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[bookmark: _Toc511850485]Introduction
Academic skills that an individual acquires are important to develop, as these help them in their workplace as well. From this study, I have observed that throughout my academic life, I have nurtured skills of academic writing. I use extensive research methods while writing about any given topic. I use various books, journals, inter net while researching. I have also learnt different referencing techniques as well in texting that are required to acknowledge authors from whose texts I have taken information. Due to these I have been found to establish skills like time management skills, presentation skills and so on, that are equally important for my employment. This study also focuses on skills that are not present within my nature and characteristics, and thus with patience and thorough practice, I must develop them.     
[bookmark: _Toc511850486]Academic skills
It has been observed that academic skill might be improved with different techniques and tools. There is a particular observation about academic writing, research methods and referencing techniques. It has been observed that 28% people have different styles that might be represented. Often there are students over emphasizing on some points and making a complex research on a definite topic. Research methods, styles of academic writing and techniques of researches are different and there are certain skills that needs to be adaptive.
[bookmark: _Toc511850487]Academic writing
Students often disappoint academic professors with their informal skill of writing. In reference to Sin and Amaral (2017, p.97), a complete picture of Wikipedia reference is seen in most academic papers. In a research that was planned to assess the research development skill in students suggest that database and statistical searching is almost moving out from students. It has been observed that practical enhancement is made on data that is easily available on internet. In fact, in assistance to developed software, the sources are also highlighted. Thus, evaluation process by professor often creates a negative impact on student. 
In reflection this condition, the personal development team in different colleges adopts guidelines to teach students with a practical approach while writing academic papers. There can be qualitative comments, sources can be from recent journals, published authentic newspaper can provide with the statistics and government regulation act can be followed for further concrete studies. Thus, preparatory writing samples can help students to acquire better knowledge about the academic papers. Literary papers widely discuss opportunities a student can have in following these parameters. In fact, 18.2% students get an adaptive understanding of ways in which they can start their research papers. 
[bookmark: _Toc511850488]Research methods
Methods of researches are also differently adapted in different places of writing. There is an established and creative way to understanding this particular method. It has been observed that a definite research method can further be analysed from guidelines portrayed by different researchers of professors of colleges. Thus, often it has been creative to understand a particular transparency that is needed to acquire a position of technically correct research. As assessed by Jackson (2015, p.353), the methods can implement different understanding thus, it is primary to understand that practical assessment is emphatic to follow a definite research method. These methods are also importantly required from students as they need to lay a complete structure of ways undertaken for a study. Thus, research methods allow an academic employee to create a notion about one’s skill in researches and academic processes. 
[bookmark: _Toc511850489]Referencing techniques
Ways in which research methods lay an emphasis on structure of the research, referencing techniques marks the credibility and authentication of the research. It has been acquainted that employability skills can be improved with better researches. It has also been highlighted that definite structure can lay a particular productive assistance over the entire research. It is also creative to understand that particular establishment is likely to observe a methodological process and guidance that are particularly helping a person with the researches. It gives a productive notion about different scholarly thoughts along with creative aspects of development in employability skills. In accordance to Jackson (2014, p.222), the referencing skills can be varying as there are number of referencing styles in a research paper. There is observation about some reflective facts that help in solving some analytical issues within the research papers. Thus, a complete analysis on academic writing is established through an establishment of proper training. This also helps in solving issues in different academic writing skills that helps in improving employability skills of students. 
[bookmark: _Toc511850490]Development of employability skills
[bookmark: _Toc511850491]Reflection
Throughout my academic life, I have found out that I am an activist learner. As influenced from Honey and Mumford theory, Smale and Fowlie (2015, p.15) commented that an activist learner is one who learns from own life experience. In my case, I have observed that more than from books and journals, I have learnt from my own experiences that I have undergone. For instance, I was very poor in making my assignments look presentable. However, with the advice and guidance of my professor, I have successfully learnt the skill of presentation. Using the Gibbs; reflective cycle, I have analysed my problem that why I am not good at making projects attractive. From there I came to the conclusion that I get little time after I am done with my writing, and that is the reason I hardly get time to make them presentable. From this, I have learnt that I need to focus on my goals and prioritise my tasks as per their importance.      
[bookmark: _Toc511850492]Time management skills
While developing my academic skills, I have found to develop time management skills. Previously I used to get confused and stressed out regarding which of the tasks I have to finish first. I was provided with different assignments, and also had to finish my regular studies. Amidst all these, I used to get little time to relax, and it has also affected my work many times. However, as stated by Cottrell (2015, p.45), before doing any task, it is important to set a goal, based on which all the tasks can be done effectively, and on time. Eventually, I started prioritising important and urgent work, and tried to finish them first before other unimportant tasks. 
For instance, I used to make my assignments first, so that I can submit them within given deadline. Then I used to study for my upcoming examinations. The little time I used to get, I utilise them by reading story books or doing gardening. This way I have now managed to make a list of all urgent and important tasks and accomplish them as per their importance. This is a skill which is a prerequisite at any workplace; as I will be burdened with lots of different tasks by my seniors. If at that I fail to manage time among different tasks, I would fail to work as an efficient employee.           
[bookmark: _Toc511850493]Presentation skills 
Self-motivation is an element that helps individual to keep working on their own (Moore and Morton, 2017, p.601). This has always helped me to learn new things, that too with patience. Initially I have showcased poor presentation skills. Due to lack of sufficient time, I never gave importance on my presentation, as a result of which I used to score average marks. However, after I was told by my professor and friend, that presentation is important in fetching good marks, I started working on them. For instance, keeping text in justified alignment, fonts size and style same throughout the assignments, and making headings in bold. This used to make my work clean and eye catching. I even developed my skills of making PowerPoint presentations and apply beautiful and relevant themes and pictures to make them attractive. These not only helped me to fetch good marks but has also prepared me for my workplace. At my workplace, if I am given to do any presentation, I will be able to make them with perfection and care and will also explain them with confidence.         
[bookmark: _Toc511850494]Skills gap 
[bookmark: _Toc511850495]Communication
While doing different group projects, I have observed that I am not good in communicating my ideas or viewpoints to others. However, as opined by Musgrave et al. (2017, p.25), communication must be enhanced, so that teammates can understand each other’s problems and needs, as a result of which team work will be smooth and productive. However, I feel nervous and reluctant before speaking my thoughts, and this is why my team mates fail to understand my requirements.   
[bookmark: _Toc511850496]Decision making
Within a team work, often conflicts and confusion takes place due to varied opinions of team members (Deeley, 2014, p.40). Though I am very cooperative and try to work with others with proper coordination, therefore I try to solve disputes among others. However, I have observed that I am not that good with making decisions regarding whose ideas are better, or which method should be applied in a group project. I fear that I will hurt their sentiments and refrain myself from making any decisions. Again, while I am required to do various tasks at a time, I fail to make decisions regarding which tasks to do first, and which I can do later.       
[bookmark: _Toc511850497]Recommendations to improve skills gap
I feel, to enhance my communication skills, I must try to talk with myself in front of mirror; this way I will overcome my fear. Furthermore, I should watch videos on internet regarding how speakers or orators speak addressing a large crowd. Though I do not have to talk to a large audience, yet this will help me overcome my weaknesses. Besides, if I cannot speak to my teammates face to face, I can use telephone or e-mail while communicating with them. Effective decisions can be made, if I make a list of all the tasks into urgent and important tasks. Based on their importance I will be able to make a good and proper decision.   
[bookmark: _Toc511850498]Conclusion
Learning is a lifelong process, and our learning starts from the very inception of our birth. From my academic life I have learnt to utilise my skills and knowledge, to only achieve good marks, but to use them while I am at my employment stage. I have learnt to academic writing style that is formal and concisely written. Alongside I have developed my skills of reference and in texting, as well as presentation skills. Through this, I have also learnt that it is very important to mange time among various tasks, as through this I will never miss out on any important jobs. However, I have observed that I lack communication skills, and fail to take important decisions at times of emergency. Therefore, I must watch videos of speakers that will motivate me to speak freely and with confidence. Besides, with the growth of confidence, I will also be able to make decisions whenever needed. Besides through communication I will be able to share my thoughts with others. 
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