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Executive Summary

In this assignement I have written about the employability skills,learning styles ,personal development plan.
The employability skills are basic  skills needed for the work place.They are:academic skills or personal basic skills.The most important skills are: time management, emotional intelligence,communication.
During the lectures I have learnt how to use the SMART goals and the SWOT analysis to learn about the skills that I have ,to get feedback on them and to then by using the personal development plan to improve them .The personal development plan is a concept related to identifying the gap between the current skills and the desired skills .
The learning styles can be found out by completing various psychometric tests from which the most known are:the Myres-Briggs,The VARK and the Honey Mumford .
By the end of the assignment we will be able to know the steps to improve our employability skills ,which are the most important and the most important how to solve problems and to organise our work not to strugle and be a good team player.
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Terms of Reference
This assignment has its due date on 12 of June 2020.Was requested by my lecturer ofUniversity of Wales Trinity Saint David Laura James on the 4 of May 2020 .
This report was written by myself Alexandra Posea to explore and understand the lectures that I have taken part at 
Procedure
To write this report I have used the learn style questionnaire.
Introduction
The professional career development is a concept related to understanding,establish and develop the employability skills we need for the workplace.
The employability skills are the basic skills needed for the workplace.they can be :academic ,personal basic skills.
The most important employability skills today for the employers are:creativity,emotional intelligence,time managnment.they are very important because the job market is so competitive that the managers are looking for the people who can improve their skills that are important for the workplace to make the job easier to help others not to struggle and to solve out problems 
Findings
On the first week of lecture I learnt about self awareness ,learning styles and about the 7 habits ofhighly effective people.
Self awareness is teaching me to get to know better myself and how the others are perceiving me.I learnt about ways of learning in an easy and realistic way .How to set  an objective according to SWAT.I learnt that SWAT means to set myself an objective with as much details as I can with clear terms that reflects my abilities and with a specific due date .
For me a SMART goal would be to write the assignment for the university. Has a very specific goal that is writing the assignment ,being solved by reading by watching videos and being written down under the form of my reflection of what I have learnt understood  and by putting into practice .The assignments are due by the half of next month .
I have also learnt about the learning cyrcle which for me is all about exercise. I learnt about the 7 habits of highly effective people is a book written by Stephen R Cavey which was written based on peoples perception. The first three habits refer to developing the mastery ,the next three refer to developing the team work and the last one refers to continuous growth.
        In the second lecture I learnt about SWOT . 
SWOT is the basis for development  the marketing. It refers to the strengths , weaknesses , opportunities and threats . 
	I am working in hospitality as a crew member at FIVE GUYS, which is a fast peace restaurant .As a strength I am always told by everyone that I am very fast and the biggest achievent for me is when I see the people at my work place that are having a great time.Awell as a strength is the fact that I am a good team player.As a weakness is about travelling to and from work because I don’t drive yet aswell as a weakness is the fact that I am shy before I get to know the people .
I am working in an industry that offers me opportunities every day ,from solving the problems with guests giving ideas what we can do to work faster .
As a threat I consider to be the confidence as I am not confident enough and being shy at the beginning .
So for me to develop my career plans is necessary to be confident by getting more information about the work place and putting it in practice the theory .
Aswell in the second lecture I learnt about the ways of how people can save informations .There are different tests to find out what type of learner you are.
The psychometric test is a powerfull way for reflection.The best known of them are :
Myers-Briggs which refers to the source of the energy  of the person and the test also refers to the method of perceiving the information ,aswell it refers to how a person receives informations based on emotions and the way the person judges the information the person received .
The VARK test which shows the different ways of study being:visual people learning by the visual way eq: learn only by watching videos ,by watching other people ,doing a certain  thing.Aural learning by listening .Read/write they learn by getting the information from books articles and writing them down .Kinestetic is the one who can only learn if they are doing something on their own .
The Honey and Mumford is the psychometric test which divides the learners into four categories : the activists are the  people learning by getting new experience ,they love to be involved in new experiences tending to act first.
The reflector are the people who like to observe the experience and to get as many informations as they can from as many sources as they can, to review all the informations ,to reflect over and after to take the decisions .
The theorists learners are very logical and perfectionists and they put yhe informations that they learn into theoris and schemes .
And the pragmatists are the people that learn by trying out ideas,theoriesand also like to find out new theories and to try them out .
I had the chance to complet two of the learning questionnairesfor myself and both of the results were very surprising for me .
The first learning questionnaire that I have completed is named The Big five personality test .This test divides the learners based on peoples personality and it splits them into five categories:
The extroversion refers to people looking for the good result in the community 
The agreeableness refers to people who change their behaviour to be the best for other people .
The conscientiousness refers to people who are hardworking and honest .
The neuroticism refers to people being emotional 
And the openness to experience refers to people who like to learn from new experiences.
Based on the test my result was the conscientiousness .It was a surprise for me regarding the fact that until now I considered myself opened to experiences this being the most practical way for me to learn new informations .
The second psychometric test that I completed is The Honey and Mumford test  from 1992 with its four categories based on the way people learn in the easiest way possible.
The result for this second test is the reflector which again was a surprise for me just because I always learnt by new experiences,I never thought of the fact that the easiest way to learn for me is actually by reflection.
On the week three of lecture I have learnt about the employability skills.About which are the most important why are they important and how can they be improved in the best way .
In my opinion the most  important employability skills are:communication, emotional intelligence, time management 
The communication is important because with every job that you have you need to know to be professional to know how to manage different situations how to behave with that I mean about the body language.
The emotional intelligence is important because is the only skill that only a person will be able to have ,this skill is not for a robot or computer.the emotional intelligence very important because it helps peoplete react to problems ,situations to solve them using different aproches ;it helps people to emphatise with other peoples feelings .
The time management is the critical skill because every employer is looking that know to deal with different situations solve them within a due date .The employes must know to prioritaise different jobs to know which is urgent which is important to sort out things without struggle .
The employability skills are very important for the job market being so competitive the managers are looking for the people who can improve their skills that are important for the workplace .
There are seven stepts to improve  the skills :to practice,to break the skills into peaces,to read and always search for ways to improve the skills ,accept new challenges ,pay attenction and effort and be carefull with the time of the day you choose to learn and the last ones are about the eniorment and being fully focused  and getting feedback.
Regarding my SMART goal which is finishing the assgnments for the university the most important skills are:time management and aknoledge 
The time management is very important to organise the plans of the day by importance so I can finish in time the assignment .
	Monday	Tuesday	Wednesday	Thursday	Friday	Saturday	Sunday
10:00-11:00	UNIVERSITY	BREACKFAST	UNIVERSITY	BREACKFAST	work	work	BREACKFAST
11:00-13:00	UNIVERSITY	HOMEWORK	WITH MY KIDS	UNIVERSITY	HOMEWORK WITH MY KIDS	work	work	MEET WITH FRIENDS
13:00-15:00	CLEANING IN THE HOUSE	PLAYING	WORK IN THE GARDEN	MY HOMEWORK	work	work	MEET WITH FRIENDS
15:00-17:00	work	COOKING	GOING SHOPPING	GO SHOPPING	work	work	MEET WITH FRIENDS
17:00-19:00	work	COOKING	WORK IN THE GARDEN	COOKING	CLEANING 	assignments	MEET WITH FRIENDS
19:00-21:00	PLAYING WITH MY FIDS	GO FOR A WALK	CLEANING IN THE HOUSE	Assignments	GO FOR A WALK 	RELAX	MEET WITH FRIENDS
21:00-23:00	RELAX	Assignments	RELAX	Assignments	STUDY 	RELAX	MEET WITH FRIENDS
23:00-00:00	GO TO SLEEP	Assignments	GO TO SLEEP	GO TO SLEEP	GO TO SLEEP	GO TO SLEEP	GO TO SLEEP
							


The aknoledge is very related to the reflector style of learning.By reading a lot and saving informations I can reflect on the new informations and write them down my ideas.
On the last lecture we talked about the [ersonal development plan .It has two steps which are to decide what skills yu have to develop and the second one is to decide how you develop the skills .
The first step you need is to gather feedback from the workplace.
The second step to develop the skills is to reflect on the informations and the feedback that we got to evaluate our existente skills .Save new experience ,reflect ,generate informations and at last take decisions .
Development	Objective	Specific actions 	Barrierssand	how will they be removed	Support required	How will I know I achieved the objective 
1.Increase the communication with the team to enhance the workplace	Have a conversation a day to get to know them better how they work better		Second language	Practicing	Talk more	Asking the manager to lead meetings where I get to know my collegues	Communicating more and more 	When the information will get to all the team 
2.Organising	Taking more tasks and organise them by importance ,difficulty 	Find the main issue with organising	Learning how to be more organised 		Finding solutions	Practising 	When I will know to make the difference between what job is important what job is urgent  and how to plan them not to strugle 
3.Aknowledge	Learn more about different staff 	Learn more and more 	Reading a lot 	Learn and develop





Conclusion 
In conclusion I found out what the professional career development is ;which are the most important employability skills and why ;about the personal development plan .
The professional career development is a concept related to understanding ,establish and develop the employability skills  we need for the work place.The employability skills are basic skills for the workplace they can be :academic and personal basic skills .
By using the SMART goals and SWOT analysis I got to know myself better getting to know my skills that I already have and the ones that I need to develop .
Completing the psychometric tests I learnt about the learning style and which style suites myself the best.
The personal development plan is a concept related to identifying te gap between te current skills and the desired skills .It is based on two steps :decide what skills you need and decide how to develop them .
In these lectures I got to know myself better I started to understand  the importance of the managers requires at the workplace regarding the communications and the time management.
The lectures made me understand how to improve my skills based on the personal development plan ,showed me which are the exact steps and what should I do .
The course tought me which are the most important employability skills :time managmentand emotional intelligence .They are important for organising and problem solving .
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