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This report will reflect on my personal experience learning at the Academic Skill Level 4. According to Colling (2025), reflection is “If you say that something is a reflection of a particular person's attitude or a situation, you mean that it is caused by that attitude or situation and therefore reveals something about it”.  
I will focus on two important points from this learning experience: Time Management and Paraphrasing. In reference to Time management, I will consider the strategies I can employ, particularly emphasising the Pomodoro Technique. Regarding paraphrasing, I will explore the process to change words and structure, maintaining the same meaning. Both skills have had an impact on my learning experience.
[bookmark: _Toc205870597]2 Description of Experiences 

In the second week of class, we began studying "Time Management" According Colling English Dictionary (2025). “Time management is the process of deciding on the order in which you will do tasks and making sure that they are done on schedule”. From my perspective, time management can help us become more productive, efficient, consistent, and responsible, while also reducing stress caused by last-minute tasks. Our teacher introduced different strategies we could apply during our study periods. I decided to use the Eisenhower method and the Pomodoro technique, which have provided me with a sense of personal satisfaction during my practice.
During the fifth week, we focused on the topic of paraphrasing. According to Cambridge University Press & Assessment (2025), "A paraphrase of something is the same information expressed in different words, often in a simpler and shorter form that clarifies the original meaning." 
Our lecturer demonstrated techniques for effective paraphrasing, teaching us how to change word order, alter word forms, and use synonyms correctly with appropriate vocabulary. This process helped me avoid the risk of plagiarism in my work. However, it has moderately impacted my experience, as I've felt some stress while evaluating my limited vocabulary.
[bookmark: _Toc205870598]3 Personal Reflection
[bookmark: _Toc205870599]3.1 Evaluation  

In this module, I have learned to manage my time effectively by focusing on my goals, prioritizing tasks, and reaping the benefits of increased productivity, reduced stress, and better balance between my studies and work. I have also worked on decreasing my tendency to procrastinate and become easily distracted. To enhance my learning, I have watched helpful videos and read articles about time management techniques recommended on the study platform. The technique that I have adapted best to my study routine is the Pomodoro method, which involves 25 minutes of focused studying followed by a five-minute break, helping me to be more productive. 
One important aspect to evaluate is my understanding of paraphrasing. I have learned new grammar concepts and improved my ability to express others' ideas in my own words while maintaining their original meaning. However, I still lack confidence in this skill. I have received paraphrasing exercises from my teacher and practiced in class, I have tried to participate actively, but at times, I felt a bit lost.
I have watched various support videos on the study platform, which have been very helpful, and I've also noticed that my classmates feel similarly challenged by this topic in class.
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3.2 Analysis  

To analyse this module, I have chosen to use a S.W.O.T. analysis, which will help me identify the strengths, weaknesses, opportunities, and threats I've encountered throughout the course. I have developed several strengths that have positively impacted my habits, such as improved concentration, self-discipline, increased efficiency, and reduced stress in my studies. The most significant techniques I adopted was the Pomodoro method and Eisenhower Method, which has proven beneficial in my academic pursuits within this module. While learning Research skills, I have noticed significant progress in my ability to search for information using reliable sources. My teacher introduced us to the CRAAP test developed by Blakeslee (2004), which includes a set of questions that we can use to evaluate information. the technique of utilizing sources has allowed me to prioritize and effectively search for credible information. The C.R.A.A.P. Test, as explained by our professor, has been instrumental in helping me cite and reference important information when presenting our academic work. This skill is essential for me as a student, as it helps me avoid plagiarism. I believe this instruction will be very beneficial for my future essays.
In this module, I have identified specific weaknesses in my learning of paraphrasing and summarizing. I initially found both techniques a bit confusing, but I have learned to differentiate between them and recognize their significance. This understanding has highlighted the areas I need to improve as I progress to the next level. However, I believe we should have dedicated more time to practicing these two skills, as many of my classmates also struggled with them.
On the other hand, in this module, I have developed my communication skills, teamwork abilities, and problem-solving capabilities, which have not only strengthened my prior knowledge but also motivated me to advance to the next level. I have encountered various weaknesses and threats, primarily due to external factors in my personal and work life. Balancing my studies on weekends with my job during the week has been challenging. Although I have faced moments of discouragement, I have never considered giving up. Overall, this experience has been personally satisfying.
 
[bookmark: _Toc205870601]3.3 Conclusion 

In conclusion, this reflection highlights my personal experiences during my learning journey, allowing me to identify my strengths, weaknesses, academic opportunities, and potential threats. I have acquired valuable skills in time management and have developed self-discipline and self-control, which have contributed to my positive results. Additionally, I have analysed my academic weaknesses, particularly in paraphrasing and summarising. I believe that focusing on these areas will benefit me in the next module. Overall, this has been a satisfying course; however, I feel that more examples and additional practice could have been provided on certain topics to reinforce my understanding during the module.

[bookmark: _Toc205870602]4 Action Plan
I have a action plan for following next level, dedicare más tiempo a la lectura para obtener más vocabulario. Por segundo practicaré más ejercicios en parafraseo y finalmente me involucrare participando más en clases del siguiente nivel.
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