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Section1

1. Personal overview.

Regarding personal overview I consider myself being a simple man with simple tastes and  
simple aspirations. Nevertheless with great consideration towards all human being and open 
to the diversity of  the world.
  
1. 1 Power Point Presentation and Introduction.
First of all I am a man who is trying to be in harmony with the times I live in and make them 
the best of the times.

[image: ]
Figure 1


Regarding my life, I am living in such a way to have maximum positive impact upon  the 
World and minimise the negative impact as much as possible.
[image: ]
Figure 2
As William Shakespeare wrote with his memorable words “Love all, trust a few, do wrong to none” (All's Well That Ends Well, Countess, Act 1, Scene 1), I also believe in human values of love and empathy but always aware of negative influences.






One thing is for sure...I am not perfect! I don’t try to be, but I try to do better than yesterday and also I am engaged in a permanent process of learning.
[image: ]
Figure 3

In the end all I can say is to be patience with me because I’m still under construction.

[image: ]
Figure 4


1. 2 Power Point Presentation Key Points.

During my PowerPoint presentation I was focusing on expressing my ideas clear and shortly 
because my presentation intended to be easy understandable to anyone.

From my perspective the key points are:
· Concentrate point of view.
· Suggestive. 
· Mark key words.
· Expresive.
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1. Skills Evaluation.

Testing personal skills and identifying the strengths is the best way to understand ourselves.
Like a mind tools our essential skills can be learned and developed. 
According with personal goals I am willing to improve my skills in order to became an 
leader, a valued team member, and an performance contributor at the workplace.

1. 1 Skills required for successful HE Learning and Employability.

According with Stella Cottrell “To be skilled is to be able to perform a learned activity well 
and at will” (2019, 5th edition, The Study Skills Handbook, Red Globe Press, p21) and is no 
opportunistic way to achieve this abilities, but hard work and perseverance.

The author of The Study Skills Handbook (2019, 5th edition, Red Globe Press, p22) identify 
as essential skills some of my personal strength-point skills: self-reflection,time management, 
engagement, applying strategies, communication.


1. 2 Self Evaluation Exercise (www.mindtools.com).

Activity target: Test Your Skills and Find the Resources That Will Help You Most
Instructions:
· For each statement, click the button in the column that best describes you. Please answer questions as you actually are (rather than how you think you should be), and don't worry if some questions seem to score 'in the wrong direction'. 
· When you are finished, please click the 'Calculate My Total' button at the bottom of the test.
· Use your scores in the following five areas to decide where to start building your skills. 
(Tip: Concentrate on the lowest scoring areas.)


	Question 15 of 15 
I'm motivated to complete all of my work in a timely manner.
	Not at All 
	Rarely 
	Sometimes 
	Often 
	Very Often 




You last completed this quiz on August 04, 2019, at 1:21. 
Total = 61

Evaluation results:

Leadership and Management (Questions 5, 7, 12) Your score is 14 out of 15   
Whether we are in a formal leadership position or not, we need good leadership and 
management skills if we are going to make best use of the opportunities open on the market. 
(After all, we can get much more done when we have the help of other people.) 
We can really learn how to lead and manage effectively.
Although there is some crossover between leadership and management, they are essentially 
two different skill sets as I was able to discover within my work experience.

Problem Solving and Decision Making (Questions 2, 10, 14) Your score is 10 out of 15   
Like leadership and management, these two areas are closely related.
The first step in effective problem solving is identifying and understanding the cause of the 
problem.
Problem solving and decision making are two areas where we need to excel to be a success 
in our career.  
 
Communication Skills (Questions 9, 11, 13) Your score is 11 out of 15   
The ability to communicate in a clearly manner is the key to our success.
For developing communication abilities active listening, negotiation skills and conflict 
resolution are very important abilities.
This can be possible when we truly understand what other people try to communicate.

Personal Mastery (Questions 3, 8) Your score is 8 out of 10   
Taking the right decision at the right moment is the key to successfully master ourselves.
Setting up goals, targeting our work are efficient techniques to achieve a high level of self 
control and overall activities control.


Section3

1. List short term and long term goals

As short term goals I localise my tests during school programs and also my job that is the main condition to access my learning course.

My future goals are to finish the school I have started to be able to find a decent
 job in networking, with a decent salary, to be able to make a decent living.

1. 1 Action Plan for the Academic and Personal/Professional Skills.

I am willing to successfully finish my first academic program and I am taking in  
consideration few techniques:
· Active Learning
· Prioritise my school program
· Time management
· Smart Working

The plan is to evaluate everyday task in order to allow more time for study and work.
Both activities are essential and different and in the same time are interdependent.
I have also to sacrifice my free time in order to cover all necessary hours for studying, 
travelling and working.


Section4

1. Application.
As we all know personal data security is a global issue.
I am identifying as possible secured places to backup my work: 
· Virtual space-Cloud
· Personal memory device
· Multiple copy
1. 1 Looking after your data
· Securing my data is a priority and I would like to start with the best option The Cloud.
Cloud technology is based on secured servers that keep encrypted data.
Secured password access environment with encrypted information is the best way to keep for long time any personal information.
· Personal memory device is always an option because have low cost and high mobility.
· I will always create multiple copies of my works and important data because I cannot anticipate all possible hazards.

· As potential hazardous occurred in lost or damage of personal data I will identify:  Viruses, Technical Crush, Hacking Activities and Natural Disasters.
Cloud technology will be able to resist over cyber attack, technical issues, viruses and even natural disaster based on the virtual and secured mode of stocking data.
Personal memories will be much more vulnerable but any second backup device will minimise the impact of any affected device.
The multiple copies of the information are highly vulnerable but is still an option to keep saved our data.
 
1. 2 Time management and Organisation
· Time management is one of the most important skill. 
In order to minimise the effects of stress and to increase productivity we need to focus on time management, to prioritize our activities and schedule everyday activities, avoid procrastination that occur when we put off tasks and activities that we should be focusing on immediately.
· According with www.mindtools.com, despite how positive we feel at a moment, it's also important to learn how to deal with negative escalation of the certain situations and then, we can build self confidence and self esteem, get ready to face new chalanges and able to positive decision making. 
(https://www.mindtools.com/pages/article/newTED_79.htm)
.  
Section5

1. Conclusion & Evaluation.
My personal development plan is based on my intention to graduate studying program.


	What I want to learn?
	What I need to do?
	Necessary resources
	What will be my rewords
	Target date

	

Cloud Computing
Networking
	Complete 3 years program at UWTSD
	Money
Attendance
Time to study

	Graduate program
	


16 June 2022

	
	Complete CISCO courses
	More time for study
	Better opportunity for job
	




In order to complete my plan I will take few steps:
· Identify out what I really wish.
· Take decisions about changes and actions.
· Discover all possible resources: learning materials, personal research, money 
· Complete my attendance to course. 
· Anticipate the potential inconvenience.
· Continuously looking for potential outcome. 

Taking responsibility for my personal development project is a great challenge and it gives 
me hope and strength to believe in my capacity and willing to learn for the moment when I 
will graduate and ten others better opportunities will appear for my career and my life.
I have the power to make those necessary improvements and I will follow my rules in order 
to succeed.
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1. Appendix

According with Barcleys @YourLifeSkills employability report, in partnership with  
@NatCen, found that over half of respondents failed to accurately estimate their skills, with 
over-confidence exhibited amongst younger members of the workforce and those living in 
London (https://barc.ly/2pJepnr, last acces 10/08/2019)
[image: C:\Users\nutri\Desktop\DpENtHBWkAANnA2.jpg]
Figure 5.Barclays’ LifeSkills programme – launched in 2013
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I try to change, but I am unsuccessful.

•


image4.emf
Sometime in the future I will die.

I will die as I lived; A nobody”.
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I was born in a working class 

family.

I was destined to be the same.


