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In this report I will explaining my reflection on my career development by explaining the appropriate reflective cycle such as Kolb and Gibbs I will also explain how I understand the knowledge and skills contribute to me working effectively by helping me to understand my personal strength and weakness and what I can do to improve.

In addition, I also talked about how I would like to improve on some weakness and, I listed my strength and what I can do better to make sure that I improve in ways that I am very bad in I then went ahead and gave a very detailed explanation of the reflection of the role play and how I am ready for the world of employment and  I have also reflected on some personal goals and  the different types of experience I have.

Kolb’s model of reflection describes learning as a process whereby knowledge is created through the transformation of experience which facilitates our learning and development.
The main reason for employing this reflective model is to help facilitate personal
development and avoid being in a stagnant position. Kolb’s theory also can be used to explain personal growth because reflection motivates or places a person in a particular seat and emphasizes and empowering them to help in developing their own development, However, Kolb’s reflective model has some special strengths and weakness, he described this theory in a very detailed four stages which helps peoples to understand the difference between thoughts, feelings, behaviors, and experiences by providing a complete
appreciation of the different learning experience additionally Kolb’s model also makes sure that people take in depth and detailed assessment of how their behaviors solely for the purpose of their self-development and this is very important because it can help people who are new and being introduced to how reflective practices works since it does not require the person to have a specific reflection whiles they are doing whatever they are doing or whiles they are in action.
Kolb’s model of reflection also has some strength and weakness, and I can personally reflect it on my personal development.

The positive reflection for Kolb’s theory is it helps to empower and motivate the learner or the person in the middle of their development, “it can also be used as an emotional
intelligence “(Dungarvan 2019).

Negative
Many people have a doubt about his theory because they agree he did not provide a very detailed information on how to conduct the reflective process through different detailed studies.

Gibbs model of reflection is mostly focused on the ability to self-reflect on a specific actions with the need to engage in the process of continual learning by examining experiences and using specific areas to understand areas that may need improvement .Gibbs theory is very important because it mainly focuses on feelings and understanding how important emotions can change and influence a specific situation as it can be emotionally challenging for nurses who works in areas such as mental health.

Gibbs model of reflection is quite straightforward and very easy to understand as a self- reflection can normally be reflected by an individual or yourself after a specific situation and it is highly important that notes are taken that way it’s not hard or difficult to remember as the model allows this to be completed as fast as possible throughout the day.



Reflecting on the role play I feel like I was good when it comes to answering questions and, I made sure that I was really prepared in advance as I tend to get nervous, so I used Gibbs, model of reflection to help me as I made sure to write some things down for me not to forget. During the role play my focus was on making sure that I answer the questions that are being asked correctly and making sure that I don’t look anywhere else but looking directly at the interviewer. I believe my strength were that I was able to answer all the questions without having to think too much about it as I was really prepared.

During the interview the questions the questions that were asked was a very important questions as it played an important role by helping me to know the job description and what is required of me as someone who is looking for a job.


During the interview I also recognized that I might have some weaknesses that needs to be worked on or improved for example when I was being asked the questions, I wasn’t really smiling I was just too focused on answering the questions and making sure that the question that I was asked was answered properly without allowing anything to get in the way so I have decided to work on this as this seem to be one of the most important thing in an interview looking presentable and also smiling which makes the interviewer realizes that you can remain calm even under pressure so I will work on this as it is very important.


Another weakness of mine during the interview /role play was that I tend to take too long when answering some questions as the interview is timed I feel like going and beating about the bush won’t help me as it might not help me and I might lose track of time and if I go over the time that has been given to me I will be at risk of passing my interview and getting all the relevant information answered.


During my interview I also noticed that I tend to repeat the same words over and over again due to me being nervous sometimes I know exactly what to say but due to me being nervous and shy I tend to say words that has nothing to do with the interview so I have come up with ways on how I can improve this I will ask for a few minutes to think about the

question that has been asked I will also get a bottle of water next to me in case I get nervous I can drink the water which can then help me to buy some time for me to think about the question that has been asked properly and that way I can give the correct answer without having to stress or without getting nervous.



During the role play /interview I have a strong feeling that I am ready for employment because I got a really good feedback from the employer as I answered most of the questions correctly and also all the answers that were provided by me has to do with the job specification, working on my strength and weaknesses can also help me get ready for the world of employment as it will help me to develop new skills and even work better.


During the time I worked in my old job I gained a lot of experience, but I would like to gain more experience in this role and also, I have different skills and experience I can demonstrate and show in my new job, I have some weakness which I have decided to work on in order for me to be the best I can when doing my job.





In conclusion I have gained lots of understanding when it comes to the different types of reflective model and also   how ready and prepared I am for my career ,by listing out some weaknesses and working on them in order for the place of work to be  very pleasant for me ,I also know the difference between Kolb’s theory and  Gibbs theory as they both have a very different explanation   when  relates to the world of employment.

EMPLOYMENT APPLICATION FORM
POSITION: Administration Assistant
Instructions
1) Please read the job description carefully to ensure you meet the criteria required
2) Please provide only the information most relevant to the role; skills; and experience listed in the job description
3) Applications which do not meet the minimum requirements cannot be considered
4) Applicants may add additional rows or text
5) Refer to the job advertisement for the relevant details to ensure you are familiar with the instructions to submit your application before the deadline.
6) Submit the application form to recruitment.kampala@dfa.ie with the headline ‘Administration Assistant’.


Personal Information

	Name: Gifty Boakye
	Address: 131 Beaconsfield Road E164HT

	Email: Giftyboakye90@gmail.com
	

	Phone: 07590526387
	

	Nationality: Ghanaian
	

	What is your current salary and other benefits?
	



Academic Qualifications and Relevant Training

	Year of Award
	Name of Professional Awarding Body University / College
	Main Subject Areas or specialisation
	Qualification awarded (including level of
qualification)

	2019
	Leyton sixth form college
	Childcare
	Certificate

	2017
	Eastlea Community School
	English Literature
	Grade 5

	
	
	
	

	Please provide details of other relevant training



Language skills
Please insert yes or tick the most relevant box for each language as appropriate

	Language / Fluency
	Fluent / Mother tongue
	Excellent Command
	Moderate
	Elementary

	English
	Yes Fluent
	
	
	

	Other Please specify
	
	
	
	



Relevant Experience
Please indicate your level of expertise based on the following levels:
4 = Expert	3 = Very Proficient	2 = Proficient	1 = Basic	Blank = No expertise	1



	Rating
	Expertise
	Rating
	Expertise

	3
	Front-facing customer service
	3
	Consular/Visa service delivery

	3
	Records Management
	3
	Public Communications
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	3
	Events Management
	3
	Cultural Promotion



Career History
Starting with your current details, please provide brief particulars of relevant employment or experience, referencing the key responsibilities as detailed in the job description
Please indicate the level to which you reported and the number of staff you were responsible for Please insert additional rows/attach additional pages, if required

	Date from / to
	Name and address of
employer
	Position held /
Title
	Description of main responsibilities

	2014
	Always Always
Restaurant
	Waitress
	· Taking orders
· Answer phone calls
· Attend to customers

	Current Salary
	£1500 p/m

	Reason for leaving this position
	Not enough holidays

	Date from / to
	Name and address of employer
	Position held / Title
	Description of main responsibilities

	2016
	St Barts Hospital
	Ward Host
	Attending to patient

	Salary
	£1900p/m

	Reason for leaving this position
	N/A

	Date from / to
	Name and address of employer
	Position held / Title
	Description of main responsibilities

	
	
	
	

	Salary
	

	Reason for leaving this position
	




Major Achievements to date and suitability for the role
Please outline your major achievements in your career to date and why you believe you have the necessary qualifications skills, and experience for this position? [Maximum of 500 words)

· Maintained perfect attendance

· Contributed to a good customer service

· Came up with new ideas to support the work




· Increased more revenue or sale at the workplace


Statement of Motivation
Please outline your motivation for applying for this position. [maximum of 250 words]

I would love to join the team as an administrative assistant and use my skills to create an efficient of stress-free office environment for other executives.






References
Please provide full contact details including email and phone numbers for at least two and preferably three contactable references from current or former employers. (Note: your current employer will not be contacted without first confirming with you that it is in order to do so)

	Name and position
	Relationship
	Contact Number

	
	
	

	
	
	

	
	
	





Any Other Relevant Information or Comments
Please provide any additional information which you feel may be relevant to your application [maximum 250 words]


Confirmation
Name: Gifty Boakye

Date: 11/03/2022
















Questions 

1. Why do you think you are suitable for this job.?
2. In case of an emergency or if a patient is trying to take their own life what will you do.
3. Where do you see yourself in the next 5 years?
4. How long does it take you to travel from your house to work?
5. Why do you think we should offer you this job?
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