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Academic skills are important for learning at the higher education level as this fosters learning, academic work and tests and assignments. This module ‘Academic Skills’ helps students to develop skills needed in their academic activities like summarising, note-taking, academic writing, paraphrasing, referencing skills, etc (McGrath et al.,2015). This report will reflect on my own learning experiences through Gibbs’ Reflective Model. Gibbs’ structure for reflecting makes use of a systematised description of the different phases and includes feelings, evaluation, analysis, conclusion, and action plan. This report will analyse how each of these skills has been developed in this particular module and impacted my improvement in academic achievement. 
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Figure: Process of Complex Summarising (Bailey,2014).
Description:  Summarising includes paraphrasing a piece of information in a shorter version of content as the main ideas. Across the module, summarising was stressed as one of the main strategies for writing academic texts. Among the different methods applied in class, one of the most important was the students’ summary of journal articles. 
Feelings: At the beginning, I noticed difficulties while continuing summaries as this task implied not only the understanding of the studied material but also the recognition of the relevant information. Due to the different activities performed in the upcoming semesters, I developed more confidence while summarising many texts and providing meaningful versions. 
Evaluation: I have found this to be one of the most useful tools in my academic journey. Apart from complementing understanding of the subject matter of the sophisticated readings, it also benefited in the task to precis. However, I found it somewhat challenging to keep consistent with over-stressing points.
Analysis: It would be unfair to exaggerate the importance of summarising in academic writing. The data information is written without distortions of its meaning compactly (Hyland,2016). The ability to identify key arguments, which include summarising exercises like the one I have summarised where I have to highlight the structure of the given research paper. 
Conclusion: With the ability to summarise various contents adopted from the classroom, I have enhanced how to summarise large content into summaries or short paragraphs. This skill has proven useful especially when writing essays since it enables me to get specific details without getting lost in numerous details in a large context. 
Action Plan: The strategy of summarising will be carried forward in the future by revisiting the class readings and then summarising the main points after each class (Burns,2022). I will ensure I search for other summarising methods like mind mapping or bullet point lists to enhance my efficiency in summarising. 
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Figure: Example of Note-taking in a class (Shi and Yu,2024).
Description: Note-taking skills are essential when it comes to class attendance and while studying from books and journals. There are various methods of note-taking including the Cornell note-taking method and mind maps. In this method, the technique is the content of the page is divided into boxes for major points, supporting details and a concluding box (Cumming et al.2016). 
Feelings:  I used to think of this method of categorising notes, and not writing all scattered points in a list might be harmful in the long run. Then, I started to pay more attention to its effectiveness because it was used in an organised manner to assist with better reviewing and even memorising some of the content. 
Evaluation: I have gradually benefited from note-taking, especially in my performance. For the Cornell Method, I was able to categorise my notes in a manner that made reviewing easier. 
Analysis: Note-taking is a process that can only involve somewhat detailed information but cannot be insignificant. I always stayed on track about the most important aspects, and it also offered a nice outline to sort information. It helps recall the use of this organisation technique in lectures, I was able to review my notes in a much shorter and more efficient manner (Lillis and Curry,2016).
Conclusion: Note-taking played an essential part in my academic performance. The Cornell Method has particularly improved how I arrange and memorise the contents of lectures. This method has helped me in the kind of notes that I have taken that act as tools of study and review. 
 Action Plan: I will keep using this technique and enhancing my skills in other lectures and, to cover complex thoughts, use other methods like mind mapping. Also, I consider taking notes immediately after the class so that I can go over it to enhance my learning several minutes later. 
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Figure: The Academic writing (Schillings et al., 2023).
Description: Academic writing is a skill that involves expressing ideas in a simple, organised and business-like fashion. This module taught the structuring of a paragraph, referencing and argumentation in writing. One of the major assignments was to compose an academic essay, where the basics of academic dissemination of information were used to develop a logical argument (Lillis and Curry,2016).
Feelings: I was very confused regarding writing academically because of the formal language and the imperative to be concise. Though, after reading the feedback provided on my drafts, and participating in peer review sessions, I became confident in my writing skills. 
Evaluation: These skills in the assignments improve my performance. I have gained the skills of how to develop a strong argument when urging somebody and how to use formal language properly. I have also learnt about the construction of a clear argument supporting with logic and evidences.
Analysis: Writing academic works involves a lot of formatting, neatness, and organisation of ideas (Charles and Pecorari, 2015). During the essay-writing task, I was able to use the skills which I was taught regarding structuring a couple of arguments and citing appropriately. I also paid great attention to critical analysis because I explained the existing research but also applied critical evaluation. 
Conclusion: The academic writing exercises developed in this module have greatly enhanced my abilities in writing. In addition, I have developed better skills in coming up with sound, logical, and reasonably developed arguments and obedience to matters of academic formatting. This improvement is vital for the enhancement of sending quality-based essays and research papers.
Action Plan: I will maintain the course by improving how my essays are written and arranged. I will make a plan to give me some feedback so that it can enable me to enhance my writing. Furthermore, I’ll focus on writing as a way to develop clarity and be as specific as can be. I will try to practice formal language writing which will help enlarge my vocabulary and be impactful in the long run, especially in future.
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Conclusion
The ‘Academic Skills’ module has proved to be quite useful to expand my academic skills as it relates to summarising, notetaking and academic writing. These skills are internally linked with each other and also equally important for the students on their academic growth and achievements, I have completed several activities and self-assessment processes. The continuous practice of nourishing my academic skills put me in a better position to summarise texts, take proper notes, and even produce properly structured academic papers. These skills are useful with my study plans to enhance my academic skills and performance in future.
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