	
	
	



	
	
	



Bachelor of Arts Business Management

          The Importance of Research and Time Management Skills in Student Success


   Introduction:
Academic success is not solely decided by intelligence or grade point average (GPA). It is also influenced by a range of skills that enhance students' ability to learn effectively, manage their time, and use resources. Among the most critical skills for student success are research skills and time management skills. This report elucidates the importance of these skills and their role in enhancing academic performance and student life.
   Research Skills:
Research skills are indispensable in academic and professional life. They involve the ability to find, find, evaluate, and effectively use the required information. These skills enhance learning, foster critical thinking, promote self-learning, and prepare students for their future careers. These skills are crucial for assorted reasons:
· Enhancing Learning: - research skills enable students to find, analyse, and interpret the necessary data, contributing to a deeper understanding of the subject matter.
· Critical Thinking: - these skills also foster critical thinking by encouraging students to evaluate diverse sources of information for credibility and relevance. Kuh, G. D., & Gonyea, R. M. (2003).
· Self-Learning: - research skills promote independent learning, instilling a sense of responsibility and autonomy in students.
· Career Preparedness: - they prepare students for the professional world, where research and the ability to analyse information are highly valued. Bruce, C. S. (2004)
   Time management skills:
Time management skills involve planning and exercising control over the time spent on specific activities. Laken, A. (1996). These skills are paramount for students due to several reasons:
· Academic Performance: - effective time management allows students to study more efficiently, leading to improved academic performance.
· Stress Reduction: - planning and managing time can help mitigate stress and anxiety associated with deadlines and exam preparation.
· Work-Life Balance: - these skills enable students to balance academic requirements with other aspects of life, including leisure and social activities. 
· Future Careers: - time management skills are highly prized in the workplace, making them essential for future career success. Cottrell, S. (2019).
   Recommendations:
To enhance these skills, students may consider the following recommendations:
· Familiarize Yourself with Research Methods: - understanding different research methodologies and when to use them can significantly improve your research skills. This includes qualitative, quantitative, and mixed methods. Bui, Y. N. (2014)
· Use Reliable Sources: - prioritize peer-reviewed articles, academic books, and reputable websites for your research.
· Learn to Evaluate Information: - not all information is equally reliable. Learn to critically analyse sources for their credibility, accuracy, relevance, and bias.
· Use Digital Tools: - use digital tools and software for research and time management. Tools like Google Scholar, Mendeley, Zotero can help manage your research materials, while apps like Trello, Asana, or Google Calendar can help manage your time effectively.
· Set Realistic Goals: - goal setting can help prioritize tasks. Set SMART (Specific, Measurable, Achievable, Relevant, and Time-bound) goals.
· [bookmark: _Int_tr4xCAys]Practice Prioritization: - not all tasks are equally important. Learn to prioritize tasks based on their urgency and importance. 
· Develop a Routine: - a routine can help manage your time effectively. Try to stick to a routine that suits your personal rhythm.
· Take Breaks: - contrary to widespread belief, taking breaks can increase productivity Use techniques like the Pomodoro Technique, which involves working for a set amount of time (e.g., 25 minutes) and then taking a short break (e.g., 5 minutes).
   Conclusion:
Both research skills and time management skills are essential for students. They not only contribute to academic success but also prepare students for their future careers. Therefore, it is crucial that educational institutions incorporate the development of these skills into their curricula and provide resources to help students enhance these skills.
Research skills and time management skills, are not just academic tools; they are especially important life skills that extend beyond the classroom. As such, the emphasis on their development should be seen as an investment in a student's overall personal, academic, and professional growth.
   References list:
· [bookmark: _Int_uVszGqpz]Bruce, C. S. (2004). Information literacy as a catalyst for educational change: A background paper. Whitehead Knowledge Network, International Federation of Library
· Bui, Y. N. (2014). How to write a master's thesis. Sage Publications.
· Cottrell, S. (2019). The study skills handbook. Macmillan International Higher Education.
· [bookmark: _Int_CFrUMsAk]Kuh, G. D., & Gonyea, R. M. (2003). The role of the academic library in promoting student engagement in learning. College & Research Libraries, 64(4), 256-282
· [bookmark: _Int_N1SFTObz]Van den Broeck, A., Ferris, D. L., Chang, C. H., & Rosen, C. C. (2016). A review of self-determination theory’s basic psychological needs at work. Journal of Management, 42(5), 1195-1229.
· Claessens, B. J., Van Eerden, W., Rutte, C. G., & Roe, R. A. (2007). A review of the time management literature. Personnel Review.
· Britton, B. K., & Tesser, A. (1991). Effects of time-management practices on college grades. Journal of educational psychology, 83(3), 405.
· Cottrell, S. (2013). The study skills handbook. Palgrave Macmillan.
· Bui, K. V. (2007). How to write a master's thesis. Sage Publications.
· [bookmark: _Int_LHQC4cw5]Laken, A. (1996). How to get control of your time and your life. 
	
	
	



2

image1.jpeg




