WGPM6002 seminar week 8 Student/Tutor

1. Start planning your Presentations in the seminar session this week.
2. Peer review your draft presentations.  
3. Use this Checklist to self-review and peer review Oral presentations
Oral presentation Checklist: 
Please use the checklist below to ensure that you have prepared effectively for your presentation.
	Student
	

	Title 
	

	
	

	Preparation
	√
	√
	Presentation

	Presentation follows guidelines 
	
	
	

	Have I allowed myself time to prepare?
	
	
	Do I want/need handouts or mini posters?

	Am I familiar with all aspects of the topic?
	
	
	If so, are they reproduced clearly? 


	Who is the audience? Are there special considerations?
	
	
	Is my thesis clear?

	Is my content comprehensive?
	
	
	Can the audience see my poster

	Have I got an overview?
	
	
	Have I referred to my poster?

	Have I got detailed examples where appropriate?
	
	
	Have I checked my tone and projection? 


	Is my content presented logically?
	
	
	Have I practised not using fillers such as ...um...ah?

	Have I prepared my presentation so that the audience can follow?
	
	
	Have I avoided overuse of my favourite words and phrases?

	Have I balanced content with critical analysis?
	
	
	Do I have my memory prompts?

	Have I practised my timing?  
	
	
	Am I well prepared?

	Have I practiced my presentation with my tutor/classmates?
	
	
	Do I know how to relax before and during delivery?

	
	
	
	Have I practiced keeping eye contact with the audience? 

	
	
	
	Have I prepared for potential questions?




