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Introduction
The purpose of this report is to reflect the following topics: Paraphrasing, Summarising, Referencing, CV Writing, using Driscoll’s Reflective Model founded in 2007. Driscoll Model found three trigger questions which are used in general to complete a cycle. These main questions are What? Which answer to the description of the main incident and what exactly happened; So What? Which carry out an analysis of the incident; Now What? Will create a plan with the proposed actions after the incident to alter in the future if faced with a similar situation again.
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I have learned about Paraphrasing in my first term at the course for Academic and Employability Skills. Paraphrasing at its core means rewriting someone else’s idea in another words. In addition, it needs to transmit the same message but having another order of words and replace them with synonyms. 
Paraphrasing, as the aptitude to adapt an idea and rewrite it but also keeping the main point of the idea made a big difference in my first term of University. Paraphrasing is often used to avoid plagiarism when gathering information about a certain topic in Academic Writing and in the same time differentiating from quoting, where one idea is written in the same words and contained in quotation marks. 
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The act of summarising it means to write a brief description about main points, facts, ideas gathered from a source and written in own words. If Paraphrasing have the same length in general but with another words, the summary in shorter. 
The composition of a summary must not alter the name of the author and do not alter the certainty of the ideas which are exposed. The main points and the central theme must appear in the summarisation, informing the reader about what need to focus on when browsing the content.
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I have heard about referencing way before University, when I was a child browsing the internet. I have read many articles and in the end of every article, the Referencing section was always present. 
The Reference is an often-used method to mention or refer to a source of ideas and information that is being used in an assignment. This is done in certain ways like Harvard Style, APA Style, MLA Style, Chicago Style. In the United Kingdom it is most used the Harvard Style and is one of the most efficient one.
Later on, when starting the University, I found the action of Referencing was one of the most important skills for students, lecturers and academic writers because is allowing me to collect information from articles, books and journals without being accused of plagiarism.
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I have learned about CV Writing before my University courses, when trying to find a job, but without success. Later on, to find out from my lecturer I do not have a proper CV and I need to follow some steps in order to make a good CV. 
The CV comes from the Latin Curriculum vitae which can be translated in English as the course of my life. Usually a CV is presented in front of an employer by the person who is trying to find a job. Every CV should have professional history, skills, abilities, objectives and personal projects and should not be more than 1 page long. In addition, should highlight why the person is best suited for the job.
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I have learned about Presentations and Public Speaking which is the act of giving a speech to an audience, often is presented face-to-face, when the person in front is speaking and to a group of people who listen.
In one of the courses, the lecturer told me to give a short presentation about my three biggest achievements of my life, while I am confident in my public speaking skills and preparation skills before the presentation, building rapport is a skill I hope to develop further.
I found it quite challenging to prepare and to give a presentation in such a short time but the lecturer gave me guidance and templates for a good presentation which boost my confidence and I felt stimulated and prepared to ready the task.
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I found Paraphrasing extremely helpful in my Academic Writing because all the it helped me to improve my quality of reports and essays, expanding my boundaries and gathering information from journals, article and books. 
In the past my older brother had spoken to me about Paraphrasing, but I was unsure about how to put it into practice. In my first term of University the concept of Paraphrasing was presented by our lecturer and since then it changed my way of thinking and improved my confidence when writing a report and while I am confident in my Paraphrasing ability, is a skill I hope to develop further.
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In the beginning, for me, Summarising was hard to grasp because I could not understand why I need to make a summary and where is going to help me , but later on allowed me to understand the content I am reading it and to focus on the elements of a certain text that worth remember it.
Before my first year of University, I had not heard about the concept of summary and that lead to a frustration about this topic in the beginning. I found it challenging to write such a short description about main points, facts and ideas and contained all the necessary information. 
Now, after my lecturer taught me about summarising, I can confess it allowed me to remember faster about every text I read because I am summarising in my head all the main ideas and I arrange them in a logical order. In addition, it improved my personal life as well because I use this technique to observe a problem in my life and summarise the main aspects and break it in small tasks.
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In my first interactions with the action of referencing, I found it pretty hard to do it, especially in a Harvard Method. I could not understand why we need to mention all the details about the source we have taken the information from.
I have noticed in my behaviour when referencing sources, I found it crucial and I could not write another report without referencing at least 4 sources. Another positive aspect about learning how to reference, is the fact that I appreciate more the work every journal or acritical writer is putting in every piece of work. I felt stimulated to complete the tasks and I understood all the additional comments from my lecturer were all worthy.
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When my lecturer said I do not have a proper CV, I felt discouraged and disappointed, but I realised why all the jobs I applied for kept rejecting me.
From then, I have done lots of research about CV Writing and which are the steps to follow for a perfect CV.
When sending an email to any employer I would gently ask for any recommendations to improve my CV and I have started to improve my CV as the days goes by.
One of the positive aspects which have resulted from lecture is that I gained the ability to pivot. The ability to pivot means, when things are not as I like to be or is not happening as I want, I can slightly change the situation and adapt as I go.
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One major difference now is my confidence, it increased dramatically when giving a speech because I understood is not about the Presentation itself, is about the preparation that is before presentation. When I prepare myself more for one thing, I tend to excel in that thing.
Feeling different from other people is something natural, and myself at a certain time in my life I felt the same thing, and that time was when I gave my first speech in English, and I felt different from other because I am introvert more than an extrovert.
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It helped me to enrich my potential and to bring more value to my assessments. If I would not use Paraphrasing, my academic work would have a lot of restrictions because without any consent I would use somebody’s idea and I would fail to complete my tasks as a student.
The main learning experience I take it from my practice of Paraphrasing is the ability to solve problems, to observe one idea from different angels and to force myself to get an understanding of the certain topic and rewrite it on my on terms and with my own words.  
I am very interested in developing Paraphrasing abilities in the Academic environment and so, I have taken the comments and hope to work with my teacher to identify additional opportunities to receive feedback on my work.


[bookmark: _Toc47958757]Summarising


From now on, I would like to modify my practice in case a similar situation arises again, I would give myself more time to understand the current situation and the most important thing, I am going to ask a lot of questions about that topic. 
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I am glad I had from where to get my information, ask questions and get answers from my University also I think is the best way to learn something new, from people who know it and want to teach others.
 The effect of Referencing I could say is more spiritually, is the fact that when I did not understood the meaning of Referencing, someone was there for me, answering my questions and be patient with me, so I think this is one effect which I gained over this situation, the ability to take my time in order to teach something new and to give value.
If I would choose to do nothing about Referencing probably, I would fail and be expel from University because this is a vital thing to learn and put it into practice.
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From now on I am going to build my CV based on the knowledge gained from recommendations and from my lecturer and I am planning to apply to more high paid jobs from now on.
If I will face another similar situation with any document that represents me, I am going to evaluate and revaluate the document. In addition, I am going to do more online research about it and finally I am going to consult with my friends and teachers about it.  
I am very confident now when writing and understanding how to position my CV but is still a skill that I hope to develop further. 
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One effect that changed me is realising that the listeners from the audience are actually trying to help me and encourage me during my speech rather than criticize me how I used to think.
If I would face a similar situation of Public Speaking, there are two things I will do differently. First thing will practice more before the main event and the second thing, I will ask for advices from people who have done it before.
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In conclusion, these topics which I went through during the first term and second term, helped me to build my confidence in my Academic skills and to finish a task on my own. In addition, having the chance to learn public speaking lead to one of my favourite career, and that is one in sales, now being comfortable speaking with others and in front of a multitude of people.  
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