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In my e-portfolio using the quick edit tool because it let me type my text easily. I used the add tool to put in all my images. I also used the content tool to change the background so the page looked nicer and matched the rest if my work.
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This screenshot shows the RefWorks dashboard where | created a
folder for Topic 4 and added my references.

Screenshot 2

This image shows the advanced tool in RefWorks, which automatically
imported details for my chosen sources.

Screenshot 3:

Quick cite

Here | used the Create Citation button to generate |EEE-style in-text
citations for my summary.
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Team Work

Life is a Team Sport

Critical Thinking

This mind-map shows that good teamwork happens when people
communicate well and help each other. It centres around the idea that “Life
is a Team Sport,” meaning we do better when we work together. On one
side, it shows skills we use as individuals, like speaking clearly, writing
simple messages, thinking of new ideas, and making smart choices.

On the other side, it shows what a team needs to work well:
communication, support, problem-solving, and teamwork. These help a
group stay organised, share tasks, and solve challenges together. Overall,
the mind-map explains that teamwork is about using your own skills while
also working closely with others to reach a common goal.
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Task3

Lights, Camera, Action talks about how video tools help people work
and study together online. Apps like Zoom, Microsoft Teams, and
Google Meet make it easy for people to see and talk to each other
even when they are far away . One big benefit of using video calls is
that it feels more personal. You can see faces, expressions, and
reactions, which helps people understand each other better than
through just text or emails This makes communication clearer and
reduces confusion.

Video tools also make group work easier. Features like screen sharing,
breakout rooms, chat boxes, and shared documents help teams work
on tasks at the same time . For example, someone can share their
screen to explain an idea, while others can comment or ask questions.
In school or college, video calls help students take part in group
projects, attend classes from home, and ask teachers questions
instantly. This keeps students involved and makes teamwork more
organised .

Even though video communication is useful, it does have some
problems. Bad internet connection can make the screen freeze or the
sound cut out, which can interrupt meetings. Some people also get
tired after long video calls, a feeling known as “Zoom fatigue.” This can
happen because you have to focus on the screen for a long time
without moving around much .

Still, video tools are very important today because they help people
stay connected, share ideas, and work together even if they cannot
meet in person. They make remote learning and remote work possible,
and they help build stronger communication than using messages
alone.

For this task, | used RefWorks to help collect my sources and create my
citations. RefWorks makes it easy to save articles, generate IEEE
citations, and create a full reference list. This saves time and helps make
sure all references are correct.
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Screenshot 4

2 | Choose references to cite

Choose one or more references to cite in your paper by clicking the star

next to each one.

On the stress potential of videoconferencing: definition and ro...
Riedl, Rene, 0001

Videoconference Fatigue: A Conceptual Analysis

Doring, Nicola; Moor, Katrien edler, Markus

Using virtual worlds as a platform for collaborative meetings i... |

Taylor, Mich i, Chiya; Mc

This screenshot shows the final IEEE reference list automatically
generated by RefWorks.

N. Doring, K. D. Moor, M. Fiedler, K. Schoenenberg, and A. Raake,
“Videoconference Fatigue: A Conceptual Analysis,” vol. 19, no. 4, p.
2061. doi: 10.3390/ijerph19042061, Feb. 2022, doi:
10.3390/ijerph19042061.

M. J. Taylor, C. Shikaislami, C. McNicholas, D. Taylor, J. Reed, and I.
Vlaev, "Using virtual worlds as a platform for collaborative meetings in
healthcare: a feasibility study,” vol. 20, no. 1, pp. 442-020-05290-7, May
2020, doi: 10.1186/512913-020-05290-7.

R. Riedl, "On the stress potential of videoconferencing: definition and
root causes of Zoom fatigue,” vol. 32, no. 1, pp. 153-177, 2022, doi:
10.1007/512525-021-00501-3.
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In my e-portfolio using the Quick Edit tool because it let me type my text
easily. | used the Add tool to put in all my images. | also used the Content
tool to change the background so the page looked nicer and matched the

rest of my work.
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Reflection summary
My similarity score was 0%, which means my work was fully my own. |
believe this is good, but next time | should try to use more sources and
make sure | reference them properly so my work is stronger. Using the
Generic Assessment Criteria | would give myself about 55-60%. | think
lunderstood the task and explained my ideas clearly, but | didn’t use much
reading or show deeper knowledge. If | read more and include better
evidence, | believe my mark would be higher. This is something | want to
improve in future assignments.
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TASK 1

Developing strong essential skills is very important for success in both
education and future employment. Some of the most important skills
include communication, critical thinking, time management, teamwork, and
digital literacy. These skills help people learn effectively, work confidently,
and adapt to different situations.

Communication both spoken and written is important because it helps
people share their ideas clearly and understand others. Good
communication also makes it easier to work with different groups of
people. Critical thinking is another key skill because it allows individuals to
analyse information, solve problems, and make good decisions instead of
guessing or relying on assumptions.

Time management is also essential, as it helps people stay organised, plan
their tasks, and meet deadlines without feeling stressed. Teamwork skills
are valuable too, because most workplaces expect people to cooperate,
listen to others, and contribute to shared goals. Finally, digital literacy is
becoming more important every year. Many jobs now require people to
computers, online tools, and digital systems to complete tasks,
communicate, and find information.

These essential skills are especially helpful for my chosen career in [your
career here. Good communication will help me explain my ideas and
understand what others need. Critical thinking will guide me when solving
difficult problems. Time management will help me complete tasks on time,
even when the workload is heavy. Teamwork will allow me to work well with
colleagues from different backgrounds. Digital literacy is also crucial, as my
career requires the use of modern technology and the ability to learn new
tools quickly.
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