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An interview is an opportunity to create a personal report while having a professional conversation. Depending on the industry, they may conduct my interview for a variety of purposes, including my performances a

and the assessments that may be carried out at the time of the interview. During this session, they will find out my skills and transfer conversation to a drafted report as it is a valuable skill that take practice and preparation. 
As an interview is a written report of a professional, guided conversation.  Interviews are one to one but at a time there may be more than one person conducting the interview at the time, this may be nerve-racking but with preparation it should not be a problem.
When going for an interview one should remember that there is more than one person responsible for hiring an individual at any one time. This is because a company is run by more than one person, and these persons need to also have information about any individual they need to interview and hire, therefore this is why they need to have enough information about you and to summaries your experience before they can hire you.
For example, when carrying out an interview it is always an innovative idea to be prepared and ready as it is most important to have a successful interview and report to give feedback.
It is also important to plan questions ahead of time and get all the material needed to take notes so that the interview is much easier. 
It is also important to consider your tone and body language, as this can impact the way the interviewee may feel if not comfortable. 
As there is more than one person responsible for hiring a person, when carrying out the interview, I need to ensure that my reports are clear, accurate and in agreement with the company polices and regulations.
Using the Q&A (questions and answers) styles to provide a brief introduction to acquaint the person reading my report to have a clear picture of the interviewee and my impression of the individual. This to give them a clear attribution of the person.
 Asking them about their experiences and skills that may make you a better candidate for this position and why?
Once they answer, it should detail their specific experiences and capabilities that align with their qualifications detailed in the job description and demonstrate their understanding of the role they perform are applying for. I should look out for any relevant experience and training they may have and that they understand the position they are applying for within the company.
Once you finish the interview you will find out if the person will be a great asset to the company, if they are ambitious, cooperative and demonstrate a vision of their future that will make them energetic and functional. I also have an interest in skill development to self-improve and grow. 
By planing and preparing a head of time will help in having a successful interview and choosing the right candidate.
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