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.INTRODUCTION 

As individuals engaged in the pursuit of education, it is incumbent upon all students to effectively manage their time, irrespective of the prevailing circumstances. In the majority of instances, it is the students' responsibility to allocate additional time for studying. Time is an essential component for every individual. For instance, individuals engage in various recreational activities, such as music, swimming, and travel, for personal enjoyment and leisure. These activities can be pursued in any location or setting. The optimal allocation of time for family, personal life, work, and study. Effective time management is a crucial factor that contributes to enhanced success in all pursuits. Effective time management is crucial in the professional setting.


. Time management advantages

There are numerous advantages associated with effective time management. For instance, to ensure optimal cognitive functioning and preparedness for the following day, an academician should prioritise sufficient sleep. Adequate nutrition plays a crucial role in enhancing academic performance. Academic individuals tend to experience heightened levels of confidence when they are afforded sufficient time to engage in studying activities. One notable benefit associated with effective time management for academics is an enhanced capacity for creativity. The academic must remain vigilant in managing distractions. Many aspects of daily life serve as distractions for students. According to Cottrell (2019, pp. 123-150), The presence of mobile phones and social media platforms serves as a source of distraction for students.
It can be argued that individuals are most receptive to learning when their state of mind is characterised by tranquillity. I would like to emphasise that distraction poses a significant challenge for students. The attainment of effective study outcomes can be facilitated through the cultivation of an appropriate cognitive orientation. Greater outcomes can be attained during the process of acquiring knowledge if the presence of distractions is minimised. This can be achieved by refraining from engaging with social networking platforms such as YouTube and Facebook. By effectively managing and mitigating distractions, individuals can enhance their likelihood of attaining favourable results.Managing your time effectively at work is crucial
Since they can help to raise the calibre of work, time management skills are crucial in the workplace. It is the duty of employees to provide work that meets specified criteria and standards. If the individual doesn't effectively manage his or her time, producing high-quality work may prove difficult 
                                                                                
 Employees that use effective time management can prioritise their tasks, which may enable them to    produce high-quality work. Time management includes the ability to prioritise tasks without being interrupted.                                                                                                                                                                            
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As a result, the worker will have plenty of time to finish the assigned responsibilities, and their commitment will likely produce high-quality work. This could be very important for increasing employee productivity.


Factors affecting time management.

Multiple problems and distractions have an impact on students' time management. For most students, social media is the biggest distraction. According to Cottrell (2019), pages 123–150, students today spend a lot of time switching between Facebook, Instagram, Twitter, and YouTube as well as other social media platforms. People often feel as though they are missing out on something vital, which is the basis for their persistent impulse to check social media platforms. Poor concentration is another issue students have with time management. Due to their difficulty to stay focused, students are more likely to drift during study sessions.


Recommendation how is possible to improve your time management skills 
Students' ability to manage their time well can be essential to their learning. As a result, Cottrell (2019), pp. 123–150, suggests a number of time-saving techniques that students might adopt. The first tip is to make notes quickly, which means that all of your attention should go into making sure your notes are clear and helpful. Another tactic is to copy information across files quickly using programmes like Dropbox and Google Docs (Cottrell, 2019), pp. 123–150. Students can also save time by making the most of their downtime, which can involve listening to lecture materials or review points while engaging in activities like queuing. Additionally, students can manage their time by reading and searching up notes to save time. According to Cottrell (2019) pages 123–150, employing electronic referencing systems to create ready-to-use citations can help writers save time while creating references. Students can save time by employing word limits to concentrate their efforts, thus one should make sure they write according to the suggested number of words in assignments. By using resources like the Macmillan Student Planner, which can help students avoid wasting time creating manual lists, they can organise information more quickly.
The right environment must be created in order to study effectively. 
One can do this by deliberately noting the environment type that best fits their preferred learning method. Some pupils might enjoy background noise when studying
Some students learn best in a park, a coffee shop, or a library, while others do so at home or while on vacation.Some people study best on their alone, while others learn best in groups. As a result student must determine the best environment for his or her learning style.
                                                                                                                                                                                                                                                                                                                            

                      Conclusion                                                                                                                                   Time management is crucial to a student's learning process, to sum up. This indicates that having good time management skills is crucial for students. The ability to manage your time well can benefit both your academic and professional lives. Time management abilities can improve a student's ability to meet their learning objectives in the classroom. Additionally, by avoiding delays, these abilities can enhance the learning process. Time management abilities are crucial in the job because they lead to increased and better results. They are also crucial since they enable workers to increase productivity and time quality. A student should be informed of the course expectations, including the amount of assignments and their due dates, in order to manage their time effectively. The next step is to schedule and decide how and what to use the time for. Knowing significant dates and deadlines can aid in methodical preparing for them. By being disciplined in their use of a planner or diary, which can assist in keeping one's life organised, students can develop efficient time management skills. One can better understand what to do by using a planner or diary. Students' ability to study and learn can benefit from using time-saving techniques because they may have more free time to enjoy both their personal lives and their academic pursuits.
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