[bookmark: _GoBack]







ACADEMIC AND EMPLOYABILITY SKILLS
Task 2: Reflective Report


Table of Contents
Introduction	3
Gibbs Reflection Cycle	3
Description	4
Feelings	5
Evaluation	6
Analysis	8
Conclusion	8
Action Plan	9
Conclusion	9
Reference List	10




[bookmark: _Toc27649363]Introduction
Jackson (2015) has defined employability skills as a set of behaviours and attributes necessary for an individual to possess to become successful in any type of job. While there are some sets of basic employability skills, there are also job-specific employability skills that are required for getting success in those jobs. Mostly these jobs are specialised area jobs. Once pursuing a degree or diploma graduate course, students are expected to develop some common employability skills or soft skills. Such skills are required irrespective of specialisation and area of the job (Collet et al., 2015). Universities and colleges prepare students in these skills by designing the coursework. Not only employability skills but students also develop various academic skills which are core skills like academic writing, presentation and referencing skills, skills of critical thinking and analysis as well as successfully undertaking reflective practice. Academic skills are necessary to pursue higher education courses and imperative for being successful in the academic area (Rabiner et al., 2016). 
The aim of this reflective report is to reflect on how the learning achieved in this module has helped me in developing both employability and academic skills. Considering the feedback I had received after completion of the first task of this assignment and the feedback received during the class activities in term 2, I am required to reflect on the value gained through this module. However, as I was absent during the in-class activities in term two, those have been exempted from my reflection, and no evidence has been produced for those in the appendix section. For presenting the reflection, I have used Gibbs reflective learning cycle as a structure and framework for my report.
[bookmark: _Toc27649364]Gibbs Reflection Cycle
The Gibbs reflective model is named after its developer Graham Gibbs which he published in his book ‘Learning by Doing’ in 1985. The framework encourages people towards systemic thinking through 6 consecutive stages of learning. The framework is widely used in the academic and professional practice area for reflecting on situations of personal experiences and gain constructive learning from those reflections (Husebøet al., 2015). Here I have used this model as a guiding framework to reflect on my learnings gained from attempting this model. 
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Figure 1: Gibb’s Reflective Learning Cycle
Source: (Husebø et al., 2015)
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The module is named “Academic and Employability Skills” involves 3 broad aims which includes 1. Providing students with the underlying study or research strategies and software skills, thus facilitating effective study in Higher Education; 2. Enabling students for taking responsibility for their own learning and 3. Enabling students for gaining confidence and competence as effective employees by facilitating the development of a range of employability skills such as time management and academic skills such as reflection, and presentation. After completing this model, I am expected to achieve the 3 key corresponding learning outcomes. By undertaking the task 1, I am expected to achieve the LO1, which is "Analysing published literature related to a specific topic or subject area and producing a fully referenced, appropriately structured academic report.” The rest of the two LOs are“Reflecting on the learning gained using recognised models of reflection” and “Researching and presenting the findings in a variety of formats regarding a range of employability skills and collecting and analysing feedback on the delivery.”During the first task, I had produced and appropriately structured academic report regarding my own academic and employability skills and competencies while referring to the feedback I received during my in-class activities which were designed by our teacher to assess our employability and academic skills. I attempted task 1 and received specific feedback from my teacher regarding my performance which I think is tremendously helpful in ascertaining that I improve the areas that need improving improvement, acquire skills and attributes that I lack and further strengthen my existing strengths. 
[bookmark: _Toc27649366]Feelings
My feelings while attempting the tasks under this module, the in-class activities judging my grammar, numeracy, English translation knowledge, research and academic writing skills have been positive in most cases. I had received moderate to good feedback from my teacher in most of the activities. However, I had also received criticism on the way I present verbal presentations; however, my spirit of learning has not been dampened due to this. I feel what was most positive about all the exercises under this module is the variety of experiences and insight I had gained. While undertaking task 1, I was needed to write a structured and academically researched report regarding my own competencies with respect to the academic and employability skills needed to excel in future. This meant I developed skills of writing a properly-structured report using appropriate headings and subheadings that can guide the reader through the flow of discussions presented in the report. Academic researching means that I had to access a variety of online and offline information sources to collect relevant information regarding a particular subject area present that information was critically and methodically while avoiding plagiarism and credit the real sources of information. The major academic skills required to achieve this was writing referencing. The feedback that I had received from my tutor in task 1 suggested that I had good researching, writing and referencing skills and that I had shown evidence of extensive research through consulting a wide range of academic materials and referencing the sources of information using the correct format of Harvard referencing style. I felt very confident and pleased after receiving such positive feedback. Another skill that I had developed during task 1 is researching information from credible sources using the internet from online databases and scholarly sites such as google scholar. I feel that this skill will likely to support me in my future academic tasks as well as to pursue higher national degree courses. Not only this but also it will help me in my professional career to producing properly researched business reports. As I analysed in task 1 my particular employability skill that needs improvement is my time-management skill which I discovered while I was engaged in a class activity that required me to complete some tasks under a time-bound situation. I was unable to attempt a few due to lack of time because I had failed to manage the time allotted to me. This was a negative experience for me. I felt bad for underperforming. However, I am determined to improve in this area.
[bookmark: _Toc27649367]Evaluation
To evaluate the overall experience that I had gained during this module, I have attempted to outline both the positive experiences and negative experiences. This I think has helped me to outline what I learned and what value I had gained by undertaking both tasks under this model and whether I have been able to perform well and achieved all 3 learning outcomes. 
Positive aspects
The positive aspects of undertaking the tasks involved in gaining insight into my existing academic and employability skills. I have learned that I have moderate to good levels of language and numeracy skills, ability to conduct academic research and construct a properly structured report and referencing. This boosted my confidence because initially, I did not think that I would perform well. Confidence is necessary to perform well further as well as to do better in areas of weakness. The learning that I had gained from this module, especially regarding writing reports has helped me in developing many additional employability skills other than those on which I had been judged on during both terms. These are communication, teamwork, self-management, planning and organising and initiative enterprise. As I learned that I need to develop my oral presentation, I became aware that I need to improve my communication skills, and this had encouraged me to consider practising public speeches. 
Negative aspects
I also had gathered some negative experiences which I can enlist as negative aspects, though I agree that there is any negative thing about this module. Those that I had enlisted as negative aspects are only the negative feedbacks which I think had been useful in knowing what I must improve in order to excel in future. Firstly, I felt bad about underperforming in the task which judged me on my time management skills. I had found out that in a pressured time-bound situation, I tend to loose organised thinking capacity rendering me ineffective in such a situation. I feel increased stress which makes me unable to decide in the way I should proceed with the tasks in hand. For instance, in the class exercises, there were some tasks that I found easy and some particularly difficult. What I should have done was attempt the easier one first which would have saved me time to think and attempt the difficult ones. Instead, I approached the tasks in the order they had been listed in the question booklet. The right way was first to read the questions thoroughly market the easier ones and attempt those first. This would have been an organised way and would have given effective results. By undertaking this module, I have gained the learning that time-efficiency comes with being organised.
[bookmark: _Toc27649368]Analysis
Of the entire situation, I can make various senses regarding my existing competencies and value earned through undertaking the tasks of this module. Firstly, I understood the value of analysing published literature while underking a task, writing academic pieces of report and essays etc. I understood that analysing published literature not only empowers an individual regarding valuable information but also makes any written academic piece credible, well informed and acceptable to the academic and professional community (York et al., 2015). Any written piece of work lacking proper research and information backed by credible sources lacks integrity and is not acceptable (Cumminget al., 2016). Secondly, while doing task 2 which required producing a reflective report I had used Gibbs reflective model of learning and I had chosen this model after comparing to other another model which is Kolb’s experiential learning model. I found Gibbs’ model lucid and appropriate to achieve the aims of this unit. Using the Gibbs model, I had not only expressed my feelings, but I can also reflect on the value learned and use that knowledge in future. Lastly, and most importantly, I had gained confidence in myself as well as competence to establish myself as an efficient employee for in my future employment endeavours. This module has prepared me for it. Thus, I think the module aims have been achieved. On the other hand, through undertaking both the tasks, I had attempted all the learning outcomes associated with this unit. I hope that I had achieved all the LOs as I had taken responsibility for my own learning. 
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In conclusion to my reflective learning effort, I can say that all the tasks and associated activities have been immensely insightful for me because I had confidently attempted those and it has further boosted my confidence towards my competence as a learner and as an employee. 
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Based on the insight I had gained, I have developed an action plan to address the areas of weakness. The following table lists the areas of weaknesses and corresponding activities that I have planned to undertake as well as outlining the expected time to develop the competency. 
	Areas of weakness
	Activity
	Time 

	Time management
	Undertake more time-bound activities, practice test papers 
	4 weeks 

	Organised thinking
	Undertake critical and complex tasks
	4 weeks 

	Oral presentation
	Practice speeches in front of peers, mirror and family members and ask for constructive criticism
	4 weeks


Table 1: Action Plan
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In conclusion to the report, I can say that that acquiring academic and employability skill has great practical importance in the present times and all institutions having coursework under this module is not only invested in developing the students in the areas of specialisation but are also invested in developing the much-needed competencies for securing a good employment position. I think this module has done me a great service because, at the end of this module, I had been able to make an action plan which will help me in strengthening my existing weaknesses.
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