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[bookmark: _Toc130940633]Introduction 
In this report, I will reflect on my experience thus far at university, specifically regarding time management and the challenges I faced while writing my first academic report. using Gibbs’ Reflective Cycle (1988).

[bookmark: _Toc130940634]Main findings

[bookmark: _Toc130940635]Description
Becoming a nurse was my initial career goal, but I didn't have the chance to work in the field before moving to the UK. Although I completed my studies, I lacked confidence in my ability to work in a paediatric ward. Instead, I worked as a caregiver for two years before becoming a stay-at-home mother.
Until I realised that I was interested in my husband's position as a regional manager for a delivery company, I struggled with uncertainty about my career path. I knew I needed to make a change after telling him about my goals and getting his support. I enrolled in a university course to gain the skills necessary for a managerial position even though I had no desire to return to nursing.
Writing my first report was a difficult task for me because I was new to academic writing and everything was unfamiliar to me.
[bookmark: _Toc130940636]Feelings
During my first assessment, I felt overwhelmed, and it was one of the most challenging experiences of my life due to my poor time management skills. Additionally, thinking academically and utilizing critical thinking were new skills for me. Paraphrasing was extremely difficult because of my limited experience in English. 
Unfortunately, I made the mistake of leaving the assessment until the final two weeks, not realizing how difficult it would be to learn so many new things in such a short period of time. Before this happened, I was nervous about starting college and didn't think I would do well. However, I feel proud of myself for completing the assessment and grateful for my colleague who became my friend and with whom we encouraged each other because she felt like me and was new to academic writing. 
But now, both of us are looking back at the situation and seeing it as a learning experience. We now realize how important good time management is and the value of seeking support from our lecturers. Throughout the journey, I was constantly thinking about the amount of work I had to do and the limited time I had to do it. I was also having a hard time learning new academic skills, which was very hard for me.

[bookmark: _Toc130940637]Evaluation 
During the experience, one of my key strengths was being able to work and do research late in the evening after putting my children to sleep while my husband watched over them. However, due to my poor time management and tiredness, I realized I wasn't very productive, and I only had two weeks until the submission deadline So, the experience was hard, and I had headaches and trouble falling asleep at a normal time after I finished the assessment.
I think the main thing that kept me from finishing on time was that I didn't know how to properly paraphrase, and my limited English vocabulary made it hard for me to use academic language in my report.
But the experience taught me that I can overcome problems if I have the right attitude, and it showed me how important it is to learn how to manage my time well. I also realized how important I believe education and personal growth are, and the experience strengthened my conviction that asking for help and learning from mistakes are important parts of the learning process. Additionally, I learned that taking charge of my own learning and growth is crucial.
As Tom Greening says ‘’ All time management begins with planning’’, I plan to start doing my tasks on time and paying extra attention during lectures to do extra research on my own to ensure that I understand the lesson. I also plan to start assessments right away, as effective time management is crucial. 
[bookmark: _Toc130940638]Analysis
 I thought I had enough time, and because I wasn’t paying attention, as the deadline approached, I found myself procrastinating more and more, which only made the task more difficult. I realized that I needed to break the cycle of procrastination and develop better time management skills to be successful in my academic pursuits. I did not realize how hard it could be to write an academic report. For example, my limited English vocabulary made it hard for me to paraphrase and use academic language. Also, my kids being sick slowed me down, and I thought I could do more than I could. However, after analysing and reflecting on the experience, I believe it was a positive one. I have learned so many new skills that have developed me as a person. For instance, I discovered my weaknesses and strengths, and I learned about time management and SMART goals (Doran.1981). I also made a new friend, which made my learning experience even better from a social point of view.
"Procrastination is the thief of time’’, said author Tim Fargo. With the knowledge I have now, I believe I can produce a much better assessment.
In the end, I managed to finish the report on time, but I am not entirely satisfied with the result. I'm sure that now that I know more, I'll be able to make a much better evaluation in the future.

[bookmark: _Toc130940639]Conclusion
I now understand that procrastinating on necessary tasks can add a lot of pressure and stress to my life. Academic writing and time management experiences have taught me the value of the planning process and the use of Smart objectives. As a mother of two young children and a full-time student, I know that learning to effectively manage my time is an essential life skill. In the future, I intend to get started on assessments as soon as I get it and schedule regular research time into my routine. My goal is to complete level 4 with a grade of at least 70%, and I intend to get there by not putting things off and keeping track of my progress. I am thankful for the opportunity to learn and the skills I have acquired, and I am committed to advancing my own personal development.
My friends told me that they have noticed a change in me - I seem to be calmer and more confident in what I'm doing. They also mentioned that I am not as hurried or stressed as I used to be. I believe that the skills I have learned up until now have truly transformed me as a person, and I am very proud of myself. Although I still have room for improvement in applying these skills I have learned until now in this course, I feel that I am on the right path. 

[bookmark: _Toc130940640]Action plan
Based on the Myers-Briggs questionnaire(Myers Briggs, 2022), I have learned that I should take steps to turn my dreams into reality and focus my energy on important goals.
 So, I plan to achieve at least 70% marks in the upcoming assessments to graduate at level 4 and continue with BA level studies I will use SMART method (Doran. 1981)  to set clear objectives. To track my progress, I will keep a record of all my grades and analyse the areas I need to improve on. I will dedicate a minimum of 2 hours of study time each day and seek help from my lecturers, access module, and library whenever necessary to achieve this goal. Achieving good marks is essential to maintaining my academic standing and creating opportunities for future career prospects. To accomplish this goal within the next nine months, I will follow a study schedule, attend all classes, complete all assignments on time, and practice good time management skills. 
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https://www.canva.com/design/DAFehQNvS5g/NLsJxgN6G8H962kGAY5krg/view?utm_content=DAFehQNvS5g&utm_campaign=designshare&utm_medium=link&utm_source=recording_view 
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