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[bookmark: _ueycw6setjtj]Introduction
In the employment landscape, employability skills can be defined as a collection of distinct fundamental talents that are needed by different persons at the time of their employment in that workforce. To get a job in a large company like Senco, one must possess both academic and career prospects abilities and skills. Occupational success can be improved by utilizing a wide range of skills, techniques, and information. Self-assessment is necessary for gaining insight about the corporation that one works in, which may then be used to improve one's individual and career abilities. In this reflective report, I will briefly express my experience that I earned from the learning process. In addition, I intend to reflect my experience that I gained from working in Senco. The learning part of my project will be discussed in greater detail in a later portion of the report. Moreover, two different theories will be used to reflect my learning. 












[bookmark: _1fob9te]Main Body
I'm going to take a look back at how I've progressed during this course. I will utilize Kolb's learning cycle and Gibb's reflective cycle to summarize my complete learning season on this module and the learnings I received working in Senco. These theories, together with my own personal experiences, are outlined in the following paragraphs. 

[bookmark: _3znysh7]Kolb’s Learning Cycle
Using Kolb's experiential learning cycle, we can describe a four-step process for acquiring and retaining new information. In the theory, humans change as a result of experience, reflection, conceptualization and experimentation. This idea provides us with a suitable framework for developing training practices. This can be entered at any moment, but all phases must be completed in the proper order in order for successful understanding to be accomplished.
[bookmark: _2et92p0]Concrete Experience
This is the first stage of Kolb’s learning cycle, here I had some new kinds of experiences that I’ve never had before. To begin, I was tasked with learning how to use soft skill and communicate with people in Senco (Zegwaard and Rowe, 2017). I was also given the task of assessing my overall educational progress in relation to the circumstance that I was facing in Senco. I got a chance to practice the knowledge I earned from text book and also got the chance to meet and work with different types of people in Senco that really helped to develop my soft skill. I was required to write an academic report for Term 1 of the specific work. Due to lack of past experience with time management problems, I found myself lacking in the ability to write a report, despite the fact that it was not a tough task for me. But my supervisors in Senco helped me a lot to understand and write reports perfectly. Furthermore, I was apprehensive about the reflective process on my career development plan in the very first work of the module because I had no past knowledge of doing so. I was a little more unsure and anxious about time management. However, I have done a SWOT analysis in the past. As a result, my SWOT analysis went without a hitch. During the first few days of writing the report, I felt overwhelmed by the methods and examples of conducting research that I learned from my supervisor in Senco (Suartaet al., 2018). Now when I look back, I realize that at the start of joining Senco, I was unsure of my own professional and personal background. As a result, I was able to develop my self-confidence and improve the module's major value components after becoming used to the procedure and other associated factors.

[bookmark: _tyjcwt]Reflective Observation
This is the second stage of Kolb’s learning cycle. Based on my own reflective observation, it has been found that I am able to identify and characterize my various levels of discrepancies with relation to my primary knowledge and understanding. In Senco, I was easily able to notice all the discrepancies like: confusions of students, some unfurnished classrooms, teacher’s hustle etc. However, the first half of the assignment was a complete success from the standpoint of taking various types of class notes. In the process of making my professional and personal growth related components, I came to realize the need of performing research on various themes and instances, which I believe is beneficial because it allowed me to identify my most notable strengths and flaws (Thomaset al., 2016). Additionally, I had learnt about many aspects of time management and the necessity of managing time on a greater scale while I was working with the best teachers of Senco. As a result of my extensive research and support from the best employees of Senco, I was able to successfully reflect on time management related issues in an effective manner.
[bookmark: _3dy6vkm]Abstract Conceptualization
This is the third stage of Kolb’s learning cycle which is associated with new ideas or modifications to current concepts that have been incorporated into a new concept. In this section, I will elaborate the learning aspects that I have gained from my previous experiences. In the previous time before conducting the given assignment, I only knew that paraphrasing referred to express the interpretation of something using different words for achieving clarity (Osmaniet al., 2019). Some of the issues presented in task 1 of the full research were not adequately covered by my prior knowledge. For better understanding, I had conducted   some out-of-class activities like: joining several conferences, taking online lectures, and making documents. I was able to better ponder on paraphrase and time management related topics with these. Participating in numerous in-class activities and training seasons in Senco helped me a lot to learn about the multiple elements of paraphrasing, personal SWOT analysis and time management related aspects. SWOT analysis involves an in-depth self-assessment in order to determine my weaknesses and strengths that I need to be conscious of. The learning seasons related with paraphrasing helped me to use different words and sentence patterns to clarify my thoughts both in speaking and writing (Gill, 2018). It was quite new for me as my vocabulary was very limited and I didn’t know about this topic before. After attending some training seasons in Senco I learned that I needed to improve my competence. Additionally, I was able to gain a better understanding of the reasons why different people need to establish time management-related goals and the general process involved in implementing time management.
[bookmark: _1t3h5sf]Active Experimentation
This is the final stage of Kolb’s learning cycle. In this stage I'm going to explain how I've put into practice some of the concepts I've learned from the previous learning seasons in order to get a clearer picture of the end result. Working in Senco has helped me to understand the fundamentals of paraphrasing, as well as the necessity of other time management related issues were some of the things that I have learned. Identifying the various causes of some specific problems before attempting to fix them was a basic concept that I was able to implement (Abas and Imam, 2016). Moreover, before doing paraphrasing, my trainer in Senco told me to start separating my knowing and unknowing vocabularies so that my paraphrasing can be as effective as possible. For successful time management activities, I will also split my time based on the difficulty and the schedule for different activities.













[bookmark: _4d34og8]Gibbs Reflective Cycle
This is one of the most well-known cyclical models of reflection, it takes you through six stages of exploration of an experience. They are: description, feelings, assessment, analysis, conclusion, and action plan. The Gibbs Reflective Cycle inspires people to reflect on their experiences in a specific circumstance, event, or activity in a structured way. It is possible to organize the phases of reflection on these events using a circle. Additionally, I intend to use the Gibb's reflective cycle in conjunction with Kolb's learning cycle in order to describe my own experience and knowledge aspects that I have received from this course and working in Senco. My own observation with the various stages of Gibb's reflective cycle is summarized in the following sections:
[bookmark: _2s8eyo1]Description
In this stage, a variety of individuals first and foremost describe the overall scenario in a thorough manner (Di Gregorioet al., 2019). During my initial days in Senco, I was required to reflect on and apply several theoretical concepts, such as paraphrasing, time management tools, and SWOT analysis that I had studied during the different seasons of the course. The second objective of the module asks me to explain and evaluate my overall practical learning experience, which I will do in the following paragraphs. I must ensure that I am preserving correct adhocracy when reflecting on my experience because my module instructor is responsible for analysing the appropriate results of the entire module.
[bookmark: _17dp8vu]Feelings
The feelings phase of the reflective cycle can comprise a variety of thoughts and feelings which can be derived from the recent experiences and can be included in the thoughts section. I recall thinking to myself at the beginning days of working in Senco, the reason that I lacked confidence in my paraphrasing abilities is due to my lack of previous knowledge in this area (Kenayathullaet al., 2019). Aside from that, I was also unsure about my abilities and skills in the area of academic writing, as I had only done a few assignments of this nature before beginning the module. But after conducting my personal SWOT analysis with the help of my supervisors, it helped me to know my flaws and strengths. My supervisors and other teachers in Senco observed me closely and told me about my strengths and flaws. They suggested me about my professional aspects. This boosted my confidence in my professional future as a result of my understanding that the learning that I can gain from working in Senco will be beneficial to my future career.


[bookmark: _3rdcrjn]Evaluation
Evaluation means describing what goes well and what doesn't in certain scenarios. The first activity that I did working in Senco was, I evaluated my individual and professional strengths and weaknesses using a SWOT analysis. However I was very poor at reflecting different time management related aspects and academic writing which I later fixed taking advices from my superiors in Senco.
[bookmark: _26in1rg]Analysis
Analysis is the primary step that I may use to describe why some things work well and others do not. I was able to perform this efficiently since I had prior SWOT analysis knowledge and new experience that I gained from working in Senco (Scottet al., 2019). However, I found it difficult to meditate on these particular topics because I had no interest in career growth and doubts about time management.
[bookmark: _lnxbz9]Conclusion
In the conclusion, I will provide a summary of my entire learning experience. I have learned the value of making plans for personal development and professional advancement while working in Senco. My supervisors also taught me that being successful in professional life requires efficient time management.
[bookmark: _35nkun2]Action Plan
I'm going to think about what I can do in the near future if I find myself in a similar predicament at this point in the process. (Goodwinet al., 2019). I've decided to conduct some proper research with the help of my supervisors in Senco on various competencies that will improve my ability to develop a successful career growth strategy in the future. Better time management techniques, appropriate paraphrasing and preparing decent academic writing will help me to perform better in my professional career in near future.  







[bookmark: _1ksv4uv]Conclusion
I can conclude by saying that most of the things that happened throughout the entire time that I worked in Senco went well for me. Whereas, other portions of the course were carried out as efficiently as they possibly could have been. Both of the learning cycles that I used to complete the second work have assisted me in providing a decent perspective into my perspective and my learning cycle, which has been quite beneficial. Furthermore, I have gained an understanding of the system of employing various reflective cycles and theories while working in Senco that are linked with the module, which I will apply moving forward. It can be said that the many discoveries that may be obtained from completing a SWOT analysis are quite beneficial when developing a professional growth strategy. Working in Senco has helped me to practice some of the most vital things that every person needs to know in their professional life. Things like: academic writing, time management, paraphrasing etc. These topics are a must know for all the students for improving their future career. I did not know about them before joining Senco due to some circumstances but with the help of my supervisors and some other brilliant teachers, but I do now. This course is one the most important courses of my educational life because this course has helped me to overcome my academic and professional weaknesses and has given me a better perspective of individual and professional growth.
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