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[bookmark: _Toc203599864]1. Introduction
It is a report that thinks and, therefore, critically reflects on my learning experience during the Academic Skills module. To measure my progress in the main academic competencies, I will analyse such important experiences as Task 1 (Academic Skills Quiz), Task 2 (Application Exercise), and classroom activities. The topics of this module, about time management, academic writing, referencing, and critical thinking, have greatly influenced my attitude towards my higher education. Analyzing particular strengths and weaknesses, this reflection underlines that the mentioned skills are not only the keys to academic performance but also professional growth. The lessons learnt here will shape my personal development into a learner.

[bookmark: _Toc203599865]2. Description of Experiences
The course allowed the development of academic skills on a variety of occasions, represented by the structure of the module. A timed quiz on Task 1 (Week 5) assessed the knowledge based on time management, note taking, plagiarism, and Harvard referencing. Under time requirements, I was unable to create references in the appropriate style, showing that I have a weakness in the area of application. In Task 2 (Week 7), during an in-class exercise of 90 minutes, I re-wrote the sentences of a scholarly text and wrote a well-organized paragraph based on notes. In this case, my habit of using original expressions in a process of paraphrasing was pointed out by my colleagues.
My learning was also influenced by classroom activities: weekly group work involving analysing journals enhanced my skills in sifting through the reliable sources, and a Cornell note-taking workshop suggested the systematic approaches in structuring the contents of lectures. One such point of transformation came after one meeting of peer reviewing when I was suggested with having to be much more critical around composing my writing rather than truly describing it. All these experiences allowed me to notice flaws in my academic arsenal as well as emphasize the value of incremental learning.

[bookmark: _Toc203599866]3. Analysis and Personal Reflection 
[bookmark: _Toc203599867]3.1 Strengths Identified
One of the strengths that arose was my ability in time management. On the basis of what I learned in Week 3 about the Eisenhower Matrix (Urgent-Important Grid), I have prioritised activities in Task 2 and made certain time slots to conduct research, write, and edit. This minimized the pressure before the deadline and enhanced the quality of my work (Cottrell, 2019). There was also a chance to develop collaborative skills, which helped me to incorporate feedback from peers as a part of group activities. As an example, in the Task 1 quiz, I had to use a study group to learn how to reference, and this enhanced my knowledge of the rules applied to citations.

[bookmark: _Toc203599868]3.2 Areas for Improvement
Critical analysis and paraphrasing were a great challenge. Task 2: One of the problems in my first attempt at paraphrasing was that it was too close to the source language, which could have created unintentional plagiarism. Going through this, I find that my attention was more on maintaining original meaning than re-structuring sentences. Although the lecturer's feedback was directed towards the use of spelling and vocabulary diversity (e.g., selecting synonyms and changing voice) in sentences (such as active-passive voice), it is currently the practice that I continue to follow using such tools as the Academic Phrasebank (University of Manchester, 2023). On the same note, early works were not critically thought out. Some of the feedback given to a formative essay included: "Descriptive and does not evaluate the theories." This made me apply the approach of a point, evidence, explain, and link (PEEL) to analyze points argumentatively, making every statement justified and questioned.

[bookmark: _Toc203599869]3.3 Impact on Academic Development
This module changed my attitude toward research. I used to rely heavily on both textbooks and Google Scholar in the past. The Boolean operators and library databases (e.g., JSTOR) workshop made me learn how to find high-impact sources in an efficient way. As an example, when reviewing the literature on time management models to carry out Task 3, I narrowed down to peer-reviewed literature published within the last five years, which amounts to an increase in the credibility of my work (Neville, 2010). The use of Harvard reference once seemed a task that one followed as a mechanical process; however, today, academic ethics feels part of it. I was extremely careful to cross-reference every source used in this report using Cite Them Right Online (2025), as the process of referencing is often seen as an academic discourse instead of a technicality.

[bookmark: _Toc203599870]3.4 Personal Growth
There was a significant improvement in self-regulation skills. The habit of reflection journals, which were originally part of a module, was formed. Following Task 2, I made a note of the paraphrasing mistakes and established SMART objectives (e.g., paraphrase three scholarly texts once a week with an accuracy of 90 percent). This led to metacognitive awareness, which created an ability to observe progress myself (Moon, 2004). Besides, the adoption of feedback was revolutionary. Peer reviews lead to initial defensive behavior to positively accepting feedback as an opportunity for growth. In particular, an issue that a classroom colleague noted concerning me and my use of passive voice in situational drafts (on Task 2) informed my introduction to Grammarly (proofreading tool, allowed under the guidelines), and this has improved the readability of my writing further.

[bookmark: _Toc203599871]3.5 Transferable Skills
The focus on form and logical flow that the module is based on has a direct positive impact on professional settings. Preparation of a table of contents of this report reflected the real-life standards of writing a report, and the discussion of academic integrity increased my sensitivity towards ethical communication within the business environment. These skills, sorting out complex information, giving reference, and making deadlines, will form the basis of my competencies, enhancing my effectiveness in work-related affairs, such as writing proposals and project management, as I advance to the Certificate in Business Skills.


[bookmark: _Toc203599872]4. Conclusion 
This reflection shows important progress in academic abilities as a result of specific involvement in the tasks and activities of the modules. The aptitude toward time management and teamwork has been offset with enhancement in paraphrasing and critical thought, on the one hand, through continuous practice and, on the other hand, through feedback. I have not only acquired the skills in the module, which will be useful in a professional setting, i.e., ethical research and organized communication, but the skills I have gained can also transfer to an academic setting. I will also work on these competencies in the future, especially in analytical writing, in order to do well in my programme. It has finally been such a journey that has instilled a proactive and reflective way of lifelong learning.
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