UPLOAD TO MOODLE 2020 – ONLINE SUBMISSION DETAILS

SURFACE PATTERN DESIGN

1. Log into Moodle – find your correct module to upload too.

For example:

Major Project & External Liaison (M6X01790)

Professional Promotion (ADAD6002)


2. Please save your Power point presentations in two ways.

*REMEMBER TO COMPRESS YOUR PICTURES FIRST** before saving!

Helpful video here: https://www.youtube.com/watch?v=KgbClV5nqxw

[image: ][image: ]

Save as a .pptx file (s)

· YOUR_NAME_Major.pptx as a Powerpoint File

(Your file sizes need to be under 250MB.)

**If it exceeds this limit; split your Powerpoint up into numerous files and you can upload as many files as you want – please ensure you label them for clarity**

Export as a .pdf file (s)

· [bookmark: _GoBack]YOUR_NAME_Major.pdf 

(Your file(s) size needs to be under 100MB)

Again, you will need to be SUPER CLEAR with the way that you save and name your files so we do not mix you up/lose you!
 
Eg
Save As
· GeorgiaMcKie_Major_PersonalMajor
· GeorgiaMcKie_Major_Livebrief
· GeorgiaMcKie_ProfProm
 
You can use a number system if you need to split the files within the submission sections for ease of viewing and assessing, and ease of uploading and downloading!
Eg
Save As
· GeorgiaMcKie_Major_PersonalMajor_2
· GeorgiaMcKie_Major_PersonalMajor_3
· GeorgiaMcKie_Major_PersonalMajor_ResearchJournal_1


3. Then on Moodle,
find the POWERPOINT DIGITAL SUBMISSION 

Click on it

Drag your files (ALL OF THEM) into this box and then click SAVE CHANGES.

YOU CAN DRAG AND DROP FILES HERE – more than one if you like!
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Your file or files will then UPLOAD, please wait here; depends on how large and your internet speed.

Your Powerpoint file(s) should now be successfully uploaded.


4. Please could you also submit your Powerpoint(s) as a PDF file please under the TURNITIN header.

· To do this you will need to find the Turnitin TAB.
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Please click and UPLOAD your pdf please.

5. Just incase:

Upload files in your ONEDRIVE FOLDER that you have already been using!!!
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Export your presentations as .pdf and submit here.

Files need to be under 100MB.




