DS 1 Template 
My Screenshots/Photos 
· Please add 4–6 screenshots or photos of your digital life. 
· You can use your phone or laptop. 
· For each screenshot, write one or two sentences explaining what it shows. 
Screenshot/Photo 1 
	[Insert Photo/Screenshot below] 
[image: ]
[I USE THIS DIGITAL TOOL FOR CREATE FOLDERS TO ORGANISE MY SELF AND SAVE TIME TO ACCESS THE RIGHT FOLDER WHENEVER I NEEDED.] 


Screenshot/Photo 2
	[Insert Photo/Screenshot below] 
[image: ]
[I OFTEN USE THIS TOOL TO SET REMINDERS FOR MY SELF, SO I DON'T MISS ANY IMPORTANT TASKS AND APPOINTMENT.] 


Screenshot/Photo 3
	[Insert Photo/Screenshot below]
[image: ]
[I SOMETIMES FEEL NERVOUS ABOUT DIGITAL TOOLS AS ABOVE MY DIGITAL CAPABILITIES REPORT DISCOVER MY DIGITAL SKILLS LEVEL AND I NEED TO LEARN MORE IN MOST AREAS .


Screenshot/Photo 4 
	[Insert Photo/Screenshot below] 
[image: ]
[DIGITAL SKILLS ARE IMPORTANT FOR ME BECAUSE I NEED TO ACHIEVE MY CAREER  GOALS.] 


Screenshot/Photo 5
	[Insert Photo/Screenshot below]
[image: ]
[I OFTEN USE THIS DIGITAL TOOL SOCIAL MEDIA FACE BOOK TO SHARE MY THOUGHTS WITH FRIENDS AND FAMILY ALSO GAIN KNOWLEDGE ABOUT INSTANT NEWS AND EVENTS HAPPENING IN THE WORLD.] 


Screenshot/Photo 6
	[Insert Photo/Screenshot below]
[image: ]
[THIS IS ONE OF MY BEST AND FAVOURITE DIGITAL TOOL AND USE IT EVERYDAY. WITH THE HELP OF THIS TOOL I CAN TRAVEL AROUND THE WORLD WITHOUT EVEN IF I NEVER BEEN THERE BEFORE.] 




My Short Reflection 
· Write 5–8 simple sentences about your digital life. 
· You can use the sentence starters below if helpful. 
	*DIGITAL SKILLS ARE IMPORTANT FOR ME BECAUSE WE ARE LIVING IN THE DIGITAL WORLD AND AS A BUSINESS STUDENT ITI IS " MUST" FOR DEVELOP MY CAREER TO NEXT LEVEL.
*I SOMETIMES FEEL NERVOUS ABOUT DIGITAL SKILLS AS I DO NOT HAVE MUCH KNOWLEDGE ABOUT IT AND I HAVE FOUND OUT THAT BY USING CAPABILITY REPORT IN THIS MODULE.
*I FEEL CONFIDENT WHEN I AM USING AND LEARNING THE DIGITAL SKILLS MODULE WHICH DIRECT ME STEP BY STEP TO NEXT LEVEL.
*I WANT TO IMPROVE MY KNOWLEDGE IN DIGITAL SKILLS TOOLS SUCH AS EXCEL,POWER POINT,CREATE LAYOUTS AND PLANOGRAMMES  FOR RETAIL OUTFITS.
*I OFTEN USE THESE TOOLS SUCH AS GMAIL,OUTLOOK,SOCIAL MEDIA AND APPS FOR MY DAY TO DAY ACTIVITIES . ALSO CRETATE AND EDIT LAYOUTS/ PLANS ACORDING TO SALES DATA FOR MY WORK PLACE.
*I HOPE THIS MODULE WILL HELP ME TO LEARN, DEVELOPE AND IMPROVE MY DIGITAL  KNOWLEDGE TO THE NEXT LEVEL,ALSO CREATE NEW OPPORTUNITY IN CAREER/GOAL IN THIS DIGITAL WORLD.
*I AM LOOKING FORWARD TO LEARN MORE AND MORE ABOUT DIGITAL SKILLS TO FACE THIS DIGITAL WORLD WITH CONFIDENCE.







Sentence starters
· I use digital tools to … 
· I feel confident when I …
· I want to improve …
· I often use these tools: …
· I sometimes feel nervous about …
· I hope this module will help me …
· Digital skills are important for me because …
You can write more if you want.


Submission Checklist 
Before you submit, please check: 
​​​ ☒ I added 4–6 screenshots
☒ I wrote short sentences for each screenshot
☒ I wrote my short reflection
☒ My work is my own
☒ My file opens correctly
​​☒ My file opens correctly 
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