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[bookmark: _Toc511770001][bookmark: _Toc511773354]Introduction:
Acquiring academic skills and employability skills are very important for a student to be successful in their job life. These skills always demonstrate the pathways to solve the problems, which may arise at any time. The module is provided by the university, it ensures that the students acquire the employability skills properly for using in their job life. The module has also helped me acquiring the academic and employability skills by providing proper guideline and instruction about many theories and strategies relating to both academic and employability skills.


[bookmark: _Toc511770002][bookmark: _Toc511773355]Explaining how the learning in the module has helped me develop both my academic and employability skills

Academic and Employability Skills module is very helpful and important for the students because they start to learn new skills as they go along. By studying this course, I have learnt through academic and employability skill. Now, I can identify my personal objectives for career and academic improvement and development. Before studying this course, I didn’t have much knowledge and understanding about the roles of the team and the development of a team. I’ve done some research on roles of the teams and the development of a team. And through the research that I’ve done, I learnt that roles of teams, working together as a team can solve the problem quicker. As well as that I’ve learnt that when it comes to the development of a team there are 5 steps, and they are forming a team, brainstorming, norming, performing and adjourning. 
This module has taught me how to reflect on previous years learning experiences for the academic and employability skills. It has taught me to be to have confidence in the work that I do during my time at the course, taught me about trust because when talking to someone you would need to be able to trust them, for instance a business manager, the manager would have to trust you to be responsible within the work placement. It also has taught me build relationships with my colleagues, without building relationships with one another there wouldn’t be any “teams” when it comes to getting the work done quicker. 


This module enhances the employability skills of the students who complete this module. The students can also improve their skills of the interview and resume techniques for the preparation of job hunt programs. They start to improve the skills that they have such as communication skills, time management leaderships skills, decision making and many more skills that they could learn.
Academic skills are important for the enhancement of the employability skills. It enables one to use the right word while communicating with others effectively. Beside communication skills, one will be able to improve written skills. 
Communication skills: Communication is very important for an employee because it happens in the organisations. The employees need to communicate with the colleagues, manager, deputy manager. Effective communication is very helpful for making good relationship with superiors and colleagues. This module is very effective for acquiring communication skills and using the skills properly in communicating with the seniors, colleagues, and delegates. 
Teamwork skills: when it comes to the word “teamwork” it involves everyone. Everyone in the group would have to co-operate in the discussion or with the work that the teacher has set them to do. There is no “I” in “team”. Listening to one another ideas as well as that being respectful to what they are saying. 
Self-management skills: self-management skills are when your being productive in the work placement. You would produce your skills like communication, team working, time management, relieving stress, problem solving,  
SWOT analysis: A person should be able to perform the SWOT analysis for improving his skills. In SWOT analysis he needs to look at the followings:
· Strengths: Strengths of a person are effective communication skills, respectable at self-management, and virtuous at writing, technology skills, and proper IT management and so on. 
· Weaknesses: weakness is not everyone’s strength, weakness is also known as lack of strength which everyone tries to make perfect or keeps trying to overcome their weaknesses so that in the long run it would be less stressful for them to do. For instance, in this module my weakness was researching and learning about team roles and development of a team roles, however, I find it very simple and easy to learn as I’ve done my research.  
· Opportunities: Opportunity provides a person to build a strong career. Opportunities provided by the module are having a decent job in a reputed organization, an increase of international sectors, demand in international sectors, variation in preferential policies and so other opportunities. 
· Threats: Threats include the growth of overseas students, the pressure of employment, shortage of job, not solving problems properly and so other threats. This module makes the students aware of the threats in a job market that need to be faced one day.
Planning and organizing skills: Planning and organizing skills are fundamentals to succeed in the job. Planning helps to take a decision about what to be done in future and organizing helps to organize all the initiatives for making the plan successful. This module helps one to acquire the skills of planning and organizing. The person can plan for what to be done in future and can organize everything properly.
Above described both academic and employability skills. These skills are very important for having a better and strong career, it would help students to progress more if they want to go higher (above university level). The module of this university on academic and employability skills is very helpful for the students to acquire the above-described skills of employability as well as academic.  
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Reflecting also on any skills gaps and suggested ways which I might improve on these gaps:

Skill gaps mean the gap between the employers expected skills depicted in the advertisement and the skills of the candidate. There are several skill gaps in employability skills. The skill gaps are described below:
Knowledge of IT: The 21st century is the era of information technology. It makes work easier to be performed. IT reduces time and money for doing the job activities, modern technologies are being added in IT sector. So, the employers look for the candidate with having the skill of IT. The applicant who is on the lookout for jobs should have IT skills. Lack of proper knowledge about IT is a big skill gap. That can obstruct in doing the daily activities properly.
Lack of practical experience: Practical experience is very important for conducting the job activities. It makes a person able to know about the job, the responsibilities of the job, the ways to perform the jobs (2011-2018), the Ways to communicate for better conducting of the job activities. Nowadays, the employers seek employees who have practical experiences. So, the candidate should be aware of gathering practical experiences.
Proper communication skills: Communication is very important for succeeding in the job field. Effective communication skills give one the advantage to carry out his/her activities properly. Effective communication ensures that the problems are addressed properly among the employees, all are aware of the problem and all are prepared for solving the problem. The gap in communication should be reduced to doing better and getting advantages.
The gap in teamwork skill: Teamwork is considered the vital element of being successful in the job sector. Teamwork eases the activities of the employees. The employees feel comfortable in doing the job in staying a team and sharing the work of others among themselves to complete them properly (Training Magazine, 2018). So, the gap in teamwork skill will lead one to suffer in the long run. It also restricts the ability of a person to do better his performance.
Solving problem: Solving problem is an excellent skill of a person. Problems may arise time to time. The employee should can solve any kind of problem. The gap in problem-solving skill will lead the employee to fail to complete the work. Method of solving problem varies from person to person. The employee aiming at doing well in job field should develop his skill and style of solving the problem. Otherwise, there will remain gap which will impede the employee to be successful. 
Skill gaps are the obstacles to the way to succeed in the job field. So, these gaps should be reduced. An employee can reduce the skill gaps in the following way:

Doing courses for increasing skill in IT: The usefulness of IT can’t be described in one word. The employees should have enough skill of IT for being successful. If he has any gap in IT skill he can do a course on IT from the renowned organization. That will help to reduce the skill gap and perform the activities properly assigned by the managers (PwC, 2018).
Gathering practical knowledge: Practical knowledge allows the employee know about the nature and the environment of work. Any gap in gathering practical knowledge will lead the employee to face anyproblems. He/ she can reduce the gap by doing part-time intern from an organization. 
Increasing communication skills: Communication skills are very important nowadays. The employee can increase his/ her communication skills by practising more and more and by doing several courses on communication from a renowned firm offering the communication skills courses. 
Increasing teamwork skill: Working in a team ensures success easily. The employee should have the teamwork skills for conducting his/ her activities. He/she can increase his/ her teamwork skills by working in a team, co-operating each other and learning the skill to work in a team.
Finding problems/ weaknesses: The employee can find out his/her problems or weaknesses (Harvard Business Review, 2018). Then he can take necessary steps to solve his/ her problems and to improve the weaknesses. It will surely increase his/ her skills and help him/ her to reduce the skill gaps.
[bookmark: _Toc511770003][bookmark: _Toc511773357]Following various strategies: Strategies are very important in every sector of life and job field. Various strategies are used for solving various kinds of problems. After finding the problems, the employees should follow strategies to solve the problems. Because the strategies show the pathway to solve the problems.
Conclusion:
This reflective paper shows the explanation how the module has helped me in acquiring the academic skills and employability skills. It has also been reflected by the description of various theories and strategies. The module has also made me able to reflect on the specific area of discussion, to use different theories and models for the reflection on learning. Though it provides the opportunities properly, there may be some gaps in skills which need to be reduced by following various strategies. Finally, the processes and the strategies to reduce the skill gaps have been depicted.
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