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Introduction
In the module of Technical Skills Development, students are required to maintain a logbook, which is a record of learning events carried out throughout the course. The logbook serves as a valuable tool for students to reflect on their progress and identify areas for improvement. It is also an essential document that demonstrates the skills and knowledge acquired during the course.
The activities carried out in the Technical Skills Development module are crucial for developing essential problem-solving skills. The logbook is an integral part of this process as it helps students to track their progress and reflect on their learning journey. Some of the activities that are carried out in this module and recorded in the logbook include:
Problem-Solving Skills: The module focuses on developing problem-solving skills, which are essential in all areas of life. The logbook helps students to record their problem-solving experiences, reflect on their successes and failures, and identify areas for improvement. By maintaining a logbook, students can track their progress in developing problem-solving skills and identify strategies that work best for them (Maguire, 2002). 
Communication Skills: Communication skills are crucial in both personal and professional contexts. In the module of Technical Skills Development, students engage in activities that help them to develop effective communication skills. The logbook provides students with an opportunity to reflect on their communication experiences, identify areas for improvement, and track their progress in developing these skills.
Time Management Skills: Time management is an essential skill that helps individuals to be productive and efficient. In the module of Technical Skills Development, students learn various time management strategies and techniques. By maintaining a logbook, students can track their progress in implementing these strategies and identify areas for improvement (Grissom,, et al., 2015).
Introduction to Technical Skills Development Module: The logbook also serves as a record of the introduction to the technical skills development module. Students can use the logbook to review the key concepts and ideas introduced in the module, reflect on their understanding, and identify areas for further learning.

	Activity Week
	Activity
	Key Learning Points
	Additional comments
	Advantages of the module

	Enhancement required

	Week 1 – Week 2

15 Feb to 28 
Feb
	Introduction to Technical Skills Development Module
	The Technical Skills Development module is a comprehensive course that covers a range of technical topics. The following are the key tasks and activities carried out while studying the module of Technical Skills Development:

1.	Lectures and tutorials: The module comprises of lectures and tutorials that are delivered by experienced technical experts. These sessions are designed to provide learners with theoretical knowledge and understanding of various technical concepts.
2.	Practical sessions: In addition to lectures and tutorials, the Technical Skills Development module involves practical sessions aimed at enhancing learners’ technical skills. These sessions provide hands-on experience in various technical areas, allowing learners to gain practical skills that they can apply in real-world scenarios.
3.	Case studies: The module incorporates case studies that are designed to help learners apply their technical knowledge in real-life scenarios. These case studies challenge learners to analyze and solve technical problems, enabling them to develop their problem-solving skills.
4.	Group projects: The Technical Skills Development module involves group projects that allow learners to work collaboratively to develop technical solutions to real-world problems. These group projects help learners to develop their teamwork skills, enabling them to work effectively with others (Mourtos & Okamoto, 2004).
	The Technical Skills Development module is designed to equip learners with a range of technical skills. The following are some of the key learning points that learners can expect to gain from this module:

1.	Technical knowledge and understanding: The module provides learners with theoretical knowledge and understanding of various technical concepts, enabling them to develop a deeper understanding of technical areas.
2.	Practical skills: The practical sessions provided in the module enable learners to gain hands-on experience in various technical areas, enabling them to develop practical skills that they can apply in real-world scenarios.
3.	Problem-solving skills: The case studies and group projects provided in the module challenge learners to analyze and solve technical problems, enabling them to develop their problem-solving skills.
4.	Teamwork skills: The group projects provided in the module enable learners to work collaboratively with others, enabling them to develop their teamwork skills (SEN, 2009).
	The Technical Skills Development module provides learners with a range of benefits and value-added features. The following are some of the key benefits of the module:
1.	Enhanced technical skills: The module is designed to enhance learners’ technical skills, enabling them to excel in their respective careers.
2.	Practical experience: The practical sessions provided in the module enable learners to gain hands-on experience in various technical areas, enabling them to apply their skills in real-world scenarios.
3.	Problem-solving skills: The case studies and group projects provided in the module challenge learners to analyze and solve technical problems, enabling them to develop their problem-solving skills.
4.	Teamwork skills: The group projects provided in the module enable learners to work collaboratively with others, enabling them to develop their teamwork skills (Sainz, & Ferrero, 2019).
	While the Technical Skills Development module is a comprehensive course that covers a range of technical topics, there is always room for improvement. The following are some of the areas that could be improved:
1.	More practical sessions: While the module does include practical sessions, more practical sessions could be provided to allow learners to gain more hands-on experience in various technical areas.
2.	More case studies: While the module does include case studies, more case studies could be provided to challenge learners to apply their technical knowledge in real-life scenarios (Grissom,, et al., 2015)

	Week 3 – week 5

1 Mar to 21 Mar
	Time Management Skills
	· Time management skills are essential for achieving goals and maximizing productivity.

· Effective time management requires setting priorities, setting goals, and avoiding distractions.

· Time management skills can be improved through practice and discipline (Maguire, 2002).
	The key tasks or activities carried out while studying the module include attending lectures, participating in group discussions, researching, writing assignments, and studying for exams. Effective time management skills can help students accomplish these tasks in a timely and efficient manner. Some of the key learning points from the module include:
1.	Prioritizing tasks: Students need to learn how to prioritize their tasks according to their importance and urgency. This will help them complete their assignments and prepare for exams effectively.
2.	Planning and Scheduling: Students need to learn how to plan and schedule their study time effectively. This involves setting achievable goals and breaking them down into smaller tasks. Students should also allocate time for breaks and leisure activities.
3.	Time tracking: Students need to track their time to determine how much time they spend on each task. This can help them identify time-wasting activities and improve their productivity.
4.	Avoiding procrastination: Students need to learn how to avoid procrastination by starting tasks early and avoiding distractions. This can help them complete their tasks within the stipulated time (Sainz, & Ferrero, 2019).
	The key benefits of effective time management skills include:
1.	Improved productivity: Students who have good time management skills can accomplish more tasks within a shorter time. This can help them achieve their academic goals and prepare them for future employment.
2.	Reduced stress: Effective time management can help students avoid last-minute rush and reduce stress. This can improve their mental health and academic performance.
3.	Better time utilization: Effective time management can help students effectively utilize their time by avoiding time-wasting activities (Mourtos & Okamoto, 2004).
	There is always room for improvement when it comes to time management skills. Some of the areas that need improvement include:
1.	Self-discipline: Students need to have self-discipline to follow their study schedules and avoid distractions. This can be achieved through practice and determination.
2.	Flexibility: Students need to learn how to be flexible with their schedules and adjust them accordingly. This can help them adapt to unforeseen circumstances and avoid unnecessary stress.
3.	Time estimation: Students need to learn how to estimate the time required to complete each task accurately. This can help them avoid overestimating or underestimating the time required to complete a task (SEN, 2009).

	Week 6 – week 8

22 Mar to 11 Apr
	Communication Skills
	The key learning points from this module include 
· Understanding the importance of effective communication, identifying different communication styles, and learning how to communicate effectively in different contexts. 
· Effective communication requires the use of appropriate language, tone, and body language, and being mindful of the audience's needs and preferences. 
· Active listening is an essential component of effective communication, as it enables a person to understand the message being conveyed and respond appropriately (Grissom,, et al., 2015).
	Communication skills are essential in every aspect of life, including personal, professional, and academic contexts. Effective communication is essential to convey messages, ideas, and opinions in a clear, concise, and understandable manner. The ability to communicate effectively can significantly influence a person's success in various areas of life, including career development, personal relationships, and academic performance (Maguire, 2002).
	The key benefits of improving communication skills include 
· Enhanced personal and professional relationships, improved teamwork and collaboration, increased productivity and efficiency, and better job opportunities.
·  Effective communication skills enable a person to convey their ideas and opinions in a clear and concise manner, which can help them gain the respect and trust of others.
· Improving communication skills can also lead to increased productivity and efficiency, as clear communication can help avoid misunderstandings and errors. In addition, effective communication skills can enhance job opportunities, as employers value employees who can communicate effectively with clients, colleagues, and stakeholders (Mourtos & Okamoto, 2004).

	There is always room for improvement when it comes to communication skills.
· One improvement needed is the use of technology in communication. With the rise of remote work and virtual teams, communication has become more dependent on technology. Therefore, it is essential to learn how to use technology effectively to communicate with others. 
· Additionally, the use of appropriate language and tone while communicating can be challenging, particularly in multicultural and multilingual contexts. Therefore, it is essential to be mindful of the audience's cultural and linguistic backgrounds while communicating to avoid misunderstandings and conflicts (SEN, 2009)

	Week 9 – week 10

12 Apr to 26 Apr
	Problem Solving Skills
	The Technical Skills Development module offers various learning points that students can gain from. These include:

Critical Thinking: The module encourages students to develop critical thinking skills to identify and analyze problems effectively.

Creativity: Brainstorming and generating solutions require students to think creatively to develop unique and effective solutions.

Collaboration: Problem-solving is not a solo activity, and students need to learn to work effectively in teams to develop solutions.

Effective Communication: The module highlights the importance of communication skills in problem-solving, enabling students to convey ideas and solutions effectively.
	Key Tasks/Activities Carried Out While Studying the Module of Technical Skills Development.

Problem Identification: The module begins with identifying the problem, which is the first step towards finding a solution. This activity requires students to recognize the problem and to gather information to determine its root cause.

Data Analysis: After identifying the problem, students need to analyze the data to understand the situation better. This task involves collecting and examining data related to the problem to gain insights into the causes and possible solutions.

Brainstorming: In this step, students generate a range of potential solutions. This activity encourages creativity and fosters collaboration to develop unique and effective solutions to the problem.

Solution Evaluation: Once the potential solutions are generated, the next task is to evaluate each of them to determine their feasibility and effectiveness.

Implementation: Finally, after evaluating the potential solutions, students need to implement the best solution. This task involves implementing the chosen solution, monitoring the progress, and making necessary adjustments if required (Sainz, & Ferrero, 2019).
	The Technical Skills Development module offers several benefits, including:

Improved Problem-Solving Skills: The module helps students to develop better problem-solving skills, which are essential in both personal and professional contexts.

Enhanced Creativity: The module encourages students to think creatively, which can help them develop innovative solutions to complex problems.

Better Collaboration: The module fosters collaboration, which is crucial in the workplace and personal relationships.

Increased Confidence: As students develop their problem-solving skills, they become more confident in their abilities to tackle complex problems (SEN, 2009).
	While the Technical Skills Development module offers several benefits, there are areas that can be improved, such as:

Practical Applications: The module can benefit from incorporating more practical applications to help students develop their problem-solving skills in real-world situations.

Integration with Other Skills: The module could benefit from integrating with other skills such as leadership, communication, and decision-making to provide a comprehensive learning experience (Grissom,, et al., 2015).



Conclusion
[bookmark: _GoBack]In conclusion, the logbook is an essential tool for students studying the Technical Skills Development module. It serves as a record of their learning events, reflecting their progress, and identifying areas for improvement. The logbook allows students to develop essential problem-solving skills by recording their problem identification, data analysis, brainstorming, and solution evaluation processes. By using the logbook as a tool for reflection, students can develop a deeper understanding of their problem-solving skills and identify areas for growth. Ultimately, the logbook plays a vital role in helping students become more proficient in technical skills development and prepares them for success in their future academic and professional pursuits (Maguire, 2002).
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