Avril’s informative poster: Below, you will find an informative poster on how to
share a file via One Drive. | address each point and explain each step to guide the
lecturer through the information. I explained every step using clear language and
added pictures and some colour to make it more eye-appealing.
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A" HOW TO SHARE A FILE

STEP 1

e Go to OneDrive:
visit onedrive.live.com and sign in with your
microsoft account.
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STEP 8

e Click the share button:
Hover over the file or folder, then click the Share
icon.

Link settings X

Documents

Who would you like this link to work for?
() Anyone with the link e Choose sharing :
@) specific people Decide if people can



