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Introduction (100 words)
The objective of this report is to discuss my experience during my time studying academic skills. I have found my strengths to be note taking, CRAAP, in-text citations, the 4D strategy and signposting. However, my main disadvantage is referencing, especially harvard referencing and my significant advantage is time-management. 

Description of Experiences (200 words)
My experience studying academic skills has been overall quite smooth. Every week I have gained more knowledge that has helped me improve my performance and learning such as critical thinking and organization. These skills have ensured me personal development and a growth mindset that is beneficial in a personal and professional approach. For example, solving problems with a structured method and resilience. I have also improved on my time-management and learning how to prioritize my tasks by planning ahead and stop aiming to be ‘perfect’ as this can cause my tasks/ assignments to stack up. The 4D Strategy is an extremely valuable subject I have learned in regard to time management improvement (Cook, S, 2011). The 4D’s are de-commitment, deferment, downgrading and delegation. The 4D’s demonstrate step by step to identify things that are not needed and abandon them, delay things until your task is completed, complete things to a less perfect standard and ask others for help to do things you previously felt were your responsibility. 

Analysis and Personal Reflection (600 words)
[bookmark: _Int_EhsiPetn]In week one, I learned how to communicate better with peers and get to know my classmates and teacher, helping me gain confidence. However, week two we jumped straight into learning the difference between scholarly and non-scholarly information and where to find it (example: CMI website), how to access the online library and how to structure my assignments. At first, I struggled to understand the difference between scholarly and non-scholarly information as I initially thought that everything on google was factual and could be trusted until learning about websites like the British Chambers Website and google scholar. On the other hand, I adapted swiftly to learning how to structure my assignment by using the DIEP method. The DIEP method stand for Describe, Interpret events, Evaluate and Plan for the future. Thirdly, week three consisted of learning how to revise and how to use the CRAAP method effectively. Unfortunately, I found few revision methods quite confusing like mind-mapping but noticed my strengths in note-taking throughout the lesson. Furthermore, I really enjoyed learning the CRAAP method during this lesson as it helped me evaluate and choose the correct information / source. CRAAP means Currency, Relevance, Authority, Accuracy and Purpose. Week 4 was a rollercoaster of feeling confident with in-text citations but confused with harvard referencing. Harvard referencing has a-lot of information to take in all at once as it is structured differently for a book, journal, article, website etc. I definitely preferred referencing a book as it can be a simple, Who? When? What? Where?

Conclusion (100 words)
To summaries my experience during studying Academic Skills it has overall been a valuable and skillful experience. I have developed stronger time management skills along with the ability to revise using effective techniques to help me further in my academic journey. In the future I will focus more on certain topics that I struggle to understand in order to progress further rather than accepting it as a weakness before giving my time to revise it.
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