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SCENE 1: INT. THE OFFICE. MORNING 
CHARACTER is sitting at his desk. ANOTHER is pacing up and down trying to make Character see reason.

SFX: typing and phones in b/g. Low murmur of distant voices.
1.  CHARACTER:
The dialogue goes here and if the hanging indent has been set up correctly it should look like this.  However, Word is sometimes a bit temperamental and it can’t be relied upon to do it right every time!

2.  ANOTHER:
The font is arial the size is 13 and the line spacing is 1.5.  It looks very clear don’t you think?

3.  CHARACTER:
If you do a save as of this document you can use it as a template.  I do hope it works.  
SFX: Slamming shut of a book.


If you have any trouble at all, please don’t hesitate to call!  
4.  ANOTHER:
Just check that the hanging indent is set at 6 for the text and that you have set the first tab at 1.25 for the CHARACTER NAME.

5.  Character:
Setting out a script in this way makes it easier for the actors to read.
SCENE 2: EXT. THE PARK. LATER 
CHARACTER is walking through a children’s playground. ANOTHER is trying to catch up but is held back by a child tugging at her coat. 

SFX: spring birds, children playing, creaking of metal swings etc.;

 occasional dog barking

1.  Character:
Remember not to break up speeches and the numbering always starts from 1 on each new page.  
2.  ANOTHER:
Also remember - new scene, new page.
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