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[bookmark: _Toc56687532]Introduction

Competencies describe the skills, abilities, and knowledge needed to be successful in a particular role. With this information, you can better target your learning and development opportunities
Is the goal to become stronger in your role in the short-term and making a career move in the long-term?  There are many ways to laterally grow and develop. Understanding this will help you to be open to the options available.

Many companies offer monthly in-person and online learning opportunities that often include more general personal and leadership development sessions.

Investigate external learning opportunities. Identify the skill or learning area that you’re wanting to develop, look at your options, and consider benefits involved in attending.

[bookmark: _Hlk57034498]This report will appear to demonstrate my understanding and knowledge of the skills I have gained and developed throughout my participation during each lecture. It will be based on my learning strategies, challenges and how I overcome them so far along this course. It will also help me understand more about employability skill to help me go on and do a degree in the forthcoming year.
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Professional and Career Development only is about you personally 
1. What are your needs, 
1. What are your goals, 
1. What are your wishes, 
1. What are you missing.
Taking control of your own path is a perfect way to demonstrate what you have to offer. The more you are aware with what achievement or career path you decide to take is all down to your goals. 

“Self-awareness seems to have become the latest management buzzword — and for good reason. Research suggests that when we see ourselves clearly, we are more confident and more creative.”

[bookmark: _Hlk57378929](Eurich,T What Self-Awareness Really Is (and How to Cultivate It) January 04, 2018)
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There are so many different learning skills that can define a person on how they learn, the way they absorb, process and retain information. Everyone is different variety when it comes to learning styles. I have been using VARK and the different learning styles they use are as follows:
· Visual- prefer using pictures and images.
· Aural- prefer using sound and music.
· Reading- prefer to learn through written words.
· Kinesthetic- prefers a physical experience.
Many people recognize that each person prefers different learning styles and techniques. Learning styles group common ways that people learn. Everyone has a mix of learning styles. Some people may find that they have a dominant style of learning, with far less use of the other styles. Others may find that they use different styles in different circumstances. There is no right mix. Using multiple learning styles and multiple intelligences for learning is a relatively new approach.
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Vark learning style model was developed in in the 1920s to classify the most common way people like to learn. While understanding these preferences can give you a valuable insight into how to plan and deliver training and learning, people employ all three learning styles to some degree, so it is sensible to present material in a variety of formats. It can tell you something about yourself that u do or do not know.
I did a VARK questionnaire and my results was based on more of an aural and kinesthetic learner, which would insinuate I am a more hands on and I like to listen, I do get distracted very easy so need to keep myself focused that’s why a hands on approach is easier for me to understand and take in information.
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The purpose of the Myers-Briggs Type Indicator® (MBTI®) personality inventory is to make the theory of psychological types described by C. G. Jung understandable and useful in people's lives. The essence of the theory is that much seemingly random variation in the behaviour is actually quite orderly and consistent, being due to basic differences in the ways individuals prefer to use their perception and judgment.
Knowing your personality type, as measured through the Myers-Briggs Type Indicator® instrument, can help you with career planning at every stage: from your choices of subjects and majors in school to choosing your first career, to advancing in your organization or changing careers later in life.
My personality test indicates I am Extraverted which means I am more Action oriented, Outgoing, Expressive, Hands-On and also Perceiving which means more Spontaneous, Flexible, Open minded, Adventurous. My characteristics are ENFP. I have s small percentage of Feeling which means being Empathetic, Accepting, Warm, Values harmony and also a small percentage of Intuitive which means Imaginative, Future oriented, Conceptual, Abstract.
ENFPs make up about 7% of the population, Robbie Williams, Walt Disney and Ricky Gervais are celebrities amongst the ENFPs characteristics.
· Highly independent
· They seek out creativity and freedom
· Energetic and charismatic
· Cooperative and friendly
· Able to conceptualize “big-ideas” and theories
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Professional and career development occurs in SO many places. 
· Volunteer - Think about volunteering when you consider your professional and career development plans. 
· Committees - Consider joining a local committees to develop your leadership, influencing, and organizational skills.
These are very important skills to have in our generation, they are divided into hard and soft skills. There are eight main skills which are as follows;
· Communication - This covers verbal and written communication, and listening. It's about being clear, concise and focused; being able to tailor your message for the audience and listening to the views of others.
· Teamwork - You'll need to prove that you're a team player but also have the ability to manage and delegate to others and take on responsibility. It's about building positive working relationships that help everyone to achieve goals and business objectives
· Self Management - This is about being able to set out what you want to achieve and how, but also being able to understand where the other person is coming from so that you can both get what you want or need and feel positive about it.
· Technology - This skill is having basic I.T computer knowledge like using Microsoft word, sending emails and making spreadsheets, such skill also include being able to use basic office equipment like a photocopier.
· Initiatives and Enterprise - The need to show potential to motivate teams and other colleagues that may work for them. It's about assigning and delegating tasks well, setting deadlines and leading by good example.
· Planning and Organisation - This is about showing that you can prioritise, work efficiently and productively, and manage your time well. It's also good to be able to show employers how you decide what is important to focus on and get done, and how you go about meeting deadlines. Staying organised can also show sign of other employability skills being used such as time management just in case there any last tasks.
A candidate will endure these skills over time, the above skills are in the category of soft. These are the main core traits that every employer will seek in an employee. There are a lot more employability skills that a candidate can endure, but these in demand skills will a candidate successful for employment.
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A PDP is a structured process that reflects on your current learning and performance which is then developed into a plan for your future personal, educational and career development. By undertaking your own PDP, you will naturally consider your strengths, weaknesses, opportunities and threats and enable you to create a plan that identifies how best to meet your development needs through planned formal and informal activities.
Personal development plan is to help you set goals, prioritising them goals. I have done a person development plan to outline the skills I can identify I have, identify and develop and to work out what I can and want to achieve, if it is achievable, and how long it will take to achieve. A good plan provides focus, allows u to make better decisions and strategies’. 
A personal development plan is all well and good in principle, but to really make the most of it you must whole heartedly embrace both yours and the PDP’s potential, as it will only be as useful as the amount of effort and dedication you put into it.
“PDP supports the idea that learning is a lifelong and life-wide activity. The process of PDP can strengthen the capacity of learners to reflect upon their own learning and achievement and to plan for their own personal, educational and career development. This is a core learning process, required throughout the education system and in many employment and continuing professional development contexts."
[bookmark: _Hlk57369826](Personal development planning: guidance for institutional policy and practice in higher education. The Quality Assurance Agency for Higher Education (QAA), February 2009)
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Organisations, businesses and people set objectives everyday, often without realising it. If they test their objectives against the SMART principle, they will increase their chances of success. Once a SMART objective has been set, the next step is to write a plan detailing how the SMART objective will be achieved. The establishment of all objectives should be created using the Specific, Measurable w/Measurement, Achievable, Relevant, Time-Oriented philosophy.
 S.M.A.R.T. is an acronym that is used to guide the development of measurable goals.
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After doing a PDP and a Smart analysis I have learnt my strengths weakness and what I could improve on to get a management role in the workplace that I am initially looking for. One big weakness is my time management skills which will need work if I want to progress.
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	Specific 
	Level 4. Gaining this qualification will help me be more confident and excel into the career path I want to. 

	Mesaurable 
	I’m aiming for a 85% mark or above.

	Achievable 
	It can be achieved when I overcome my challenges and put my time and effort into it.

	Realistic 
	Yes.

	Timely 
	July 2021 
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