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Profile 

I am a diligent, versatile and fast individual. My initiative is to look for ways of improving the way things are done, and an individual who is committed and passionate about the nursery or school. I deliver myself in a smart and presentable manner upholding the nursery or school’s status. I am responsible in terms of being independent with work set to me, yet still asking questions to maintain high standards.  I ensure extra care and support working with individuals, and treat each individual in a fair manner, still acknowledging their personal needs. I also have excellent interpersonal skills all obtained through experience. I pay extra attention to detail and an individual that strives efficiency in all task that are set to me. My work experience has been in the teaching assistant/ support staff field; thus, I am aware of current Health and Safety within institutions. 

Education and qualifications

May 2020- Current: University of Wales Saint Trinity David 

· Skills for the Workplace (Health and Social Care)

Oct 2014- 2015 : Matthew Boulton College

· Teaching, Supporting and Learning in Schools (Teaching assistant Level 2), 

· Result- PASS (complete)

Sep 2012- July 2013 South and City College Birmingham 

· Health and Social Care Level 2- DISTINCTION

· Level 2 English- PASS

· Level 2 Maths- PASS

Essential knowledge of key stage teaching course- Pass

· 9 modules from PGCE criteria 
Relevant Experiences 

Current- career gap, caring for grandchild

Jan 2018- July 2018: Al Ameen primary School 

· Student TA- experience 

Oct 2016- Apr 2017: Hall Green Primary School 

· Student TA for Level 3

Sep 2016-July 2017 Just Teachers 

· Supply Teaching Assistant 

Sep 2015- July 2016: Clifton primary School

· Working with children aged 7-9, marking books, observing behaviour, supporting the teacher with teaching, teaching small groups, supporting low ability children

April-May 2012: School trips

· Touring children on school trips, volunteering as a school supervisor over the children, contributing in different activities
· Career Gap June 2007- Sep 2012- caring for my daughter, who had asthma at this time, and family responsibilities.
· Sep 2013- July 2015-  Arabic Course- studying and learning the Arabic language (5 year course which is ongoing)- private.
Sep 2003-June 2007: Sure Start Family support worker 

· Support children and mothers, facilitate different activities and events for children, interact with different families, safeguard the welfare of children, assist in the children’s activities

Sep 2005- June 2007: School governor 

· Liaising with staff within the school, making contributions and ideas, attending meetings, ideas to effect positive change within primary schools

Sep 15- current: Volunteer/ Student (Woodstock Girls School)

· Assistant to head teacher, organising class work, printing resources, admin work, etc

Relevant Skills 

· excellent communication and interpersonal skills

· good standard of IT and numeracy

· strong focus

· ability to work under pressure and to tight deadlines

· analysing and problem-solving skills

· flexibility

· strong time-management skills

· attention to detail

· able to work effectively with young children

· excellent tutoring skills

· effective organisational skills

· effective commitment and tolerance 

Extra Curriculum activities 

· Swimming and gym 

· Humanitarian aid (working with local charity)

· Mary Hospice (charity marathons) 

References available on request 

Availability: Flexible 
Cover Letter

I am a hardworking, diligent and passionate individual in whatever I do. I exert all efforts in whatever task I am allocated to do and do this to my best ability. I have numerous experiences working in different primary schools in a support teaching assistant role and this have developed certain skills and qualities that can easily be adapted within this role. I believe my skills and experiences are the most suitable for this role. I would love to apply these skills within this role but also develop my professional development. 

I have been working as a supply teacher assistant and also within two placement schools, Clifton Primary and Hall Green Primary School. I was supporting the classroom teacher with delivering the lesson to pupils in KS1 and KS2 classes. I was provided with the lesson plan and would organize and facilitate the teaching and resources for that day within the classroom. I was able to prepare all class resources for the pupils and aid the teacher with preparing resources for an effective lesson. I would work with pupils on a one-to-one basis and also in the lower ability groups, teaching phonics and support reading. I was able to support pupils effectively and worked positively with other support staff and teachers to meets the needs of the pupils in the best possible way. I also worked with SEN pupils and pupils with behavior challenges and needs. I would interact and engage with the pupils in a positive, calm and collective manner and support them to complete their work. I am able to work exceptionally with pupils on a one-to-one basis by providing them that support and positive encouragement and reinforcement. I used positive praise and the pupil would complete the task. i have an ability to build good working relationships with pupils and staff and am happy to do whatever work is assigned to me to the best of my ability. These experiences within the classroom have increased my confidence and skills which I feel I can apply within a similar setting, such as this role. 

I am a confident, responsible and organized individual. I enjoy working with the pupils but can also build positive relationships with staff easily. I have been supporting the teacher in creating a effective learning environment and supporting the teacher with planning and learning activities. I adhere to the school policies and maintain a professional role within school. I have the ability to deal with challenging behavior and follow the guidelines of the behavior policy within the school. Having my own children, I understand children and their behavior patterns at different stages, I believe I can communicate effectively with them. Hence, I am easily adaptable and believe I would be the most suitable for this role. I value the ethos of the school and ensure my work follows the culture within the school. 

I would love to join an exciting new team within the school and work with the teacher to create a stimulating, fun, learning environment for the pupils. I acknowledge other duties would be required in order to facilitate learning and I would be willing to do whatever is necessary. I am a resilient individual and enjoy keeping myself occupied in my work. I have no objections with getting assigned task and would love to carry out my duties in an exceptional manner. 

I would love to be an asset within the school and contribute my work in order to create the best learning environment for pupils and assist the teacher in the best possible manner. 

Thank you for considering my application. 

Rakhmat Ulhaq 

Job Description

Teaching Assistant Level 2
(with specific responsibility for personal care and management)
Job Description

Grade: GR2
1. Job Purpose
1.1 To assist in the personal care and management programmes of identified children

1.2 To support teaching staff in the development and education of pupils, particularly to pastoral and personal development.
2. Key Responsibilities
Support for Pupils

2.1 Support the activities of individuals or groups of children. Participate in the education of children, including contributing to their health, well-being and personal development
2.2 Support children with special needs (if appropriate to the focus of the role)
2.2.1 Sensory and/or physical impairment

2.2.2 Cognition or learning difficulties

2.2.3 Behavioural, emotional and social development needs

2.2.4 Communication and interaction difficulties

2.2.5 Dealing with the personal care needs of children where appropriate in line with the guidance of the local authority
2.3 Support for those pupils who need personal care and management programmes
2.4 Attend to the physical and personal hygiene needs including:

· Toileting incontinent children Bathing and cleansing.

· Dressing and undressing.

· Moving and handling pupils

Support for the teacher(s)

2.5 Work as part of the class team assisting in the personal care and management of identified pupils

2.6 Provide support for learning activities by
2.6.1 Supporting the teacher in the planning and evaluation of learning activities

2.6.2 Supporting the delivery of learning activities
2.7 Support in organising effective learning environments and maintaining appropriate records
2.8 Support literacy and numeracy activities in the classroom

2.9 Support the maintenance of pupil safety and security

2.10 Contribute to the management of pupil behaviour by
2.10.1 Promoting school policies with regard to pupil behaviour

2.10.2 Supporting the implementation of strategies to manage pupil behaviour
2.11 Undertake routine marking in line with school policy

2.12 Provide clerical/admin. support, eg., photocopying, collecting money, administer coursework

Support for the school

2.13 Provide support to colleagues

2.14 Develop own effectiveness in a support role
2.15 Liaise with professional staff in the care management of individual students

2.16 Work with parents at a practical level in the management of toileting and in the use of equipment in the home.
2.17 Develop and manage the resources within the bathroom evnviroment

2.18 Provide simple repairs and maintenance for bathroom equipment.

2.19 Undertake minor tasks related to maintaining and enhancing the school environment.

Support for the curriculum

2.20 Support the use of information and communication technology in the classroom and in the playground
2.21 Work as required across the school and specifically relating to the personal development curriculum within the school.

General

2.22 Individuals have a responsibility for promoting and safeguarding the welfare of children and young people he/she is responsible for or comes into contact with.

2.23 To ensure their tasks are carried out with due regard to Health and Safety

2.24 To participate in appropriate professional development including adhering to the principle of performance management. 

2.25 To adhere to the ethos of the school
2.25.1 To promote the agreed vision and aims of the school

2.25.2 To set an example of personal integrity and professionalism

2.25.3 Attendance at appropriate staff meetings and parents evenings within working hours
2.26 Any other duties as commensurate within the grade and nature of the post in order to ensure the smooth running of the school

3. Supervision Received

3.1 Supervising Officer’s Job Title:


3.2 Level of supervision:
1.
Regularly supervised with work checked by supervisor

2.
Left to work within establishment guidelines subject to scrutiny by supervisor
3.
Plan own work to ensure the meeting of defined objectives

4. Supervision Given (excludes those who are indirectly supervised i.e. through others)
	Post Title
	Grade
	No of Posts
	Level of Supervision (as in 3.2 above)

	
	
	
	


5. Special Conditions

ALL STAFF ARE EXPECTED TO BE COMMITTED TO THE CITY COUNCIL’S

EQUAL OPPORTUNITIES POLICY
Person Specification

Method of Assessment (MOA)
	AF
Application Form
	C
Certificate
	I
Interview
	T
Test or Exercise
	P
Presentation


	Criteria
	Essential
	MOA

	Education/

Qualifications

NB:  Full regard must be paid to overseas qualifications.
	NVQ Level 2 qualification

Good numeracy and literacy skills


	AF/C

AF/I/T



	Experience

Relevant work and other experience
	Experience of working with children

Some experience of supporting children with SEN groups and individuals

Some experience of using ICT effectively

Knowledge of policies and codes of practice/legislation


	AF/I

AF/I

AF/I

AF/I

	Skills & Ability

e.g. written communication skills, dealing with the public etc.
	*Delete if not applicable  

*An ability to fulfil all spoken aspects of the role with confidence using the English Language  as required by Part 7 of the Immigration Act 2016
A good understanding of child development and learning processes

The ability to follow instructions from the teacher and also be able to work independently 

To make effective contributions to the team as appropriate

The experience of and the ability to deal positively with children and parents

The ability to manage behaviour effectively

The ability to implement assessment for learning under the guidance of the teacher

Show initiative and work independently


	AF/I

AF/I

AF/I

AF/I

AF/I

AF/I

AF/I



	Training
	
	

	Other
	Enjoy working with children


	AF/I


All staff are expected to understand and be committed to Equal Opportunities in employment and service delivery.



Mob: 07506786033


Email: rakhmatulhaq@hotmail.com








