Task 3 Response Template

Student Name: KIRAN REHMAN
Student Number:2437752
Module Code and Title:	LCLM4001- Academic Skills
Task Title: 	Task 3 Reflective Report 1000 WORDS

Lecturer: Simon Chatterton
Introduction 
Course Title: Academic Skills
In academic skills I have been learning about the abilities and strategies we can use to gain in educational skills, This included time management, I have been note taking, learning about how to research. I have also been learning how to read deeply and to understand the aurthor , reading and writing intent, how to note take, How to do referencing.
These skills help me to understand and analyze, also they apply knowledge across a wide  range of  various subjects.
I learnt to build a clear structure and include all references. I also learnt how to write in paragraphing, how to do mind mapping.  i have learnt that it is most important to understand time management, this gives me the ability to plan tasks and prioritise tasks, this could be getting prepared for exams, and  assignment's, setting clear goals, breaking large tasks into smaller tasks.

Description of Experiences
Returning to education after 26 years presented numerous challenges, particularly in adapting to technology such as using a laptop. Initially, I was apprehensive about my ability to master these skills, but I was pleasantly surprised by how quickly I became proficient with computer tasks. Alongside this, I was also nervous about the class size and engaging with my peers. At the outset, I lacked confidence in my academic abilities; however, with time, I saw noticeable improvement, particularly in skills such as time management, critical thinking, and referencing.
Time management proved to be especially beneficial, allowing me to effectively balance multiple tasks, meet deadlines, and reduce stress. Critical thinking enabled me to analyze textbooks, articles, and essays more deeply, improving my ability to interpret content and form well-supported arguments. Additionally, I developed strong writing skills, constructing clear and grammatically correct sentences. Learning how to cite sources properly also played a crucial role in enhancing the quality of my academic work, ensuring it adhered to university standards.
Ultimately, these skills not only supported my academic progress but also boosted my overall confidence. The transition back to education was challenging, yet these improvements in key academic skills have significantly contributed to my success and personal growth.
Analysis and Personal Reflection
The Role of Academic Skills in Personal and Academic Success: A Reflection on Time Management
Academic skills are foundational to achieving success in both educational and personal growth.. From my experience, these skills not only help with academic growth but also help build the self-confidence needed to excel. Among the essential academic skills, time management stands out as one of the most critical. Time management, alongside other skills such as researching, paraphrasing, and structuring individual sentences, has enabled me to improve my academic performance and gain a deeper understanding of my subjects.
Time management, specifically, has proven to be an indispensable skill in achieving academic success. Research indicates that effective time management allows students to manage academic workloads more efficiently and with greater ease (Britton & Tesser, 1991). Through the process of prioritizing tasks, setting achievable goals, and sticking to schedules, we are better equipped to meet deadlines, engage in group projects, and conduct thorough research for assignments. In my own academic journey, learning to allocate sufficient time for each task has enhanced my performance and minimized the stress associated with last-minute work.
One of the most significant benefits of time management is its ability to reduce stress by ensuring tasks are completed well ahead of deadlines. Setting realistic goals and adhering to a structured schedule can create a sense of control and prevent the anxiety that often comes with procrastination. According to Macan (1994), students who effectively manage their time experience less stress and are better able to balance their academic, social, and personal commitments. This has certainly been my experience, where planning ahead and setting reminders on my mobile phone has led to fewer moments of panic and an improved quality of work.
Moreover, the importance of time management extends beyond academics. It prepares individuals for success in their professional careers and personal lives. The skills developed through managing time—such as goal-setting, self-discipline, and the ability to multitask are valuable assets in any career (Claessens et al., 2007). Time management also promotes a healthier work-life balance, reducing the likelihood of burnout and increasing personal satisfaction. These transferable skills are vital in navigating various challenges, from professional responsibilities to personal commitments.
However, my experience with time management has not been without challenges. I suffer from osteoarthritis, a condition that occasionally disrupts my ability to complete tasks at my desired pace. On days when symptoms are severe, the physical discomfort can make it difficult to concentrate and maintain productivity. Despite these obstacles, I have learned to adapt my time management strategies to better accommodate my health condition. For instance, I have made it a habit to take my medication on time, ensuring that my physical well-being does not interfere with my academic performance. Additionally, setting realistic deadlines and using digital tools like reminders on my phone has allowed me to stay on track even during difficult periods.
Despite the added complexity of managing a medical condition, I have come to realize that time management can be flexible and adaptable. Effective time management does not only require rigid adherence to schedules, but also the ability to adjust and accommodate unforeseen challenges. Research on adaptive time management suggests that students who develop the ability to reframe their schedules in response to personal difficulties are more likely to succeed academically (Schraw, 2006). For individuals with chronic health conditions, finding ways to manage time effectively can significantly improve both academic outcomes and overall well-being.
In conclusion, time management is an essential skill that has had a profound impact on my academic success. Through careful planning, setting clear goals, and making use of available tools, I have been able to enhance my performance while managing stress. Additionally, I have learned that time management is a skill that can be adapted to accommodate personal challenges, such as living with a medical condition. Despite the difficulties I face, time management has enabled me to stay on track and continue making progress in my academic journey. These skills, honed through practice and perseverance, have not only prepared me for academic success but have also laid the groundwork for personal and professional growth.
Conclusion 

I’m really happy I had the opportunity to develop my academic skills, especially in a digitally connected environment. It showed me that academic abilities are not fixed but can be developed through practice and performance. Time management helped me learn how to balance tasks effectively, which not only enhanced my academic success but also prepared me for success in my career and personal life. Being able to manage time and work efficiently is a valuable skill that transfers across various aspects of life. It’s been a game-changer for both my studies and future ambitions.
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