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	Include your paper’s abstract! 300 words max. Remember, an abstract is a super quick summary of the whole paper, so that people know roughly what it’s about before reading the whole thing. If possible, aim for a sentence each to describe why you examined your subject, what you actually did, your results, and your conclusions. In short, this is the TL;DR of the paper.
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Main text
A traditional format for a paper would be Introduction, Literature Review, Methodology, Results, Discussion, Conclusion, References. Here, you’re not carrying out an experiment, so you can dispense with methodology and results immediately.
Your choice of headings will likely vary according to your topic, so you’ll need to pick them appropriately.  However, you will still need to include an introduction, lit review, conclusion and references at the very least.

Literature Review
This doesn’t need to be particularly involved at this level. A literature review basically summarises the current published work into the background of your topic. 
Note down the main elements involved in your choice of topic. For example, if you’re focusing on the social impacts of sea level rise in the fictional town of Llaregub, your elements might be:
· The predicted rise in Llaregub by 2100
· The broad ways in which the solutions to rising sea levels affect people
· The demographics more affected, and why
(Note this is in no way an exhaustive list, and depending on how Llaregub is affected, you may choose different elements; e.g. salt water incursion onto farmland). 
For each of these, briefly explain, with references, the current thinking in the literature. You can use further sub-headings for each of these categories if you wish. The main body of your paper will then explore in detail how the demographics of Swansea specifically are relevant here, predict impacts, and suggest appropriate solutions – all referenced, of course!

Images and Tables
If you include an image, it should be centrally-justified and appropriately captioned, like so:
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Figure 1. Select the image, then go to References -> Insert Caption. For an image, be sure the Label box is set to "Figure"

For tables, it’s the same procedure, but the Label box is set to “Table” instead – this will put the caption above the table rather than below, and ensure that your tables and figures are numbered separately. 
Use Table 1 as a style guide:

Table 1. Select the table, then go to Table Design and select the style 'Plain Table 5'. You can then justify the text as needed in 'Layout'.
	An example of a column heading
	Column A
	Column B

	Add an entry
	1
	2

	And another entry
	3
	4

	Yet another entry
	5
	6




Section Headings
There is no need to put these onto a new page unless necessary. YOU WOULD DO THIS IN A NORMAL REPORT. Articles, though, just put everything together to save on printing space.
This includes your references.

References
A note on these: 
A reference list is a list of all the citations you’ve used in the document, so a reader can find the source for your claims.
A bibliography is a list of all literature you read when writing the piece, including those that weren’t necessarily cited in the paper.
In science – and crucially across this particular course – you are required to produce reference lists, not bibliographies. You should make sure that you include all the works you cited in the text in your reference list, and vice versa. You should also use Harvard 12th Edition Cite Them Right formatting.
It is strongly advised that you use a referencing generator to achieve this, such as Mendeley; this will format them correctly, and will insert a list of all your in-text citations without you having to go back through and make sure you’ve got them all. HOWEVER – always double check whatever generator you use to make sure it’s set to Harvard 12th Edition Cite Them Right. If you don’t and it’s accidentally set to APA, this is a frustrating way to lose marks.
* Corresponding author. E-mail address: your student email
Hosting by UWTSD. All rights reserved.
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