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[bookmark: _Toc195958408]Introduction
This reflective report includes my experience in learning about academic skills as such?, that is, note ? taking and paraphrasing, during the module. I consider reflection as an important process through which I can reflect on my journey of learning and pinpoint the areas for the next shot. For note-taking strategies because this a very well –written piece, it covers some of the most important areas of note taking as well as well how to build them. It also covers how to paraphrase. These two are areas that I hope to improve on and I believe will be one of the major contributors to my success in the future. Because I will not only use these skills throughout my university studies, but further in that working life (Harvard University Library, 2025). This reflective analysis will attempt to illustrate my knowledge and application of such academic skills I have built upon during this specific module.
[bookmark: _Toc195958409]Description of Experiences
Week 2, we learned about note taking methods for effective processing of the materials. In the session, a practical exercise was performed in which we practiced several methods of note taking while listening to a short lecture. I tried them both the Cornell method and mind mapping and found that they each suited different style of content writing. The Cornell method is a systematic approach to organisation of information, which assisted me in categorizing the main ideas from supporting details (Open Textbooks @ UQ, 2021). The second method of this structured braindting didn’t compare with the more visual mind mapping technique as it is good for connecting related concepts during brainstorming.
Week 4 concentrated on academic writing and on writing skills, especially on paraphrasing. This session involved looking at different examples of original texts paired with successful and unsuccessful attempts of paraphrasing these texts. Newcastle University (2023) also provided that our instructor emphasized that paraphrasing is not merely changing word with synonyms, it entails complete understanding and reformulation of ideas. We moved on to paraphrasing complicated academic passages and would get immediate feedback from my peers and instructor. This exercise has shown that it is quite difficult to keep the same meaning with different sentence structures, as well as different vocabulary.
In Week 5, the academic skills quiz provided an opportunity to demonstrate our skills in many key areas like time management, note taking, referencing to name a few. What surprised me was the level of questions relating to source assessment, which demanded consideration of credibility indicators in a very thoughtful way. By providing precise attention to formatting details based on the particular citation style, questions on referencing were difficult too (University of Queensland, 2021).
[bookmark: _Toc195958410]Analysis and Personal Reflection
[bookmark: _Toc195958411]Evaluation of Note-Taking Experience
When I first began note taking, I took an unproductive approach that involved me trying to transcribe lectures word for word without paying attention to the main concepts. Effective note taking, as Cottrell (2024) points out, occurs with active use of material and not by mere recording. By doing the module activities, I realised that my linear note preference needed work in recording the relationship between ideas.
Cornell method provided me with an introduction to how to break up with a systematic approach. As for this method of recording questions along with your notes, it helps you to think actively during a lecture (Open Textbooks @ UQ, 2021). Since then, I have used this technique in other modules and found it to have made understanding and retaining lecture content much easier. One aspect that I found particularly useful from the Cornell system was the space for the structured review in a way that forced me to do them regularly.
But still I am not able to compromise between comprehensiveness and selectivity in my notes. An effective note taking is one which differentiates between the most essential and supplementary information, according to Harvard University Library (2025). However, this is one area where I still have room for improvement, as I tend to include too many details in my work that muddy the point. In turn, to deal with this problem I started to prepare for lectures looking through course outlines, outlining main ideas ahead of time so that during the class I would know what is important and what is not.
[bookmark: _Toc195958412]Critical Analysis of Paraphrasing Development
At first glance, paraphrasing seemed very easy but the module exposed its complication and why it is necessary to avoid plagiarism. Paraphrasing is defining, as recorded in the University College Dublin Library (2023), paraphrasing, it is not only about changing the words, but also about reformulating ideas in one’s own language and keeping the original meaning. During the Week 4 exercises, I admitted to my disposition to remain too near the original text structure which can constitute patch writing, a form of academic misconduct (SAGE Knowledge, 2023).
We went through practice and feedback, and I figured out a better way: I had to understand what in the source material I was writing about very thoroughly before I would set it aside to write about it from from my own understanding instead of looking at the original text directly. A real understanding is shown using genuine paraphrases rather than laser word substitution, produced by this technique. According to the best practice of developing academic independent expression, Newcastle University (2023) suggests this approach.
In fact, as the module progressed, the link between being an excellent note taker and being an excellent paraphraser started becoming more visible. In the initial engagement with source, my improved note taking ability enabled me to catch main concepts in my own word, which help naturally more for paraphrase. In agreement with this is Oxford Centre for Teaching and Learning (2024) which says that good note takers in their own words usually have a better ability to paraphrase.
Another area of development of time management was also significant within this module. To begin with, I never imagined it would take me so much time to write an academic piece, leaving alone paraphrasing and citation. These techniques, as introduced by University College Dublin Library (2023), have enabled me to implement time frames for reading, note-taking and writing enough, thereby bring more thoughtful academic work.
What showed with my performance in Task 1 ie the academic skills quiz was my strengths and weaknesses. I did OK on the part of questions that asked about academic misconduct, time management, etc., but when it came down to precise referencing formatting requirements I really struggled. From this experience I decided to create a reference guide that allows me to adapt to different source types which has increase my accuracy significantly. According to CliffsNotes (2024), customized tools would be more constructive from the perspective of individual learning needs and would significantly boost the academic performance.
[bookmark: _Toc195958413]Conclusion
Having completed the Academic Skills module, I have changed the way I approach university studies entirely and have learnt and acquired important skills when it comes to learning techniques and academic writing. Specifically, note taking and paraphrasing have become skills of increased value since they contribute to academic integrity and deeper understanding and retention of course content. According to Cottrell (2024), these are the building blocks of academic success that all university disciplines rely on. After this, I will keep improving these techniques as I try to hone my ability to synthesize information collected from different sources. Throughout this module, the reflective practices encouraged me to reflect on my own learning processes, making me more aware of my learning processes and identifying and dealing with the specific areas that I need to improve. In addition, this metacognitive awareness will prove to be extremely useful throughout my academic career and beyond.
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