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Introduction 

All the goals or objectives whether they are small or big require proper planning and management to achieve them. Among them the most important is our own life. Personal development is a core of our life so we should be concerned while planning and managing it. Our career must be shaped instead of reacting on happenings. It is always a question mark from where to start but the things not started never comes to an end.

The way in which I will do this is to create my personal SWOT where I will identify and analyse my weakness, success an strengths.

I’m 21 years old and currently work for Gaucho company and have been working for hospitality over 2 years. I started off working as a runner in Soho house and then worked my way up to become a receptionist. My current role enables me to demonstrate my Academic and Employability skills. However I would like to reach my goals and move on to other positions and roles. To discover my full potencial. Continuous professional development is a method which ensures that we acquire the right skills or abilities for our job which should be maintained and over the time enhanced as well, it is a key factor for the lifelong employability and everything that we do for the improvement of our job performance in the business environment where there is a great competition.





SWOT
SWOT is an analysis of one's own personality without the help of another.
The ability to perform an objective self-analysis is a powerful tool useful in many life situations.
Self-analysis can provide information that is only available to you. It also gives you the opportunity to explore your own strengths and weaknesses, using a variety of personal information, thus making the analysis more complete and grounded. Qualitative self-analysis can provide a great opportunity to turn weaknesses into strengths.


Strengths
Excellent sales with strong knowledge - By the very nature of the work itself, successful salespeople possess a unique set of personality attributes that enable them to succeed.  
Good relationship with customers - As a key to any good relationship, communication is an essential way to build customer relationships.
Good internal communications - It develops a cohesive culture and empowers employees to make the right decisions in line with the organisation's goals.
Successful marketing strategies - The most effective marketing strategies are those that are targeted toward a specific audience, focused on key benefits based on the audience's point of view and interests, and delivered at an appropriate time--when the audience is most likely to be attentive to and interested in the message being delivered.
Passionate - A large body of evidence-based career advice says, yes, employees who are passionate about what they do will be both happier and more productive at work.
Positive Attitude - It brings optimism into your life, and makes it easier to avoid worries and negative thinking.



Opportunities

Get a degree - Going to university I feel like I have the opportunity to develop myself.
Future planning - Process to assist teams to plan for the next stage of my individual's life.
Grow in my own role of life

Weakness

Currently struggling to meet deadlines - too much work
Overt-think - worried of the result of the hardwork
Easily distracted 
Presentation skills – speaking to an audience could be stressful, keeping them engaged, public speaking
Writing skills 

Threats

Possibility of not passing 
Competitors have a similar product
Downturn in economy may mean people are spending less

Skills to develop 

My current Academic Skills:

As a student you have acquired a number of general skills. Depending on your training, you also have a number of specific professional skills such as assessment, market analysis, etc. Below is a sample list of common academic skills that you have acquired during your training. The list is not exhaustive, you could also add your own specific examples.




List of Academic Skills:

· Structuring
· Organization and project management
· Research and design - interviews, sociological surveys, polls, focus groups, text voting (SMS)
· Comparison of a large number of data - analysis, filtering, selection, distribution
· Assessment - qualitative and quantitative methods
· Creating complex models - graphic illustrations
· Innovations, methods, illustration of ideas
· Cultural Understanding, Industries, Regions, Countries


· Professional skills

· Below is a list of business skills and competences:

· Project Management / Coordination
· Consultations
· Teaching
· Written communication / dissemination
· IT
· Customer Service / Sales
· Administration
· Planning
· Finance / Accounting
· Negotiation
· Management
· Translation



Academic Skills I want to Develop: 



· Business observation 

Knowing how a business or industry works and what makes the company work successfully. Showing that you understand what the company's goals are and what the organization wants to achieve through its products, services and how it competes on its own market is a valuable asset that will improve your performance.

· Communication

This includes oral, written communication and listening skills. It's about being clear, concise and focused; to be able to express your ideas and positions, your ability to listen and accept the opinions of others.

· Teamwork

You will have to prove that you are a team player, but you also have the ability to manage and delegate tasks to the team in which you work at the same time to take responsibility. The ability to build positive business relationships to help everyone achieve business goals.



· Negotiations and persuasion

The ability to determine what you want to achieve and how, but also to be able to understand your colleagues and reach out to solutions that satisfy all the stakeholders.

· Problem solving

You need to show the ability to adopt a logical and analytical approach to problem solving and case studies.


· Leadership

You may not be a manager at once, but it is good to show the potential of one, motivating the team, delegating tasks, taking responsibility, adhering to deadlines and negotiating are good examples of leadership skills.

· Organization

This means showing that you can prioritize, work efficiently and productively, and manage your time well. It is also good to be able to show employers how you decide on what is important to focus on and what to do, and how we are going to meet deadlines.

· Motivation

The desire to work, the good mood and the ambition to achieve goals are qualities that each employer values ​​and looks for in their employees.

· Work under pressure

The ability to keep calm in a crisis is one of the most valued qualities in today's dynamic business environment. Responding adequately and in tense situations is a valuable asset for every employee.

· Confidence

At work, you have to balance your confidence in yourself, so your behavior is not arrogant. Trust your colleagues and the company you work for.

My Personal Development Plan

Career is а set of jobs that a person has occupied in his professional life, enriching the individual's experience and ensuring that he / she grows up in the profession. The sequence of activities, including education, training, gaining professional experience, defines career paths. It is related to the opportunities for a higher position in the future.
· To improve my skills in planning and selecting appropriate new and interesting methods, tools and materials in delivering the training to achieve the students' learning sustainability; building skills for self-sufficiency, time distribution, developing creativity, and building motivated individuals to cope with life situations.
· To apply innovative methods and pedagogical innovations related to the combination of information technologies and training - teamwork, group, project and others.

· To develop and apply pedagogical innovations in my professional activity, which are the basis for protection of a higher professional qualification degree - first. 



Conclusion 


The Personal Development Plan is a very powerful tool to assess your life, define what is really important to you, and start working on the things that matter most to you. Often in our lives we are so busy with our day-to-day activities that we rarely have time to think about the important things and plan. If you want to fit a big goal, there are many actions you have to do.
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