
      Process of making a CV suit a specific job application      
 
                    
CV or curriculum vitae it is a short document used to highlight your qualifications and skills developed typically for when you apply for a position.
A CV should include only information’s that is needed to show your academic and professional experience (McKay, 2019).
Application form is a paper filled by an applicant looking for an employment with generally contains such as: name, address, phone number, references and it may content some questions.
Additional information may include a list of job-related skills such as foreign languages spoken or computer software certifications the applicant's salary requirement and whether the applicant is available part time or full time and hours of availability. 
Application forms are standard, and this is very good when you select the applicants as you can evaluate them, it is also a legal document that applicant sign to verify that the information provided is true and correct.
However, the bad sides of the application form are that the applicants are not able to express free, it’s time consuming and a lot of people avoid application forms as they already have a CV (mbaskool.com, 2019).
For my job research I went to www.caterer.com and I found the floor manager position available at O MIIE DE SARMALE BRISTO based in Swansea, available from December 2019.
[bookmark: _GoBack]After I checked their advert, I realized that they are hiring someone with a previous experience in managing a team and all they ask for is a CV.
I have also checked the feedbacks that the restaurant received in the last year, the values and strategies that they are using to keep the restaurant going and yes it was what I was looking for, a restaurant with Romanian food, opportunities to develop my career and support young people willing to learn from me.
The next step was to update my CV in a manner that will impress the employee and choose me to go for an interview.
As I saw in the advert the key training they are looking for were first aid, health and hygiene and management, which I already have so I put them on my CV.
I applied for the job as a floor manager because I have the skills they are looking for: I have experience as a manager, I have good communication skills as I worked in a team of 18 people and in a very busy environment where I was interacting with customers, I am a good leader as my previous job was to train new employees and lead them to a success career.
Few days after I applied for the role, I received a phone call from O MIIE DE SARMALE recruitment team asking me to provide them a cover letter and 2 references that sustain my CV.
2 Days later they phone me again to politely invite me for and interview and they also sent me an email with an interview worksheet which I found very helpful as I had time to get the interview prepared and have an idea about the questions I will be asked.
I prepared the interview answers in a STAR manner so if they will ask me to describe a situation I will be able to do it without thinking too much. A good example of question is to describe the worst and the best memory as a manager.
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