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Introduction

This assignment will produce a CV, cover letter, job advertisement and job specification to understand the compatibility of skills with the job specification.

Curriculum vitae
A social studies student at the Goldsmiths University of London with active participation in social and non-profit events at the London locality and Glasgow locality. Seeking for a career in community development and social health development associations to support different minority communities and disabled people. 
Educational Qualification
2016 - 2019 			        BA (Honors) Sociology (2018) Goldsmiths University of London
Relevant Modules included: Social study on health, illness and community health by involved in psychosocial studies and observations, social transformation, psychosocial theory of Freud.
1. Actively participated in group campaigns in college and localities for non-profit social well-being events presenting my opinions precisely.
2. Conducted health awareness research with 70 members with questionnaire interviews and numerical values available in the NHS database. 
3. Effectively participated and volunteered in the College campaign and university campaign for anti-discriminatory activities in Leeds areas. 

2009 - 2015 					    The Richmond English School, United Kingdom

Overall A: Sociology (B+), Social Studies (A), Anthropology (A)

GCSEs: Grades A

 

Corresponding Experiences

September 2018 - Present 	  Community Health Development Project, The Tate Modern Gallery, London
1. Part of a social health development team to tackle poor people and migratory workers in the Glasgow area for their healthy living and employment opportunities. 
2. Enhanced qualitative and quantitative research while surveying 100 houses. 
3. Participating in more than 7 events in Leeds locality tailoring my social studies.
4. Used verbal and written communication skills along with note-taking skills to conduct the research in a detailed manner. 

May 2018 - Present 	  Volunteer Teacher and Community Development Worker for Clean locality Campaign
1. Gained an understanding of different communication techniques along with written note-taking skills in different social events at Christmas.
2. Worked with teachers and parents to understand and promote the child development strategies for non-profit social development events. 
3. Identified issues regarding verbal education and co-curriculum activities in primary schools and parents meeting topics. 

Additional Experiences

July 2015 - March 2017      Community hub Club, The Richmond English School, United Kingdom
1. Employed as part of a campus-based jobs agency with casual payment per event in the Leeds area. Participated in local cleaning events, voluntary clerical events and hospitality events for immigrants. 
2. Demonstrated flexibility, communication, adaptability, agility and critical resolving skills in different campaigns like Blood donation campaigns and local musical events.

Achievements
1. Successfully nominated for Alumni Association Student Initiative Fund award and got a second runner up designation in the award show.
2. Conducted successful research on 90 people regarding child development and anti-discriminatory education opportunities in the Leeds area. 
3. Optimized a blood donation event in Leeds area around £2,000 funding.
4. Collected £2,700 for self-promoted and volunteered community development events in Wales.  

Additional Skills
1. IT skills for PowerPoint presentation, Excel input, Poster making in Adobe Illustrator.
2. Languages - Conversational Spanish and German, basic French

Interests
1. Passionate about snowboarding, ice skating, sketching and cooking. Regularly create my own meal and seek to learn new recipes of middle eastern cuisine and Indian cuisines.
Active member in acting class in Leeds, participated in more than 10 plays since 2016.

Cover Letter

To: Alexia Harrison
Integrative Psychotherapist
Therapy Harley Street,
St. Thomas Colington St, London
E2M 1HW, United Kingdom
26th October 2021
 
Dear Mrs. Alexia,
Re: Community Health Development Officer
I am writing this letter to apply for the mentioned post above, as advertised on the Therapy Harley Street portal. I am a sociology graduate student from Goldsmiths University, London. I am looking for a job position where I can use my knowledge and skill for social health and community health development. I have provided my CV for further details.
I am eager to work for Therapy Harley Street for the ground-breaking work of yours for the Glasgow community. I became aware of your works and procedures while finishing my dissertation on social and community perseverance. Your organization was impressed by local governors, and I also read about your work in the newspaper.
The volunteer participation for community health development particularly inspires me and I thrive for applying unique techniques and legislative stands for anti-discrimination activities.
I have raised a substantial amount of funds through charitable events and non-profit fundings. I was elected president of my University and I raised £2,700 fund for farmers in Wales.
I truly enjoy doing social development activities and studies and will thrive to work with you and for the communities in the UK.
Thank you for considering reading my application. I look forward to your response. 
Yours Sincerely,
Florentina Cojocaru.

Job Advertisement
Therapy Harley Street
We Are Hiring NOW!!
Qualification
Bachelor’s Degree in Arts on Sociology or Social Studies
Minimum 1 Year experience in non-profit or charitable events
Minimum 6 months experience for voluntary social studies and published research paper
Responsibilities
Managing weekly cleaning events and social studies for the well-being of neighborhoods in different regions in Leeds.

Job specifications

	Job Title
	Community Health Development Officer

	Salary
	£23,150 - £27,500 per year

	Location
	Leeds

	Reporting to
	Integrative Psychotherapist


Job Purpose:
We are looking for community health development activists who are socially skilled in advising and awarding localities with good community development habits and practices. 
Roles and Responsibilities:
The community health development officer will be responsible for frequent on-road campaigns such as anti-violence awareness, child development etc. 
Skill Requirements:
Communication skills, social skills, problem-solving and conflict management skills, observation and reporting skills.




