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 1.Introduction    
 This session significantly enhanced my skills in note-taking, research, and academic writing. By applying these techniques, I have been able to boost my study and learning capabilities, as well as my self-confidence. Before participating in this session, I struggled with finding reliable sources, organizing my notes, and crafting well-structured essays. However, as I advanced through the program, I observed substantial improvements across various areas. Utilizing Gibbs' Reflective Cycle (University of Edinburgh, 2024), I will outline the ways in which I developed my skills, the challenges I faced, and my aspirations for the future. Acquiring these skills will also allow me to share personal experiences that illustrate how they have facilitated my learning journey. 



2.Reflection topics
Note Taking In the initial segment of this session, an analysis was conducted on tabular, line, and Cornell note-taking methods. My preliminary notes were disorganized and extensive, as I recorded comprehensive information. I employed only strategies conducive to effective learning for my report. To identify the most effective approach, I explored alternative methods. In a time management course, I implemented the Cornell method, structuring my notes into key concepts, detailed notes, and relevant summaries. Additionally, I utilized mind mapping to visually link ideas during discussions on project management topics. (Refer to Appendix 1)


How You Feel


Initially, when I attempted to implement established techniques such as the Cornell method, I found them to be inflexible and challenging to navigate. I was concerned that I might overlook significant information while structuring my notes. Similarly, I perceived mind mapping as intricate and difficult to utilize for enhancing group productivity. However, with continued practice, I discovered that by arranging my notes in a specific manner, I could easily revisit and comprehend them later.
Evaluation.
This was useful and I have used these skills in our module and Digital Skills.
Analysis  
This experience enhanced my confidence in my capacity to comprehend and retain the information presented during lectures. I took pride in reviewing my notes, particularly when I utilized them to prepare for examinations. They proved valuable in distinguishing critical information. However, I later recognized that placing excessive emphasis on certain points could complicate matters for some individuals. These advantages arose from my ability to effectively use a highlighter to highlight key concepts.
Conclusion  
The application of these techniques proves to be beneficial, and it is essential for me to implement them.
Action Plan  
I intend to implement the Cornell method in all my classes moving forward. In subjects such as organizational behaviour, where concepts are interrelated, I will utilize mind maps to identify connections between topics. Additionally, I will dedicate an extra 10 minutes post-class to review the material discussed and, if needed, seek clarification from the instructor. Furthermore, I will focus on strategies to highlight key points without overstating their significance.
2.2 How to do research
Describe
A search was conducted using Google Scholar, government news sources, and the online libraries of UWTSD. My research commenced with online searches. Numerous blog entries and personal opinions lacked proper attribution. Prior to this session, my understanding of CCCM was minimal. It is important to note that CRP refers to currency, relevance, authority, accuracy, and purpose. Investigating climate change requires locating articles that have been reviewed by other specialists in the field. To enhance the reliability of my findings, I pursued an employment platform and a reputable business journal. (Refer to Appendix 2)
How you feel
Initially, I approached scholarly websites with a sense of apprehension. Given my regular use of Google for searches, I anticipated that the results from Google Scholar and the CRAAP test would be unconventional. My application of these tools was somewhat haphazard, despite their significance in contemporary business practices. However, after utilizing the CRAAP test, I gained greater confidence in my choice of sources, which subsequently enhanced the quality of my research. I found the CRAAP test to be quite beneficial.
Evaluation
The techniques for utilizing sources have become more dependable and beneficial. The CRAAP test was instrumental in evaluating the quality and academic credibility of the sources. During my research, the UWTSD library and Google Scholar were valuable in locating recent publications; however, I faced challenges in organizing my findings. This new insight indicates that more careful consideration and coordination are required when making specific filter selections.
Analysis  
The application of the CRAAP test, along with other systematic research techniques, significantly transformed my academic experience. The use of relevance filters and Boolean operators not only enhanced the specificity of my search results but also guided my decision-making by minimizing irrelevant outcomes. I have noticed that my studies can extend over a longer period because I tend to read certain texts multiple times. I have come to understand that the duration of studying should neither be excessively long nor too brief.


Conclusion  
I can assert that this study has significantly impacted my life. I utilized reliable sources and an analytical framework to enhance the scholarly quality of my work. Although I continue to face challenges in refining my search strategies, these approaches have positively influenced my writing and academic pursuits. The outcomes instil a sense of confidence as I prepare for future projects and responsibilities.



Action Plan  
In the future, I intend to utilize various tools to enhance my research outcomes on Google Scholar and the UWTSD library. To streamline processes and optimize my working hours, I will establish clear guidelines for the CRAAP test. My targeted research will concentrate on business magazines, articles, and reports. Additionally, I occasionally employ Zotero to manage my sources, thereby refining my writing and citation practices. 

2.3 Academic Writing Skills
Description
This course focused on the development of writing skills. I engaged in composing and formatting theses. Initially, my writing was unclear and disorganized. The absence of a clear thesis in my first essay contributed to this confusion. Crafting my thesis was a prerequisite for writing articles, which subsequently directed my writing process. I also learned to construct topic sentences and develop arguments supported by evidence, which were among my preferred aspects of the training. Additionally, the practice of paraphrasing enhanced my ability to accurately cite sources and maintain logical coherence in my writing. (Refer to Appendix 3)

How You Feel
The initial experience of academic writing was challenging due to the rigid terminology involved. Engaging with multiple interconnected topics rendered the concepts of globalization difficult to understand in a coherent manner. However, after structuring my papers and eliminating informal language, I gained confidence and was able to practice effectively. I appreciate the process of learning to paraphrase and properly cite sources, as these skills enhanced the professionalism of my work. Following the receipt of feedback, I was motivated to make further improvements.
Evaluation
This course significantly aided me in articulating and executing my ideas, particularly in the context of use cases. Crafting thesis statements and topic sentences provided clarity to my essays, while paraphrasing enhanced my proficiency in citing sources. These skills in both speaking and writing strengthened my arguments, contributing to a more professional and ethical presentation of my work. However, I found it challenging to maintain a balance between formal and informal tones, an area in which I recognize the need for further improvement.
Analysis  
The most significant insight I gained is that the organization of an essay enhances the strength of arguments and clarifies explanations. I reinforced my thesis through well-structured paragraphs that included topic statements and supporting evidence. Engaging in paraphrasing fosters critical thinking and allows me to integrate external concepts while maintaining my perspective. In my pursuit of enhancement, I will examine various viewpoints by engaging in writing practice theses. To maintain clarity and originality, the content undergoes daily review. Additionally, I will study academic papers to gain insight into the formatting techniques employed by seasoned authors. Nevertheless, I recognized that the use of specialized terminology could hinder progress. Consequently, improving productivity and managing time effectively emerged as challenges.

Conclusion  
The knowledge I have gained from this subject has significantly influenced my approach to writing academic papers. One of the most valuable lessons I have learned regarding the composition of various types of essays is the importance of structuring clear and repeatable points. While there are still issues to address, particularly concerning timing and detail, I feel more confident as I embark on my next writing endeavour.
Action plan
In my pursuit of enhancement, I will examine various viewpoints by engaging in writing practice theses. To maintain clarity and originality, the content undergoes daily review. Additionally, I will study academic papers to gain insight into the formatting techniques employed by seasoned authors.
3. Conclusion
This course has equipped me with essential skills in research, academic writing, and independent note-taking. To evaluate the impact of these skills
on my academic performance, I employed Gibbs' Reflective Cycle for this final reflection. The use of structured notes has enhanced my ability to take and review information effectively, while research skills have enabled me to locate credible sources. Additionally, my proficiency in academic writing has improved the clarity of my written communication. As a result, I feel more confident and focused in my studies. I am committed to further developing these abilities and applying the insights gained from assignments. These competencies will not only support my academic endeavours but also prove valuable in my future career, where effective listening and learning are essential.
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5. Appendixes: 
Appendix 1 Note taking
Example of Cornell notes.
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Appendix 2 
Harvard Referencing 
Example of in-class exercise and homework task.
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Appendix 3 Paraphrasing.
Example of in class notes on Paraphrasing– writing my own sentence and highlighting key words.
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