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[bookmark: _Toc99564841]Introduction
Employees must possess certain abilities that will assist them in establishing themselves in a certain profession. Everyone has a dream job that they are passionate about. A person's line of employment should be chosen after taking into consideration his or her qualities and skills. They must continue to improve in order to be successful in their area.
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I'm not going to approach my responsibilities like a list of to-dos. I believe it is my duty to do the tasks. Organizational managers are in charge of managing the whole organization and ensuring that there is a good balance between upper and lower levels of leadership (Tidd and Bessant, 2014). Organizational chaos may be reduced if a company's management skills are strong. For example, if employees continue to cause chaos inside the company, productivity and success may be hindered. Encouraging employees to put their interests aside and work for the sake of the company would be my job as a manager. To be a successful manager, one must be able to handle challenging circumstances while maintaining a calm demeanour. For example, management may find that their employees are unable to concentrate on their job due to pandemic worry. If I were a manager, it would be my duty to make sure they were happy and content. In addition, they need a certain number to help them deal with employees in general. For example: if employees are having problems communicating with management, I may need to talk to them to ensure that they understand and respect the importance of communication. There are some rules and regulations that must be adhered to in the workplace. These methods aid in the unification of the whole company. An organization's leaders, in my view, must be able to convince everyone to see it as an extension of their own lives and work environments If I can assist people to perceive the firm as their home, they'll be more likely to contribute to the company's success, I believe as a manager (YUN, 2018). Employees' well-being may be improved through contributions from other parties. The company will be able to maximize its profits with relative ease. A self-assessment was carried out by myself. As a manager, I believe I have the qualities essential for success. In addition to my assets, I'm also constrained by a few drawbacks. However, I believe that hard effort and perseverance will help me overcome my shortcomings. As a result, if I keep an appropriate degree of devotion, I will be able to enhance my talents and traits.
[bookmark: _Toc99564843]Strengths
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In the job, it is essential to put out maximum effort. Anyone who has a high work ethic has a distinct edge over their competitors. As a general rule, the more productive a person is, the more productive the organization as a whole will be (Staff, 2018). I am certain that my contributions will be of great use to the organization. Every goal is within reach if you are ready to put up the necessary time and effort. In addition, I am capable of making a decision in a short period of time. Making a faulty choice is more damaging than delaying making a decision for an extended period of time. I can appraise the situation at hand in every situation swiftly and correctly, regardless of the situation. It makes it much simpler for me to make decisions as a result. In a corporate context, making decisions has a variety of implications. Profits and losses are inversely proportional to an individual's ability to make sound decisions. If a person spends an inordinate amount of time making a decision, the organization may lose out on a significant opportunities. As a result, the business reaps the advantages of my decision-making ability in a variety of areas (Rosenberg, 2019). The ability to keep track of time in an amazonian way is something I'm pretty excellent at. When it comes to teaching me how to efficiently manage my time, my lecturers are really encouraging and supportive. Through putting my time management abilities to the test, they encourage me to continue to improve them. I've been practising and refining my technique on a consistent basis. My ability to keep track of time is enhanced as a result of this fact. Time management is critical for a manager's success. The reason is that management will be in control of the employees. Employees will lack the motivation to adhere to their typical work schedule if the timetable is not properly kept and followed (Miller, Kiffin and Dayton, 2010). In addition, I'm a strong leader with a lot of experience. My talents as an organizer will be valuable to my company in a number of ways, as you can see below.

[bookmark: _Toc99564844]Weaknesses
· Talkative
· Over-thinker
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Profit maximization will be a breeze for the company. I assessed myself. I'm capable of becoming a manager because of my skills. Likewise, I am not without flaws. But I'm certain that if I put in the time and effort, I'll be able to overcome my inadequacies. Moreover, if I maintain my focus on the task at hand, I will be able to develop my abilities. While speaking, I tend to get carried away. This does not bode well for my business. An important or sensitive issue can't be ignored at any cost. I'm prone to overthinking. My goal is to make progress in this area.
[bookmark: _Toc99564845]Opportunities
· Skill oriented world.
· Technological Advancement.
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Technological improvements may pave the way for a slew of new possibilities to become available. Having a thorough understanding of your field is becoming more important. Managers may be able to take advantage of such situations under certain circumstances.
[bookmark: _Toc99564846]Threats
· Pandemic situation.
· Economic crisis
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Pandemic has caused regular life havoc. As a manager, I might face some unexpected threats due to this crisis. Again, an economic crisis can put me in some situations that are quite tough for me as a manager. Regular life has been upended by the pandemic. Due to the current situation, my position as a manager might be threatened. Once again, the current economic crisis may place me in a position that is difficult for me to handle as a manager.
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[bookmark: _Toc99564847]Conclusion
In order for a person to be successful in the future, he or she must first identify and rectify any shortcomings that may exist. The capacity of an employee to function successfully in the job is dependent on the employee's ability to acquire particular skills. These are the kinds of characteristics that students should strive to achieve.

[bookmark: _Toc99564848]

Task 2
[bookmark: _Toc99564849]Introduction
This paper examines a few of the topics covered in class. All of these elements are critical to any career. Time management is essential for students. Briefly, the necessity of time management is laid forth in this study. There are also further debates on two other issues.

[bookmark: _Toc99564850]Gibs reflective cycle
It is widely accepted that Gib's reflective cycle is a useful paradigm for analyzing one's own life. This model was created by Graham Gibs in 1988. For the purpose of analyzing the experience, this model comes in handy. The participant's emotions, the changes in the participant's feelings, or the observations of other participants may be readily examined under this approach (Bhatti and Basu, 2018). Furthermore, this model may be used to examine a given circumstance. Using this approach, we can determine the cause and location of every given circumstance.
His module covers a wide range of subjects. Gib's reflecting cycle model will be used to describe three of them (Bunch and Lopez, 2017). A variety of skills, including time management, public speaking, and online learning, were considered for the course curriculum.
[bookmark: _Toc99564851]Time Management
Description: I feel that effective time management is essential for the success of a college student like me. Different time-management techniques have been taught in this course by my lecturers. A new facet of time management was presented to me every time I took the class. My former classmates from high school were there (Burns, 2012). As a result of our instructor dividing us into teams, we had a lengthy discussion on the team as a whole. Through team conversation, even the most difficult issues may be made easy. As much as possible, I made an effort to hear what my colleagues had to say to me. Our group has a designated leader. He was a good friend. I made an effort to share my thoughts and ideas with the crew. We now have a better understanding of time management as a result of our team conversation.

Feelings: I was astonished to learn the necessity of time management during cooperation (Christensen and Raynor, 2011). Prior to our talk, I had no strong feelings about this topic. In the event of a normal life, I strive to keep track of time. However, we missed all of our deadlines. For the simple reason, that keeping track of the passing of time has always seemed to me to be an extremely difficult task. My perspective has shifted, though, as a result of this module. My experience has shown me that time management is not difficult. In order to effectively manage your time, you need to be aware of it and devise a strategy to assist you to do so.
Evaluation: Things ran well as a whole throughout the team's work. We were all able to express our thoughts on the topic of time management (Estalami and Maxwell, 2017). Any kind of partnership would be pleased to see this. Finally, we'll hear from the group as a whole. The situation isn't all positive, though. Due of our group's hectic schedule, there is a downside. As a group, we feel that if we had been given more time to debate the topic, we could have looked into additional time management strategies. If we had more time, we could have covered more ground. That, however, did not occur.
Analysis: The passage of time is a fundamental aspect of existence. Everyone should pay attention to the passing of time. Students place a high value on their time. Students must prioritize their future careers and then put in the effort to achieve their goals. The odds of their getting off course increase if they don't utilize their time wisely. Once a person has left the track, it is quite difficult to bring them back. As a result of this education, I now understand how time management may improve the quality of anyone's life. It's because good time management may lessen the stress of everyday living. Individuals have the power to choose peace. Time management isn't the sole link between tranquillity and time management. Focusing on time management might help a person remain calm.
Conclusion: The lesson I've taken away from all of this is the importance of good time management. Manage your time, and you'll get your life back on track. My belief is that time management is essential. I can't expect to have a fulfilling job if I don't keep up with my time management. The whole class made it clear that I need to pay more attention to how I manage my time. Otherwise, I'll be unable to deal with the realities of the outside world. It was also a pleasure to participate in the group discussion about time management. During the conversation, numerous aspects of time management that had been hidden were revealed.
Plan of action: As a future time manager, I want to begin by writing down all of the chores that need to be completed. After that, I'd set aside a certain amount of time for each work to be done. After that, I'll see whether I can complete the jobs in a reasonable amount of time. The first thing I'm going to do is see whether I can get everything done in time. To the extent that this is not the case, I will endeavour to find out why and fix on any shortcomings. As a result, I am certain that I will be able to effectively manage my time in all aspects of my life.
[bookmark: _Toc99564852]Giving a speech or making a presentation in public
Description: Some lessons in public speaking and presenting have been taught to us within this module's content. I used to believe that public speaking was the most difficult aspect of my job. I'm afraid of the stage. Many helpful hints and recommendations are included in this session to help you deal with fear and reluctance. Students are encouraged by the module's instructor to participate in public speaking and presenting activities (Guillot and Loret, 2010). They created a group to work on this project. In addition, they provide uswith a subject to work with. On stage, we get 5 minutes to speak on the subject at hand. It is because of our instructor that we are motivated to conquer our apprehensions and gain self-control. They instilled in us the idea that we should not worry about what others may think. To overcome my shyness, I learned to construct the belief that I just need to concentrate on my own presentation and believe in myself.
Feelings: I felt apprehensive the whole time I was speaking in front of a group. All of us addressed the issue while participating in the group. We also spoke about ways to get over our fear of public speaking as a group. In addition, we looked at a few strategies for capturing and holding the interest of the general audience. In my research, I discovered that engaging the audience over the full speech length might enhance the overall experience. Eye contact is one option for communicating. In my team, my input was valued. In addition, we discovered as a group that giving presentations and speeches in front of large crowds can be a fun pastime. Better performance can only be achieved through practice and self-assurance.
Evaluation: Everyone on the squad was giddy with anticipation. When it came time to face the audience, we worked together to strengthen one other's shortcomings. Having a debate like this was quite beneficial. Everybody was sympathetic to each other's plight. Nobody was afraid to admit their shortcomings when it came to public speaking and presenting. The wonderful thing about the cooperation was that we were all quite open-minded and courteous of one another. ' As a result, seeing the problems and addressing them was a lot simpler. There was also a problem with the time restriction. We couldn't get as prepared as we had hoped since the time constraint was too short. If we had more time to practice, we could have done better.
Analysis: A human's survival depends on his or her ability to talk in public. To pursue a job, a person must be able to talk confidently in front of a group of people. This part has to do with self-assurance and willpower. Confidence is essential for students, in my opinion. You must face the audience. In the future, I may have to confront a throng while delivering a message (INVENTION., 2020). So, it's time for me to learn how to deal with a large group of strangers. When I'm delivering a speech in front of a large crowd, I need to know how to handle the surge of excitement. Using this module, I'm able to cope with the surge of adrenaline in my body. Finally, I'm confident enough to get up in front of an audience for five minutes and deliver a speech.
Conclusion: Students who want to achieve better in the future will benefit greatly from this session. Early on in their academic career, a student must conquer their fear of public speaking. This might be seen as practice for a future profession. I used to be terrified of being on stage before this class. As a result, I'm no longer afraid to speak my mind in public. In the long term, this will be beneficial. I won't have a problem explaining my ideas to others.
Plan of action: It is important for me to be confident when it comes to dealing with public speaking and presentations in the future. I'm not going to worry about what other people think. After that, I'll work on crafting my remarks and visual aids for my presentation. For a certain period of time, I plan to go through the whole speech in detail. After that, I'll stand in front of the audience and attempt public speaking with a sense of assurance.
[bookmark: _Toc99564853]Learning through the online
Description: Everyone has found himself in a strange predicament as a result of Covid-19. Pandemic-induced lockdown kept everyone inside. The authorities sought to implement an online class system while students were still at home. Many pupils were exposed to online learning via the use of the online class system. Online classes were a new experience for me. I was unfamiliar with a virtual classroom where the instructor instructs from a tablet and the students participate. To be honest, I wasn't used to going through anything like this. Another student had issues with the class as well. However, as time passes, we begin to look forward to class.
Feelings: I'm not sure how I feel about online learning. In many circumstances, I was unsure of what I was doing. As a student before the epidemic, I relied on several websites for study material assistance. Then then, there wasn't a vast variety. When the epidemic struck, everything became frozen in time. As a result, a large-scale learning process based on internet resources got underway. When I first started using the software, I had several issues. But now, I've become used to the online learning method and feel confident.
Evaluation: You can't only look at the positive aspects of online education while making a judgment about it. Both sides of this process are involved. Everything you need to know about a subject is there at your fingertips when you study online. These are quite easy to get by. Moreover, anybody may participate in any learning session from any location, even if they are thousands of miles away (Leavitt, Dill and Eyring, 2018). Because I can participate from the comfort of my own home, the online learning experience was ideal for me. Some downsides do exist, though. Holding a person's attention for an extended period of time while staring at a screen is a difficult challenge. This might lead to a disconnection between what is being learned and what is really happening in a student's real life. Students need to be able to relate to the outside world. When a learner can connect to a practical subject, I believe the learning process has been finished.
Analysis: A detailed explanation of the online learning experience is required. After the covid era, online learning may be an exhilarating term. It may save the person both time and money. Through online education, I've discovered a whole new universe of possibilities. In addition, I was able to take lessons from a well-known professor from another university through online learning.

Conclusion: It's important for students to know a wide range of subjects. A traditional educational method may be unavailable in certain cases. At the time of the epidemic, we could clearly observe. In these cases, it's necessary to use a different strategy (Lundvall and Christensen, 2018). As long as students can handle the technology, online education may be a rewarding experience.
Plan of action: There will be a greater emphasis on online learning in my future research. I want to take advantage of every chance this procedure presents. When it comes to online study, I won't be stifled by any restrictions.

[bookmark: _Toc99564854]Conclusion
Each module has a variety of facets that a student should be familiar with. I've learned a lot from this course. In this report, I provide my thoughts on three different subjects. My ability to learn has been evaluated, and that assessment was made possible because of my contemplation. After taking these seminars, I'm able to perceive things from a new perspective.
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INTERESTING FIELD OF
EMPLOYABILITY

I'm interested in many aspects of work. For someone like myself, I believe the administrative job route
is the most intriguing. Given my expertise and abilities, I hoped to work as a Manager for a well-known
worldwide firm. To succeed as a manager, I must be a good server. A effective manager must possess
leadership, decision-making, and punctuality abilities. A manager must also be open to fresh ideas. His
employees must be close to him. Managers should not be hesitant to listen to their staff. Being a
manager demands dedication. I value hard effort. Doing the right thing shows my appreciation.
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