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In this assignment will be presented a reflective portfolio based on my experience in this term of university especially about the Personal Career Development module which teach me how to asses myself and face some challenges such as writing a recommendation letter and take an interview.
Personal development plan it is very important for a young person like me who it is looking to develop himself and start a successful career. PDP help me to build on my current skills and improve my week skills because it is providing  me with a motivation  and path to set numerous target  to myself.
My weaknesses are: 
-Leaving work I have to do on the last minute
-Being very easily distracted
-Not working good in a team
My strengths are:
-Being autodidact 
-Being able to sort different task when I am under pressure
-I learn very fast 
-Good visual memory
With this weakness and strengths, I start to plan how I can develop myself based on the self-reflection.
Firstly, for the leaving task for the last minute and start developing a system which help me to remind my task. The system it is based on the notes and alarm on my smartphone with different tasks and time allocated for that particular task such as an assignment or an email I have to send for every day of the week.
For the second weakness I start building my personal space and the space when I need to work in separate rooms so will be no distraction at the time when my mind need to be focused and for my biggest distraction which is the smartphone I have used an smart software which is closing me every social notification which can cause distraction and leaving just the application which I had to use in order to be productive such as Outlook email , Microsoft Teams , Office and Google Chrome . 
For the last weakness which is team working I set myself to be more communicative and I got the right opportunity to develop this skill because I have been introduce in a group with 6 classmates in order to do a presentation together ,in this situation at the beginning was hard but with every meeting we had I started to be more implicated and to let people help me doing the work I had to do and I helped them back . 

In order to have the biggest chance to be hired I did an analysis of the skills required for my future employment. I have choose following skills from various skill required in future employment:
-Communication skills
According to Munter (2017) communication skills mean the ability to convey information to others and receive any information effectively. Communication skills are a key factor in any type of business or employment in order to achieve any goal as a team or as an individual who want to develop himself and make his voice heard by employer. Communication can be verbal communication and it is based on the voice and how to use it at the maximum potential in order to express what we want to say and be understood easily and clearly, or non-verbal using body language , facial expression ,these may either strengthen or negate the message of our spoken words, so they should be carefully considered.

-Team Working Skills
The ability to collaborate with others in group is referred to as team working skills. The member of the group may be independent or interdependent, but the goal is the accomplish of a specific goal or task (Salas, Cooke and Rosen,2018). Team working it is a skill which is highly required for an individual by the employer, and it is very important to be demonstrated face to face and virtual.
-Time Management Skills
Time management skill it is about punctuality, Cottrell (2013) had defined time management skill as the method of managing and monitoring the amount of time spent on a task in order to maximize performance and productivity. For an individual to had a good time management skill need to cover has acquired different abilities such as: prioritizing , delegation, scheduling , record keeping .
 -Digital Skills
Digital Skills is also known as Digital Literacy which is the capability to deal with information in digital platforms (Glister , 2018).According to Lloyds Bank Customer Index (2020) 4.3 million people in the UK has zero digital basic skill such as responding emails or upload a file thru Google drive. Digital skill it is very important for every individual who looking for employment in 2021 because almost every employer required basic digital skills in order to be hired. As an example digital skill it is required for as little as a factory or warehouse worker which need to complete various tasks using different devices in order to be more productive , to a high position in digital world such as a Software Developer . 

The skills mentioned are a part of the main skills needed in order to be a great candidate for a various number of jobs. With the help of this analysis, I was more aware about the skills mentioned and was easily for me to develop them. I have set myself different deadline in order to perfect the mentioned skills.
In this part of the reflective report, I will assess the concepts learned in the module. At the begging of the module lecturer suggested us to write 250 words for every lesson in order to keep creating a learning log. This was helped me to minimize in a few words what I have learned and coming back to it when I’m not understand something. First concept learned was Personal Development Plan which I have applied in this reflective report . 
Personal development plan is ““A Plan intended to develop skills that are important to the work life” Morgan (2017). It was helping me to develop a path trough all my module and learn different concept in order to be more organized in my learning life.
In the 2nd week of module, I have learned the concept named “Self-Awareness”. Self-awareness is conscious knowledge of one's own character, feelings, motives, and desires (Oxford Dictionary, 2018). Self‐awareness represents the capacity of becoming the object of one’s own attention. In this state one actively identifies, processes, and stores information about the self (Alain Morin, 2011). In this part of the module I have learned different tools in order to raise my self-awareness such as: The Johari Window and how to take a personality test. 
In the 2nd week we have learned also about the learning styles which is a range of competing and contested theories that it is helping individual to learn. I have learned about the Kolb learning model, Honey & Mumford learning style and Nail Fleming learning style.
In the 3rd week I have learned employment opportunities and how I can find myself the best job using different steps such as: looking for emerges trends, do your research, keep options open and know yourself. With this step in mind, I can develop a plan in order to search my future employment using search criteria such as a job related to my degree and previous experience.
The 5ft week taught me how to develop a Cv and a cover letter in order to apply for a job. Cv stand for Curriculum Vitae and it is a document which related your previous work and school experience along with your skills and details about you. The purpose of the Cv it is to take you to an interview. 
In the same week I have learn about the application form for a job and it is a document completed by an individual usually online in order to present his own skills, experience and abilities for a particular job.
Also, in the 5ft week I have learn about interview and how to develop my skill in order to get a positive response in an interview. The interview it is based on a discussion with the purpose to find if the individual has the specific set of skills and abilities in order to get hired.
The 7th week was about Career Development and it is “The process of learning and improving your skills so that you can do your job better and progress too better jobs” Cambridge Dictionary. Career development has two approach Cognitive approach and Intuitive approach. Cognitive approach it is about identify the decision which has to be made , gather information and possible alternatives , investigate ad evaluate alternatives. Intuitive approach it is for individuals who prefer to visualize their future and create a mental model. This approaches helped me to in my personal development plan for the future employment to choose the way I want to prepare myself .
The 8th week it was about  Employment Legislation . Employment law it is regulates the connection between employers and employees and it is rule employers expectation from employees and what are employee rights at the job. This was helping me to develop my law knowledge and how to analyse my rights at any type of employment , to be aware about the contract I will be sign ,my data protection , law about the holiday entitlement and pay , the average working hours in a week ,health and safety on working site . 
The 9th week was about Alternatives after graduation , there was presented 3 path after graduation .
Path 1 it is further education with a few options to consider such as : postgraduate study , vocational qualification and professional qualification .
Path 2 it is finding employment such as graduated jobs  ,internships and volunteering .
Path 3 it is self-employment .
In this week I have also learned about taking a year gap before going to a job or further education and how this fact can impact in a positive way my life such as exploring different countries and culture and reflect upon my life using the experienced lived abroad .

As a conclusion this reflective portfolio was covered a Personal development plan in the first part of it an the positive impact of it in my learning life , the second part of the portfolio was about an analyses of four skills for future employment and the last part of the portfolio it is relate the assess of the concepts I have learned in the professional career development module .
This portfolio help me to reflect on every aspect learned in this module and develop myself in order to be a successful candidate in future employment ,also using this portfolio I have stared to be more aware about the importance of have a defined plan in every aspect of life .
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