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1. [bookmark: _Toc107777505]Introduction
In the recent years there is a incredible development of information and communication technologies. Internet became an inseparable part of our everyday life, a place for online shopping, business, tutoring and extracting a all kinds of valuable information. As a result modern day people need to possess certain skills for researching, analysing, and synthesising of information. Gaining the knowledge and skills for work with information technology became one of the most important factors to effectively use the technological infrastructure that is available today. Nowadays digital competency is considered a major factor for developing digital culture and information society world wide.
The purpose of this report is to explain the outcome of our research on the subject ‘Which digital tool do UWTSD’s students use the most when collaborating?’ We will have a look at the results of the survey, the ethical considerations we have made, research method we have chosen and conclusion of our conducted survey.
2. [bookmark: _Toc107777506]Research design
2.1. [bookmark: _Toc107777507]Research Question
Which digital tool do UWTSD’s students use the most when collaborating?
We chose this question because nowadays everybody,not just students, uses some kind of digital tools. We wanted to find out which tool is mostly used by our co-students and which tools they have difficulties with or simply don’t like using. 
2.2. [bookmark: _Toc107777508]Method
In this report I’m using quantitative research method it produces more objective data that can be clearly communicated through statistics and numbers. The purpose of this method is to collect greater knowledge and understanding of the social world. It is mostly used to observe situations and events that affect people. Quantitative research is conclusive in its purpose, as it tries to quantify a problem and understand how prevalent it is by looking for projectable results to a larger population.
To conduct my survey I have created a questionnaire using Microsoft Forms, as it it very user friendly software and allows for easy and customizable ways to gather information.
The questions I used for my questionnaire are:
1. Do you use the OneDrive more than other digital tools to collaborate with peers?
2. When collaborating with peers do you use one digital tool more than others?
3. Rank these applications according to how frequently you use them to collaborate with others on the OneDrive (Most frequent at the top)
4. I use the OneDrive more than I use MS Teams to collaborate with others.
5. I do not use any digital tools to collaborate with peers.
6. I use both MS Teams and the OneDrive equally often when working with others.
To get a better understanding of the participants’ preferences I’ve chosen different types of questions. Some require an answer of Yes or No, while other require ranking of the possible answers, thus giving me an idea which tools the different participants more or less compared to other tools.
The methods used to collect survey data have evolved with the change in technology. From face-to-face surveys, telephonic surveys to now online and email surveys, the world of survey data collection has changed with time. I have chosen to use an online data collection method by sending e-mails to my student colleagues. The performance of this method is much more widespread than the other data collection methods. In situations where there is more than one question to be asked, conducting online surveys over the traditional face-to-face or telephone surveys is a much more preferred method, as it is extremely time efficient.
2.3. [bookmark: _Toc107777509]Ethical Considerations
Ethical considerations forms a major element in a research. Ethics is a vital consideration in every aspect of research, right from what and whom you choose to study, to how you manage and utilize the data, to how you publish and communicate your research. Research with human subjects involves the greatest amount of consideration, as you need to be considerate of issues regarding people’s health, safety, and identity. For this survey individuals were provided with sufficient information in order to make an informed decision on their participation. Participation was voluntary and everyone was made aware that they can withdraw at any time. 
3. [bookmark: _Toc107777510]Results
I have collected the following results displayed with graphs bellow:
Question 1: Do you use the OneDrive more than other digital tools to collaborate with peers?
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As we can see out of 9 participants, 3 use OneDrive more than any other digital tool when it comes to collaboration while 6 prefer some other tool.
















Question 2: When collaborating with peers do you use one digital tool more than others?
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Here 7 out of 9 people use one digital tool more than the others for collaboration, while 2 people use more than one digital tool equally for collaboration.

Question 3: Rank these applications according to how frequently you use them to collaborate with others on the OneDrive (Most frequent at the top)
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For Question 3 I have only 8 responses. It can be seen from the graph how many people have ranked different tools for collaboration from the one they use the most (1st) to the one they use the least (5th).
Question 4: I use the OneDrive more than I use MS Teams to collaborate with others.
Question 5: I do not use any digital tools to collaborate with peers.
Question 6: I use both MS Teams and the OneDrive equally often when working with others.
[image: IMG_256]

For Question 4, 5 and 6, I have decided to put them in one graph. It can easily be seen what percentage of the participants agree or disagree, strongly agree or strongly disagree with the different statements.
4. [bookmark: _Toc107777511]Discussion
 	OneDrive is the Microsoft cloud service that lets you store and protect your files, share them with others, and get to them from anywhere on all your devices. It is user friendly and works closely with Microsoft Office Apps. If you have an Office 365 subscription and open a document saved in OneDrive, you can collaborate with it in real-time with other people.In question 1 I’m asking the participants if they use OneDrive  more often than other tool for collaboration. We can see from the results that OneDrive is not the most used tool when it come to collaboration and 6 out of 9 participants prefer to use something else.
The second question aims to find out whether the participants use one digital tool for collaboration more than others. Looking at the graph it is clear that the majority of the students prefer to use mostly one tool to collaborate with their peers, while just 2 out of 9 have answered that they use multiple tools equally.  
There is no better way of discovering what the students’ favourite tools for collaboration are without the use of ranking questions. In question 3 I’m asking the participants to rank certain MS tools for collaboration on the OneDrive in decreasing order starting from most used to least used
As we can see the most used tool is MS Word with 4 votes, followed by MS Streams with 2 and MS Powerpoint and MS Forms get 1 vote each. By following the graph we can see that the second most used tool is MS Powerpoint with 4 votes while the rest of the tools take 1 vote each. On third place we have Word, Streams and Excel with 2 votes each followed by Powerpoint and Form with 1 vote each. The forth most used tool is MS Forms with 4 votes, followed by MS Streams with 2 votes, and MS Excel and MS Word both get 1 vote each. At the end we see that the fifth most tool is MS Excel with 4 votes, which means it it the least used tool altogether, followed by MS Powerpoint with 2 votes, and MS Streams and MS Forms both with 1 vote each . Clearly we can see that MS Word is most used by the participants followed by MS Powerpoint and Ms Forms with MS Excel taking final place as the least used tool on the OneDrive.
In question 4 : I use OneDrive more than MS Teams to collaborate with others. We can see that 50% of the students agree with this statement, while 25% disagree with it and 25% strongly disagree with it. It is basically a 50:50 ratio where half the participants prefer OneDrive over MS Teams for collaboration and the other half prefer MS Teams over OneDrive.
In question 5 : I do not use any digital tools to collaborate with peers. It is shown that 37.5% of participants agree with this statement, 37.5% strongly disagree with it and about 25% disagree with it. In conclusion we understand that 37.5% of the students do not use any digital tools for collaboration with their peers whereas 62.5% use some tools for collaboration.
In question 6 : I use both MS Teams and the OneDrive equally often when working with others. We see from the graph that 12.5% of the student strongly agree with this statement, 37.5% agree with it, 37.5% disagree with it and finally 12.5% strongly disagree with it. To summarize the results it appears that half the participants use these two tools for collaboration equally well while the other half prefer one over the other.


5. [bookmark: _Toc107777512]Conclusion
In the context of the current technology era information technology clearly increasingly asserts its role and influence on all aspects of social life in general and in the field of education in particular. We can see that the application of information technology in teaching and learning helps to promote educational activities more effectively, helping teachers and learners easily collect, synthesize and store rich knowledge. Information technology makes learning much simpler and faster, it creates a flexible study place and saves time. Especially in the times of complicated epidemic developments information technology greatly supports connecting people with each other through digital tools. Besides, using technology to collaborate with each other or to communicate with instructors saves a lot of time without having to worry about geographical distance. We can use digital tools for editing text, information exchange and online discussions to discuss the topic of this report. ‘Which digital tool do UWTSD’s students use the most when collaborating?’ We can see from the data collected above that a high percentage of the students in UWTSD use mostly MS Word for online collaboration. But there are also other students who use different tools when connecting with each other, MS Powerpoint and MS Forms take second and third place respectively, and lastly MS Excel appears to be the least used tool by students according to this research. In order to increase the use of certain digital tools we need to analyse and understand them better, and promote and guide other people to use them more, as some of them can be a really helpful and powerful tool for collaboration, but some students are just not familiar with them.

6. [bookmark: _Toc107777513]Reference List
1. Marion, T.J. and Fixson, S.K., 2021. The transformation of the innovation process: How digital tools are changing work, collaboration, and organizations in new product development. Journal of Product Innovation Management, 38(1), pp.192-215.
2. Rosner, D.K., 2012, February. The material practices of collaboration. In Proceedings of the ACM 2012 conference on computer supported cooperative work (pp. 1155-1164).
3. Salopek, J.J., 2000. Digital collaboration. Training & Development, 54(6), pp.38-38.
4. Wilson, K., 2015. OneDrive. In Everyday Computing with Windows 8.1 (pp. 71-74). Apress, Berkeley, CA.
5. Jalla, A., Sturges, J. and Lees, J., 2021. Integration of Educational Technology. Surgical Clinics, 101(4), pp.693-701.
6. McCombs, B., 2002. Basic office software: word processing and beyond. Canadian Journal of Rural Medicine, 7(3), p.219.



[bookmark: _Toc107777514]Appendix A – A blank copy questionnaire.
1. Do you use the OneDrive more than other digital tools to collaborate with peers?   Yes or No
2. When collaborating with peers do you use one digital tool more than others?   Yes or No
3. Rank these applications according to how frequently you use them to collaborate with others on the OneDrive (Most frequent at the top) 
· MS PowerPoint
· MS Word
· MS Excel
· MS Streams 
· MS Forms
4. I use the OneDrive more than I use MS Teams to collaborate with others
Strongly Agree              Agree                  Disagree                    Strongly Disagree.
(Circle one response)
5.I do not use any digital tools to collaborate with peers. 
Strongly Agree              Agree                  Disagree                    Strongly Disagree. 
(Circle one response)
6.I use both MS Teams and the OneDrive equally often when working with others. 
Strongly Agree              Agree                  Disagree                    Strongly Disagree. 
(Circle one response)
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