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Introduction
Acquiring new skills is vital for one to take advantage of various opportunities available in the economy and develop individual capabilities necessary to succeed in wriggling through a myriad of challenges of modern life. Throughout the module, I have learned how new skills acquisition improves the ability to solve problems in real-life situations and attract potential employers. The paper reflects on personal skills development over the module to identify areas of weaknesses and suggest the interventions I will institute to optimize my skill capability.
Skills Definitions
Academic Skills
Academic skills relate to the skills learners acquire informal educational settings. Students must have specific competencies to interpret and understand what is taught in the classroom during instructions. These skills include a collection of concepts taught in school, college, or university to enable students to acquire capabilities to absorb and learn about the syllabus content and its objectives (Hassainbeigi et al., 2011). For instance, for a student to understand a play, they need to learn specific literary devices used in deconstructing the work and practice to acquire the essential competencies of critiquing literary works. As a result, the students would understand the themes and motivations for fictional and biographical writers, which is crucial in succeeding in art-related disciplines. An example of academic skill is writing essays in classwork or participating in research once the student has been given a topic of interest.


Employability Skills
Employability skills allow individuals to increase their chances of securing employment opportunities. These are the transferable skills employers seek in prospective employees as essential requirements for them to qualify for hire. They are specific skills that students need to acquire to be eligible for employment in particular sectors of the economy and are often associated with the disciplines in which one is enrolled in college or university. However, employability also refers to attitudes and personality characteristics that employers often associate with success at the workplace (Römgens, Scoupe, & Beausaert, 2019). Therefore, they are the assets an individual possesses which enable them to negotiate for employment packages. For instance, one needs to be competent in accounting techniques to be considered fit for an accounting job. Similarly, literacy in computing technology is required for one to secure a job in an ICT-oriented firm. At the same time, individuals must have good communication and problem-solving skills, which are often sought-after skills by employers.
Hard Skills
Hard skills constitute the first group of skills that make an individual employable. They are skills specific to the program one enrolled in college or university. For instance, one acquires computing or programming skills if they study computer science and related courses. Equally, bookkeeping or accounting as skills unique to the accountants (Melser, 2018). Overall, a complex skill is a specialized skill acquired through formal academic settings.
Soft Skills
Soft skills are the opposite of hard skills in the context of employability skills. These skills relate to the attitudes, motivations, or behaviors of an individual. It can be said that they specific to each individual and often relate to the personality as acquired through social interactions and training (Tulgan, 2015). However, they cannot be modified over time depending on the objective of the individual concerned. High problem-solving capability, good communication, good leadership, superior stress management abilities, and teamwork ability, among others, are a few examples of soft skills (Römgens et al., 2019)
SWOT Analysis
Strengths 
The first thing I consider a strength in my personality has good communication skills. I related well with people, and my affability is great. The higher ability in communication is demonstrated both in speech and writing. These skills can be attributed to social interactions and deliberate personal efforts to improve my communication skills.
Good teamwork skills are another skill set that is integral to my personality. Since childhood, I have always felt comfortable working with the company of others. I do not have confidence in myself, but I feel secure when I get the views of other people when doing specific tasks. Whether it is a simple task in the neighbourhood of the complex issue of managing personal finances, consulting, or working in the company of people is something I cherish because it helps gain significantly from the strengths of those with whom I interact.
Weaknesses
Time management is one area I feel ashamed of myself often. I sometimes think that there is no need to adhere to strict timelines in life. It is not uncommon for me to get late in an event or engage in working out my assignments a few hours to deadline. Even in circumstances where there is a clear stipulation of the value of keeping time and consequences spelled out for those who contradict the expectation, I have, on many occasions, failed to honour these requirements.
The other weakness is that I am deficient in stress management. A stressful situation could make my day collapse even if I had a list of several objectives to be realized on that specific day. Although I cannot trace, the origin of this element of my personality, one of my parents told me some time back that it has been typical personality to exhibit contradictory traits. On the other, I like to socialize but rarely talk about personal issues, especially those that impact negatively on personal stress levels.
Opportunities
As a student, I can learn from college mates and tutors about various skills one needs to succeed both in employment and social setups. The college will mainly allow me to polish my skills through interaction with other students and coursework information obtained in classroom instruction and group discussions. I also expect employment to groom my skills further. Studying also allows me to acquire the necessary skills necessary to graduate into employment life. 
The other opportunity is that I am still middle age. The age is an advantage because there will always be a chance to improve whenever I realize that a particular weakness hinders my career and personal growth. In other words, the experience will help me become a better person both in life and at the workplace.
Threats
I consider complacency as the greatest threat to my ability to achieve not only personal goals but also as a hindrance to my progress in acquiring desirable employment skills. I fear that getting a job relevant to my training can engender some level of ambition, which could be harmful to my holistic development as a person.

Personal and Profession Development (PDP)
One needs to have certain qualities to enable them to develop and individuals or as professionals. As indicated in the previous section of the paper, I am inadequate in time management. During the module, I have learned that time management is integral for succeeding as a student. Adams and Blair (2019) find that students who practice effective time management register better grades in an academic program and experience lower anxiety levels in their studies. For this reason, it is right to conclude that my insufficient time management skills will impact how successful I become in the program with evidence very glaring that the odds are against me hence the need to make a deliberate effort to address this problem. In this respect, I will commit most of my academic assignments to work with other students to learn to meet deadlines of meetings. The strategy is appropriate because it allows me to avoid situations where I plan my studying schedule, which I might fail to honour. I will also diarize my study schedules to cultivate a culture of individualized time management. The diary will capture my study program, which will be synchronized with my phone to alert me five hours before any scheduled academic assignment.
Regarding employment, I expect that the measures I have taken as a student will inculcate a culture of seeing time as money. In context, employers need skills that one learns in college but personal attitudes and behaviours such as time management also occupy an essential space in any employees' ability to discharge their duties and responsibilities (Römgens et al., 2019). In this regard, I have an opportunity that there is time to address this problem, and the fact that I have identified it early will accord me adequate time to engender a new culture. I expect that nurturing behaviours that value time will groom me for better employment opportunities. It is also an area where one cannot succeed if one lacks in time management.
Throughout the module, the acquisition of academic writing skills is one area that I appreciate because I felt that I would struggle to understand the course content at the start of the module. I had little knowledge of how an academic paper is supposed to be organized, making me develop confidence issues concerning my ability to write quality papers that can meet the standards of a good grade. However, starting from week three to five, I acquired insightful knowledge on information gathering and note-making, in obtaining information, especially in academic sources. Note-making influences students' grades because it depends on the students' quality of information when learning independently or working on assignments (Dukhan, 2018). Knowing the concept of acknowledging sources of information has enabled me to understand that I had until then committed copyright offenses because it did not reference them as per anti-plagiarism rules.
Most importantly, this section enabled me to know where to get the information needed for my academic purposes. To this end, I expect to research on my own on any topic that I see fit in, enabling me to tackle assignments and term papers, eventually leading to the completion of the program. I intend to use this information to acquire knowledge about the best ways for students to manage their time.
Stress management is another issue I need to work on as I progress in the program. Stress can impact how an individual approaches challenges and problems in life. It is even critical for students and employees to possess high levels of capability since their success at their trade largely depends on the stress levels. I acknowledge the reality that every human being faces some level of stress. Still, employees' experience of stress negatively impacts their output at the workplace, increases absenteeism, drug abuse, and alcoholism (Halkos & Bousinakis, 2010). For students, stress means a decreased level of academic performance, which can impact the long-term mental health of the individual involved (Sajacova, Lynch & Espenshade, 2005). Although I have not experienced high-level stress in my studies, I expect to encounter this challenge because of my poor record of coping with stressful situations. I will devote a significant amount of my time to managing time because poor time management has been linked to stress and anxiety among students (Adams & Blair, 2019). Secondly, I will utilize the counselling services of the institution whenever I feel that there are stressful challenges in both my private and student lives. I anticipate that these measures will empower me to deal with stress related to employment in the future.
Conclusion
The module has enabled me to see life from different perspectives. When the lessons commenced, I felt some anxiety about preparedness in studying the module, but this has dissipated over time. An analysis of my personality shows that I have excellent personal and employable skills. However, examining personal weaknesses reveals that inadequate time and management and poor stress coping mechanisms can hinder my aspiration to succeed as a student and as an employee. Since there is an opportunity to addresses these weaknesses, I will strive to address the issues that undermine my ability to succeed. For the skills and knowledge acquired during the module, I remain appreciative of what I have accumulated and hope to be instrumental in the program. In sum, I will apply my strengths to mitigate the impacts of my weaknesses from now on. 
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Appendix: 
Some of my notes:
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