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[bookmark: _Toc55901984]Introduction 
According to me the employability skills are the values, personal qualities, and essentials skills that help the person to prosper in any organization. After taking this course I can proudly can say that I have developed some employability skills by listening to the tutor and taking part in different classroom activities. During this course, I learned many things but the four things that attracted me the most are reflective writing, CV writing, analytical thinking skills, and critical thinking skills. 
During the reflective writing session, I learned reflective writing and report, why it is important, and the framework of reflection. I think that reflective writing plays an essential role in the development of the students as it helps to analyse what we have learned in the class and the reflect on the experience or we have learned. It is important because without it we forget what we have learned. During the course, I learned three framework model of reflection. These models are Gibb’s reflective cycle, Kolb’s experiential cycle, and Driscoll’s model. For is this reflection I will choose Gibbs Reflective cycle.
This reflection report will show my experience and the employability skills that I have learned during this course with the help of the Gibbs Reflective cycle


[bookmark: _Toc55901985]Reflection 
[bookmark: _Toc55901986]Gibbs Reflective cycle   

Figure 1 Gibbs Reflective cycle
(Source: By Author, 2020)
[bookmark: _Toc55901987]Description: This shows what, where, and when it happened, what you do, what was the outcome, and what did you want to happen (Adeani et al., 2020). 
· Analytical thinking skills: During the analytical thinking class, I took part in one task activity where I have to ask a few analytical skills interview questions from the other students and vice versa. These questions help me to understand the analytical skills of me and my fellow classmate. Apart from this task, I learned the importance of analytical skills and how can I have developed it (Schultz, 2020)
· Critical thinking skills: During the critical thinking class I learned about Bloom's Taxonomy of intellectual behaviour and how can I improve my thinking with the help of Bloom's Taxonomy of intellectual behaviour theory. Apart from this I also took part in one exercise where I have to think of something that someone last told me. In this exercise, I thought about the conversation with my best friend
· CV writing: During the CV writing class I learned how to write a professional CV and what things I can include making my CV more attractive that will help me get my desire internship and job. Apart from this I also took part in the activity where the tutor distributed the CV of James Mike and I have to give the negative and positive point of the CV according to my learning about CV
· Reflective writing: During the Reflective writing class I learned about reflective writing, its importance, and its framework. In this class, I was asked to write a reflective report and this assignment that I am writing is part of the exercise


[bookmark: _Toc55901988]Feeling: This shows what the person is feeling and thinking during the situation, and what the other person feeling and thinking during the situation (Dhaliwal, et al., 2018) 
· Analytical thinking skills: During this, I was excited that I am learning new things and most important importantly I feel happy to learn the ways through which I can develop my analytical skills. During the task when I was asking the question from the fellow classmates, I was enthusiastic but when they start asking me I feel a little nervous as some of the questions are an eye-opener for me and made me to self-analyse my analytical skills
· Critical thinking skills: After studying Bloom's Taxonomy of intellectual behaviour theory I tried to implement that. During the implementation of the theory, I was thrilled as I can start feeling that there is some improvement in my critical thinking skills. Remembering the conversation with my friend brought me a big smile on my face.
· CV writing: Thinking about making my first professional CV during the class made me move as I am a little closer to join the corporate world and my dream company. During the activity, I was a little nervous because at one point I got a little confused as to whether the point is correct or not.
· Reflective writing: Reflective writing is new for me as I have never written that. Before writing the reflective report I thought first to write about my daily life to gain expertise in reflective writing. When I was writing about my daily life in a reflective form I was amazed to see how many small things I have learned on the daily basis (Tsingos-Lucas, 2017).  


[bookmark: _Toc55901989]Evaluation: This includes what went well, what did not go well, and what is terrible and excellent about the experience (Tanaka et al., 2018) 
· Analytical thinking skills: The things that went well are it motivated me to develop my analytical skills; it increases the bond with my fellow classmates as it helps me to learn about them. The thing that did not go well is that I failed to give some answers.
· Critical thinking skills: The things that went well are I improved my critical thinking skills with the help of Bloom's Taxonomy of intellectual behaviour theory, I change the way I study for my betterment. The thing that did not go well is that I fail to justify some of the points during the exercise. The reason behind this is that I was distracted and preoccupied. 
· CV writing: The things that went well are I learned how I can present myself in front of the future employer through my professional learning. The thing that did not go well is I have lack skills, experience, and I have not taken part in many activities. This makes my resume week. 
· Reflective writing: The things that went well are I learned how to write reflective writing and its importance in the everyday learning process. The thing that did not go well is that writing reflection is a challenging task for me because I fail to understand what to include and what not to include.   


[bookmark: _Toc55901990]Analysis: Analysis focuses on the sense of what happened. This includes what sense the situation makes and what knowledge person gain that helped them to understand the situation
· Analytical thinking skills: During the class, the most important thing that I have learned is the process that I can use to improve my analytical thinking skills. 

Figure 2 Analytical thinking skills process
(Source: By author, 2020)

During the activity, I found that I am lacking some analytical skills. I aspire to become a manager and after reading the article of the Schultz (2020) I found out that I need to improve my analytical skills if I want success in my career because the main role of the manager is to solve the problem. 
· Critical thinking skills: During the class, I improved my critical thinking skills because I started examining the reasons behind the subject I read and tries to apply the things that I learned in the real life. After reading the article by the Subramanian (2020) I found out that improvement in critical thinking skills will help me to improve my creativity and self-reflection. After changing my reading style I can feel that I have become more creative  
· CV writing: During the class, the most important thing that I have learned is the elements that I can put in my CV to make it more attractive such as individual tasks, and additional responsibility and experience. During the class, I have realized that I need to take part in more extracurricular activities to improve my CV.
· Reflective writing: During the class, the most important thing that I have learned is the reflection frameworks. These helped me to understand how I can store my new learning permanently so that I can apply them when the right situation comes. This also improves my self-reflection and helped me to understand my weak areas. After reading the article by the Gibson et al., (2018) I found out how I can use self-reflection to improve my weak areas and get success in life.


[bookmark: _Toc55901991]Conclusion: The conclusion focuses on the summary of the learning. It includes what the person learns from the situation, what skills the person needs to develop to handle this type of situation in a better way, and what else they have done (Thiagraj and Karim, 2020).
· Analytical thinking skills: I learned that it is important for people to have analytical thinking skills irrespective of their fields and career. I will continue to ask myself different analytical skill interview questions and work on that until I am sure I have developed them. This will also help me crack the interview. To answer the question that was asked by my fellow classmate I should have taken a few seconds to frame the answer instead of giving random answers
· Critical thinking skills: I learned that a person can develop critical thinking skills by making little changes in life and try to look at the reason behind every action and thing that is happening. This technique helped me a lot in improving my critical thinking skill and creativity. I will continue this technique to master my skill so that I can handle the situations in a better way both in my professional and personal life. 
· CV writing: I learned that CV is the most important tool as it can make or break an impression. The candidate is called for the interview on the basis of the CV so it is essential for the person to have a professional CV if they want a call from their dream company. During the class, I learned how to make and professional CV and I am working hard to improve the content of my CV (Becker, 2020).
· Reflective writing: I learned that reflective writing helps a person to reflect upon the experience. From this, the person can improve their learning, find out what they have done wrong, and how they can improve it in the future. The skills that I feel are important to write reflections are openness, objectivity, and openness. To make the reflection better I could have to use the opinion of my friends and fellow classmates who took part in different class activities with me as they are in a better position to give feedback. 


[bookmark: _Toc55901992]Action plan: action plan focuses on what a person can do if they encounter a similar situation. It includes the skills that need to develop so that the person can act in a different and better way if they face the same situation
	Area
	Activity 
	Description 
	Timeframe 

	Analytical thinking skills
	Join NGO's and Bookclub
	The main reason to join these is that it will help me to meet new people every day and through this, I can learn new things and implement them in my daily life
	12 months 

	Critical thinking skills
	Ask open-ended questions
	After reading or learning something new I will ask a question from the tutors, friends, and people from the book club. This will help me understand the thing from a different perspective 
	12 months 

	CV writing
	Practice CV writing and more content to it by taking certificates in digital marketing, project management courses, conflict resolution, and productivity and time management from Coursera and udemy.
	Taking these certifications will improve the content of my CV and writing the CV and cross-check with my tutor will help me to form a perfect CV (Dolan, 2017).   
	4 Months

	Reflective writing
	Practice reflective writing  
	I will write every day about what I have learned every day. This will help me to track my progress and improves reflective writing   
	12 Months 





[bookmark: _Toc55901993]Conclusion 
From this reflective writing report, I concluded that my journey from first class till now was astonishing as I learned something new in every class and it helped me to improve my employability skills. This course helped me to develop my critical thinking skill and provide a way through which I can improve my analytical thinking skills. This course also taught me how to make a professional CV and this will help to take the first step towards my dream career. 
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