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 Introduction
[bookmark: _Int_tk10AUOH]We were interested to find out which digital tool was most used at UWTSD which would be suitable for every individual. So, one can work more independently, developing language skills and working effectively and faster. It helps us to collaborate with one another, you are also able to access tools which help our assignments and presentations. It has a lot to offer. We wanted to make it accessible for everyone to easily collaborate and interact through this tool. You can access Microsoft teams to instantly collaborate with other members, including staff guest's students even friends. It also is very convenient to make calls and host meetings.
All the applications on this Microsoft office are immensely helpful and will assist all users. 





















[bookmark: _Toc1241825009][bookmark: _Toc1391660278]Research design
[bookmark: _Int_3a0VLtVm][bookmark: _Int_6LUnXlca][bookmark: _Int_Ibk8puJQ][bookmark: _Int_pMhXpiRE]The reason for the question I have chosen is because it is the skills required are necessary for communication. Watching over the studies you can research the question purely formed on what the researcher has stated. You are also unable to influence these subjects or control the methodology, nothing can affect the result.
These are the 4 main types of observational studies and what they mean

	Participant observation
	Is an extended observation that enables understanding through researchers' perspective

	Nonparticipant observation
	[bookmark: _Int_MKXK6ObF]When researchers sit in meetings or are on site but do not engage actively

	Covert observation
	Unknowingly being examined 

	Overt observation
	Being honest and open about the report


















[bookmark: _Toc1723175662]Research question
[bookmark: _Int_hVkVsO3e][bookmark: _Int_ob5L3Tt1][bookmark: _Int_qxmZSfFI]I chose the question which digital tool is most used by students at UWTSD to collaborate? It interests me and catches my attention as I was able to highly relate to it. Being a student, I use Microsoft teams for assorted reasons, and I was fascinated by the tool myself and wanted to understand and know how it was beneficial to others. 
[bookmark: _Int_2dYThRQo]Microsoft teams are an especially important, appropriate and practical tool to collaborate with one another in UWTSD. It is a well-designed tool which can be extremely useful. 
It helped me to communicate and collaborate with teachers and students at. 
















[bookmark: _Toc1993029509]Method
The mythology I used to put together in this assignment was the study I used for the survey and research method we asked some questions to the fellow students which enlightened me more about the results. 
Q.1 which digital tool are you using for your group work to be able to send each other work and to be able to edit the work too?
Q.2 have you used Microsoft office?
Q.3 if yes, which Microsoft application have you used from Microsoft office?
Q.4 was application easy to use to collaborate with others?
Q.5 which application will you be using from Microsoft office the most in future while you are studying at UWTSD? 
So, we asked the questions above to understand how students have been using these applications and how they have benefited from them. We as a group listed some questions which would be ideally asked regarding this subject, we then distributed all the questionaries so students can answer accordingly.  All the questions which were asked in relation to Microsoft teams and their usage, we have understood that all the applications are easy to use and advantageous. After analyzing the feedback from the fellow students at UWTSD was incredibly positive and all the students used similar applications to interact with one another. 
We made sure that we had consent before the distribution of the questionnaires and every individual was asked equivalent 









[bookmark: _Toc2126885964]Ethical considerations
When we were carrying out the research, we students were aware of the ethical considerations. Users can hugely be affected and tortured mentally also are able to harm themselves. As listed below 
-Racism attitude toward and stereotypes 
-Misusing personal information, bullying, intimidating, and sexual acts and mistreat through technology
-Misinformation and fake accounts negatively influence others
-Hacking and deceiving illegally accessing devices or websites and misusing information
-Disrespecting and disregarding inappropriate behaving 
-Responsibility adoption of disrupting technology 
-Consent giving rights are being respected
-Keeping regard keeping safe and protection
-Equality and the state of being equal to gain any opportunities and freedom of expression



























[bookmark: _Toc1786023980]Results
During our interviews and questionnaires which we gave out we got to know who was using which tool and how it helped. Some of the questions we asked:
1. Have you used Microsoft office?
14 said yes 1 said no
2. Was the application you chose easy to use to collaborate with others?
9 said yes and 6 said no
3. Which application will you be using from Microsoft Office the most in the future while you are studying at UWTSD?
7 people said PowerPoint 
4 said out look
4 said word 
[bookmark: _Int_VpZcU4xW][bookmark: _Int_kWovJPuj][bookmark: _Int_8phVfwk5][bookmark: _Int_CRKFVXMz]Our studies showed that Microsoft Office helped a lot of people collaborate with one another at UWTSD. Collaborating through Microsoft teams enables you to stay organized and have conversations. Microsoft teams can make it more uncomplicated, and you can have discuss and chat with members, guests, students, and staff, inside and outside your organization. You can also make phone calls, share files, and host meetings with Microsoft. 

	
	Office
	Outlook
(use)
	Word
(use)
	PowerPoint(use)
	Application

	Yes 
	14
	7
	4
	4
	9

	No
	1
	0
	0
	0
	6








[bookmark: _Toc559074235]Discussion
[bookmark: _Int_2pwvRIeE][bookmark: _Int_NkFi28Ho][bookmark: _Int_hHx3ZuRF][bookmark: _Int_9ot41egC]Clearly in our results Microsoft Office was the most used application because it validates lots of opportunities and is an immensely helpful app. With Microsoft Office it is the productivity cloud designed to help u pursue your passion and business. It is a specially designed device that we can connect to anyone across the globe. You can get the latest productivity apps which also have a lot to offer, for example Microsoft teams, word excel, PowerPoint, outlook, one drive. And many more apps which help you to achieve your goals.
There are lots of benefits from using these apps and at the same time we have also in mind ethical considerations. We are aware sometimes using such apps can get a dangerous if used inappropriately as follows:
Racism attitude toward and stereotypes  
 
-Misusing personal information, bullying, intimidating, and sexual acts and mistreat through technology 
-Misinformation and fake accounts negatively influence others 
 -Hacking and deceiving illegally accessing devices or websites and misusing information 
 -Disrespecting and disregarding inappropriate behaving  
 -Responsibility adoption of disrupting technology  
 -Consent giving rights are being respected 
 -Keeping regard keeping safe and protection 
 -Equality and the state of being equal to gain any opportunities and freedom of expression 
[bookmark: _Int_DhJ9dk59][bookmark: _Int_f6ECaiDz]I was not surprised at all when we found out the results although bearing the negative side in mind, the positive is more promising and superior and higher quality. Among many other applications Microsoft teams was also a universally used tool in the pandemic, covid 19 shown its possible to use these tools in a powerful and enabling way. 
During our interviews 15 people were interviewed and we made sure they consented in advance, and they were comfortable when asked this question, and when they filled out the questionnaire, we made sure that they signed a consent form before time. Everyone was asked the same question me and my fellow students worked in a group and together we set out 5 questions, for everyone to answer and from that we gathered that how important Microsoft Office was and how helpful it was.
Over a million companies worldwide use Microsoft Office,
In the United States 879,851 use office suite
With over 1.2 billion Office users worldwide for companies and education. Microsoft Office is used highly in many institutions, 47.5% was around Microsoft Office share in 2021. 5 main productions of Microsoft Office are
-Microsoft teams there are 270 million users of this application in this year 2022, which have doubled since last year, With daily active users of 75 million.
[bookmark: _Int_ArjHCnBI][bookmark: _Int_ylMy9cXZ][bookmark: _Int_r5vHBDWx][bookmark: _Int_AGl4DwCM][bookmark: _Int_u7GA4Ee7]Research shows how capable this application is. It gives the applicants the perfect platform to achieve and maintain their work and aims. It is a very effortless way to download and access it, also it has an extremely easy Technique for all u users. It is given great competition in the market and is one of the best productivities of all time. It is a great skill which can be immensely helpful and useful for many years to come. 
[bookmark: _Int_Xv4m6nhi][bookmark: _Int_aFRvZ9Ja][bookmark: _Int_5aDmsJXg][bookmark: _Int_cCNbCOoo]I was not surprised at all after the results were revealed to us, because Microsoft Office is a very promising product. It will be helping me during my time at UWTSD and my fellow students. After this assignment we were given, I concluded in my research how important this application was and what role it will play in my work. Also, my results were remarkably like what the research was showing. 










[bookmark: _Toc1901283484]Conclusion
[bookmark: _Int_5fA1IKvR][bookmark: _Int_UOHtivfE][bookmark: _Int_ullaBJCo][bookmark: _Int_UTC6b9mT]Outcome which was winded up that the main tool was used was Microsoft Office, favorable and advantageous. Met the needs of the users at all levels internally and externally, it had positive feedback and exceptionally was admired by all users. Unfortunately, there is always a disadvantage of technology which comes hand in hand it can reduce security risks but still there is a lot of risks still involved not all data is ever completely secure and you need a good internet connection to get this application running. Words processers are not able to be used without electricity, also have led unemployment. It has taken over a lot of work from man due to being a highly effective tool which can process in a shorter matter of time. My mere submission would be that since Microsoft Teams has so much to offer, they need to make it more secure. Recently one of my nephew's works was hacked that included personal data he was unable to retrieve. Similarly, many users do go through this horrible experience, and we should be able to prevent this mishap somehow. My only concern was with this modern-day technology which facilitates so much and with this we can make so many changes. We are unable to prevent hacking and misuse of this wonderful productivity. People around the world variously access this application for important usage, but at the same time it is misused in diverse ways. 
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[bookmark: _Toc1395583530]Appendix
Q. 1 which digital tool are you using for your group work to be able to send each other work and to be able to edit work too.
Q. 2 have you used Microsoft Office?
Q.3 If yes which application have used from Microsoft Office?
Q.4 If yes, which application have you used from Microsoft Office?
Q.5 Which application will you be using from Microsoft Office the most in the future while you are studying at UWTSD?

