study and often I take my family decisions effectively (Schneider, 2015). I think I have the potentiality to take effective and right decisions. 
Presentation Skill: In my university, I have to give many presentations and conducted various presentations on a different topic and I have the ability to convince the people (Schneider, 2015). I think I can manage the corporate presentation because I have the potential.                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                           
Motivation: I think I have the capability to understand and motivate people in difficult situations (Thacker, 2012). I used to motivate my friends and teammate and I guess I can do the same in corporate life. 
Interpersonal skill: I think I have the ability to talk to people and maintain good relations with the people. In my student life, I was able to maintain good relations with people like- my friends, family, and teachers. It never happened that I had any kind of bad relationship with the people (Managementhelp.org, 2019). I have the ability to cope up with different culture so I guess I can cope up with organizational culture also. 
Characteristic of person: The four personal characteristics which are integrity, empathy, focus, and persuasiveness and I think I have those qualities. In companies those four personal characteristics are important I have those four characteristics.  
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Management Skill: Being an executive officer in a multinational organization is a big responsibility. Managing the organization that needs good managing ability and an executive officer must have the skill (Twyford and Watson, 2008). I think in this stage I have to lack in managing because of lack of experience but over the time I will be able to develop myself accordingly.
Analytical Skill: I think in analytical ability I need more development to work in a multinational company. I believe that developing analytical skill it will help me develop to work in a company. Working over time it will increase my analytical skill (Twyford and Watson, 2008). I think I will be able to increase my ability to think analytically in terms of the company's context.
Emotional Intelligence: I think I am weak in controlling my emotions in different situations by training and development process it will help to gather control in this manner (Hult Blog, 2019). I think the experience will help me to gain control over it.
Leadership Skill: I think I have good leadership skills but I don’t have any professional experiences in this manner (Hult Blog, 2019). I lead my groupmates in university but in corporate level the thing is different. I need to build good leadership skill in me. 
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Skills and knowledge of any employees help to gain employee their desired job in their desired company. Companies search for those employees who have those skills which can be used in a different situation. Skills like- technological, educational, presentation skills, listening abilities, motivation, control of emotions, characteristics of a person, communication ability and so on will help the employee to gain success in their work life. Employees can increase their skills and knowledge develop by over time by working and gathering experience in their workplace. I believe that by working in I can increase my skills and knowledge and develop them and effectively use them accordingly.
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