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Both employability as well as academic skills are the most important factor that play a major role in establishing a career in a well-known organizational sector. In order to develop academic and employability skills it is important to gather and acquire wider perspective of skills and knowledge (Kennedy et al., 2019). Via examining both the knowledge including skills, the hierarchy members and the recruiters opt for candidates to work and build their career in the organization (Patterson et al., 2019). This is where academic and the employability skills play the major role. It has been researched by various authors that students need to continuously improve their skills and knowledge in order to get their own opportunities to perform in a well-known reputed enterprise (Kennedy et al., 2019). Accuracy of both employability and academic skills measure the growth and the development of the candidates. Basically the employability and academic skills consists of various skills such as leadership skill, managerial skills, technical skills, financial skills, time management skills, communication skills and many more (Kennedy et al., 2019). All these skills need to be acquired by the candidate in order to get a good placement in reputed enterprise. 
In order to improve academic and employability skills, it is very important to know the source of building these skills. After several research works, it has been deduced that education play the vital role in developing both employability and academic skills (Montoya et al., 2019). Education begins from childhood (Nichols and Larson, 2016). Without proper education it is not at all possible to reach to the level of success and bright future without any issues and errors. Moreover, Education is the only procedure where the students get to learn and acquire new things, skills and knowledge (Montoya et al., 2019). Therefore, it has been said that education has been one of the most effective source of employability and academic skills (Patterson et al., 2019). 
Thus, in this particular task, I would be getting involved in evaluating the employability as well as the academic skills that has been acquired by me in most appropriate manner. I currently  work in a health care sector as a carer for older people (Nichols and Larson, 2016). Through my experience I would explain by skill and knowledge and along with this I would also be explaining my strengths, weaknesses, opportunities and threats (SWOT). Moreover, I would also demonstrate the skills and knowledge that are utmost required to work as a healthcare worker without any issues and errors (Nichols and Larson, 2016). 
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[bookmark: _GoBack]While working in a health care environment, it is very much essential to possess effective skills and knowledge as healthcare means dealing with patients (O Connor and Bodicoat, 2017). Taking my skills and knowledge into consideration, the first and the foremost skill is that I possess effective communication with help of which I have been able to deal with numerous patients without any issues (O Connor and Bodicoat, 2017). Secondly, I have the capability to listen to quite a great extent, which means that my listening skills are quite efficient in nature. Thirdly, I have the ability to work and perform with third party associated whenever they needed me (O Connor and Bodicoat, 2017). 
However, considering my employability skills, some factors that have played the effective functions are as follows:
· I have the skill to coordinate with a variety of patients as per their satisfaction level
· I possess the ability to have efficient interaction with patients so that they become free to share their issues with me (Patterson et al., 2019)
· Before I am allocated to a particular responsibility, I have that ability to analyse the tasks accurately 
· Whenever I am given the responsibility of a patient, I possess that skill to analyse the current condition of that patient in best possible way (Patterson et al., 2019)
· I possess the skill to achieve by roles with full determination and accuracy. 
· Last but not the least, I can work well with latest technologies as those are equally needed for the treatment of patients (Patterson et al., 2019)
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SWOT analysis comprises of strengths, weaknesses, opportunities and threats. With help of SWOT analysis, I am able to work and perform in workplace culture in most appropriate manner (Rabiner et al., 2016). This is because of the fact, this technique not only assists me to analyse my strengths and find out the available opportunities but also helps me to evaluate my weaknesses and threats (Tsitskari et al., 2017). Therefore, my SWOT analysis are as follows:



	Strengths 
	Weaknesses 

	· My analytical skills in terms of dealing with patients are quite appropriate in nature as I possess degree in health and social care (Rabiner et al., 2016)
· My capability of managing the patients is quite positive 
· The ability to perform in a team is positive (Tsitskari et al., 2017)
	· One of my major weakness is that whenever I am allocated with a new job role initially I procrastinate
· Though I have mentioned that I possess effective communication skills, still each individual has a different level of understanding. That is why variation level in my communication is missing (Rabiner et al., 2016)


	Opportunities 
	Threats 

	· I am still a student and therefore I have a wider scope to acquire more knowledge and skills 
· I  have a lot of time in practising my health care skills (Rabiner et al., 2016)
· There are wider goals for me in the upcoming future 
	· The first and the foremost threat is that due to the increase in the level of competition, the demands of the healthcare workers are increasing to quite a great extent (Rowe et al., 2017)
· Talents are getting much wider which is a threat for me 
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To do list 
This is regarded as one of the major forms of time management tools that can be very useful for people. In order to make a system productive, a well formed to do list play the major role (Sala and Gobet, 2017). 
Making notebook 
Most people make their timetable in their specific notebook. This also works well as people would be able to carry their notebook wherever they go (Sala and Gobet, 2017). 

Marking in calendar 
People mark their calendar especially the end date of their task. This enables their will to track, manage and plan to achieve a job task within stipulated amount of time period (Soria et al., 2017). 
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	What exactly need to learn
	What need to be done 
	What are the type of support that are required 
	Evaluate the level of success
	Target date to achieve tasks 

	Managing skills 
	Making effective strategies with help of practitioners 
	Support from healthcare practitioners 
	Receiving feedback from the head practitioner 
	7 to 8 weeks 

	Time management skills 
	Allocate time limit for whatever job I do
	Support from my fellow workers 
	Receiving feedback from the head practitioner and co-workers
	10 to 12 weeks 

	Listening skills 
	I need to listen to my friend and family members 
	Support from my friends and families along with official workers 
	Receiving feedback from my friends and families
	8 to 10 weeks 

	Decision making skills
	I need to acquire knowledge from my senior workers 
	Support from healthcare practitioners
	Receiving feedback from the head practitioner
	12 to 14 weeks 
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From the view of either recruiters or the job centres, the meaning of work factor is directly proportional to the skills and knowledge within candidates (Soria et al., 2017). More precisely, it can be said that the workers and candidates are only hired by recruiters via scrutinizing their skills and talents (Tsitskari et al., 2017). The various skills and qualities that the recruiters and job centres wants and the candidates should possess are as follows:
· The first and the foremost preference for selection of the candidates is that they should possess some years of experience such as 3-4 years. As per their view, experience candidates possess more ethical skills. Even if the candidates are new starters, the recruiters examine their skill power (Soria et al., 2017). 
· Second skill is related to possess proper communication skill in the form of both verbal and nonverbal. This is because, dealing with patients require proper communication and gestures, in order to manage the patients (Suleman et al., 2016)
[bookmark: _Toc38988826]6. Evaluating my academic progress  
My overall academic progress as per my point of view has been subsequent positive in nature. One of the major reason behind this fact is that I have rigorously worked based on not only by strengths and by opportunities but also on my weaknesses and threats so that I would be able to overcome my weaknesses and prevent the threats from occurring (Suleman et al., 2018). After analysing both my strengths and opportunities, what exactly I have noticed that there are wider goals for me in upcoming future. This is because the family members of the patients with whom I have worked with have delivered positive responses about my work to the health care sector where I perform (Suleman et al., 2018). After seeing this, I have gained a lot of confidence and self believe in myself with help of which I have worked on my weaknesses and threats. All my negativities I have mitigated and prevented with time management tools and PDP as well (Suleman et al., 2018). These two tools have not only helped to manage time accurately but has also assisted me to witness my progress respectively. Therefore, I can say that both the time management tools including the personal and professional development plan (PDP) have helped to enhance my career progression (Sullivan et al., 2016). 


[bookmark: _Toc38988827]Conclusion 
From this entire assignment what exactly has been deduced that both the factors of employability and academic skills play much vital role initiating and improving career of candidates in any organizational sector (Sullivan et al., 2016). More precisely, it can be said that in order to grow and develop in enterprises and build career, it is necessary to possess skills and appropriate knowledge (Tsitskari et al., 2017). Therefore, in order to enhance my skills and knowledge, initially I have analysed and evaluated my strengths, weaknesses, opportunities and threats (Sullivan et al., 2016). After that I have adopted tools in order to manage my time and formulated a personal and professional development plan (PDP) based on which I would be improving my skills and knowledge as demanded by the ongoing situation. Therefore, with the help of the above-mentioned procedure, I would successfully be able to set my skills as knowledge in every situation in best possible manner (Tsitskari et al., 2017). 
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