Reflective Report on Developing Academic Skills 

Introduction
Studying this course of Certificate in Business Skills for the Workplace has been an extensive learning experience. This reflective report will explore and showcase my journey in the Academic Skills module that fostered the growth of my academic writing competencies profoundly. I will explore various aspects in this reflection such as how I was able to enhance my academic writing ability, note-taking ability searching and identifying the right data, paraphrasing ability, summary writing skills, writing references according to a given style, and critical reflection and thinking capabilities. During various class activities and quizzes, especially, during weeks 5 and 8, I honed my time management skills through rigorous preparation. Similarly, week 8’s test was important to improve my academic skills and tool utilization.  
Reflective Model Used 
To complete this reflective report successfully, I decided to utilize the model called Gibbs’ Reflective Cycle which was developed in 1988 (Shibani et al., 2020). This crucial model comprises several phases or steps to complete your reflective process. The reason for using this model is that the Gibbs model is one of the most popular cyclical frameworks for conducting reflective reports that lead to six vital stages of exploring an experience. For example, these stages comprise description, feelings, evaluation, analysis, and conclusion parts (Wei et al., 2021). Finally, the last stage is the action plan.  
Improving My Academic Writing Skills
In this module of the course, my engagement has been in multiple tasks that involved academic writing and practical writing exercises. I got a great opportunity to write essays, academic and research reports, and other reflective assignments that had the sole purpose of helping students gain strong abilities to hone writing competencies. Firstly, I honestly describe that my feelings were overwhelming due to high standards set by the institution that require following the most up-to-date writing principles. However, gradually going through this module, I felt stronger and more excited about using teachers’ responses and input to positively react and improve my faith and belief about honing my skills (Wahyuni et al., 2021). 
Moreover, this module helped me to understand a systematic and methodological strategy to tackle academic writing tasks such as essay or report writing. I gained significant comprehension of designing structures of reports, including arguments in them, and effectively sharing my ideas. Hence, the analysis of my activities shows that by using the PEEL model, I was able to think logically and improved my ability to persuade readers through clear writing. Hence, this implies that studying the Academic Skills module of this course massively helped me to improve and strengthen my academic writing abilities. This allowed me to write nicely organized and persuasive scholarly reports (Shibani et al., 2020).  
I  believe honesty plays a crucial role in controlling the feelings of a learner or student to reduce overwhelm. In the pursuit of improving my academic writing skills, I worked hard to set my tone for the audience first. This task has been challenging because I aimed at helping readers read my content with authority. However, this goal was achieved through a slow and steady, gradual progress that fostered my self-confidence and thrive as an academic writer to meet the pressures of academic settings. 
Another worth-mentioning aspect in this journey of academic writing is the engagement with several types of writing tasks and assignments for self-learning and improvement. My role has been positive and motivational as I embarked upon online resources and re-wrote several published research papers and essays by other scholars and students. This diversity of choice helped me to write more to develop writing rigor and agility. Various writing tasks helped me to gain adequate exposure to different writing styles and formats. 
Regarding integration and incorporation of responses and advice from seniors and peers, a vital aspect of this journey started regarding my improvement. This activity showed that I have been involved proactively and keenly to improve my learning and overcome my weaknesses and shortcomings. Moreover, by improving the guidance offered by my teachers, I was able to achieve great success and enhance my overall academic writing skills strengthened my belief in my own skills and proficiencies, a knack for learning, aptitude, and talent for becoming a successful writer (Seyoum et al., 2022). 
Finally, I was able to learn the importance of implementing a systematic approach to handle various types of academic writing reports and assignments. More specifically, I am proud to reveal that improving my understanding regarding the format, design, and layout of academic reports helped me to become a competent report writer. I developed my critical thinking skills additionally to include compelling arguments in academic reports to make them quality-filled. The PEEL framework also helped me to increase my rhetorical prowess and debating acumen as I learned more from this model to develop negotiating skills and grow my convincing abilities (Lynch et al., 2021). Therefore, this reveals that by making a conscious, serious, and continuous labor or initiative, I used this model to enhance the efficiency and value of my writing. Ultimately, through his module, my journey of learning academic writing was fostered as I enhanced, upgraded, and refined my academic writing competencies. This claim or statement is supported by writing well-planned and tidy reports that include convincing rationale and influential arguments. This shows my overall transformation and evolution as an academic writer during this course which demonstrates the impact of organized learning experiences to improve my writing prowess.  
Finding Information and Research Skills
While studying this module, I gained valuable knowledge to improve my research skills and honed my competency related to searching data and information online and using physical means and sources to improve my writing. Firstly, I was unsure of searching for the relevant information and how I could find the most credible and trusted source to use in my report or essay. That helped me to explore several information and scholarly databases. Moreover, I learned more about various research methodologies used by researchers. This knowledge befitted me to explore different sources of data and scholarly journals and newspapers (Shibani et al., 2020). 
Furthermore, I used the method called citation analysis, and my knowledge about researching credible information improved. That allowed me to conduct comprehensive research during this module which empowered me to identify and analyze data critically. Hence, the action plan was to explore in depth the most modern research strategies and methodologies to explore the current literature.  
Finally, my journey comprised comprehending research methodologies. A critical analysis of my efforts reveals that my investigation of different research methods has been a positive move to bring value to my writing and understanding of literature written by scholars (Kakhramonovich, 2021). That means I learned a beneficial skill to enhance my writing skills in research methodologies and incorporate both qualitative and quantitative techniques to critically discuss the findings of research. Moreover, I also honed my knowledge related to citations to find and identify the most relevant sources. I was able to progress through this and build a stronger and more insightful mind to assess the credibility of various sources. That helped me to enhance my ability to pinpoint credible sources from unauthentic sources.  
Finally, during this module, my learning evolution stimulated and became a catalyst of encouragement for me when I learned about the vitality of constant and lifelong learning and exploration to improve my research skills. That empowered me to use my research skills and find methodologies and interview techniques to help participants engage with my research. Therefore, the inference through this effort is that it has been a valuable action plan to stay ahead of others and learn more about emerging trends. 
Reference Skills
This module has helped me to cite various sources during academic writing endeavors. I learned how to include and format various scholarly references in my content by following the best and current standards and formats (Kakhramonovich, 2021). The task or goal of learning proper and perfect referencing was challenging because I felt confused due to the many different referencing formats and their styles. That goal was made easy with the learning of referencing styles through academic resources and citation guides. I enhanced my certainty and reduced confusion by learning more about the APA (American Psychological Association), Harvard, and MLA (Modern Language Association) referencing styles. That allowed me to cite resources perfectly from various websites, research papers, journals, and books (Granville, S. and Dison, 2005). 
Besides, after analyzing my journey, it is clear that I allied various referencing tools to produce references and in-text citations. These tools helped me reduce the chances of including wrong citations and also helped to control plagiarism in my tasks. Hence, in this module, I learned to improve my referencing and citation knowledge and competence which allowed using various online and desktop tools to properly reference information from other scholars. Therefore, I planned to study thorough referencing training materials and learn constantly to improve my referencing skills. 
Conclusion 
Incorporating and including my efforts into academic writing learning has been a knowledge-filled journey that helped me expand my expertise as a report and academic writer. I focused specifically on three important skills such as research skills, academic writing skills, and finding information and referencing skills. This reflection showcases my diligent work and comprehensive learning toward growth despite some initial challenges.  
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