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[bookmark: _Toc29043611]Introduction
The main aim of personal professional development is to ensure management of personnel learning as well as growth all throughout the career. Therefore, in simple terms, it can be stated that personal professional development aims at gaining new skills related to current work environment. The policies regarding business have been observed to be changing with the passage of time. It is essential for business professionals to be updated regarding current changes in business environment accordingly. In this context, it can also be stated that personal development is directly proportional to the skills obtained for study accordingly. Moreover, it can also be mentioned that updating skills and experience would also result in making individuals more appealing to employers. This, study, would highlight the importance of personnel professional development. Further, this study would also highlight relevant literature that would be available in support of personnel professional development. Apart from this, the resources would also highlight a PDP plan containing short, medium- and long-term goals accordingly.
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[bookmark: _Toc29043613]Concepts of self-awareness and the various approaches to self-assessment and learning: 
Self- Awareness is being aware about the personnel skills and weakness. As commented by Cottrell (2010), self- awareness is important as it would help individuals in having a better understanding about the missing skills and weaknesses.  Therefore, individuals would be able to work more on missing skills and weakness. This would further allow individuals to grow more efficient as a business professional. In this context, it can be mentioned that the concepts of self- awareness can also be linked with emotional intelligence. Hence, it can be inferred that being aware about personal skills would help in improving personal skills and weaknesses. Apart from this, it would also help in navigating efforts in the right direction.
 In accordance with the views of Morgan (2016), it can be stated that there are two major approaches to self-assessments and learning; one of them is reflective learning and the other one is collecting feedback from superiors. In this context, it can be stated that Reflective learning can be considered as the process of learning while reflecting on personal experiences. Therefore, it can be stated that Reflective learning is completely based on practical learning experiences. As commented by McMillan and Weyers (2006), concepts associated with reflective learning has been observed to be becoming increasingly important as in becoming more self are about current skill level of an individual.
On the contrary, effective feedback, both positive as well as negative can have drastic influence on developing self-awareness. Hence, accessing current skill levels and individual can make certain decisions regarding self-improvement. In this context, it can be stated that leading organizations across the world has been observed to focus on feedback as one of the means of improving employee skill levels. To be specific, it can be mentioned that, it is the role of the HRM to arrange for training sessions and at the end provide feedback to the employees about areas of improvement. Therefore, feedback collection can also be considered as a source of motivation for improving skill levels.
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Self-confidence can be considered as one of the major motivators of developing skills. In simple terms, it can also be termed as the process of believing that one can achieve a particular goal. In this context, Van Emden & Becker (2010) had mentioned that confidence is a state of mind that helps in having faith over personal skills and experience. Lack of self confidence can be reflected as one of the major hindrances in personnel development. On the contrary, overconfidence can also lead to failure in most of the cases. Planning and preparation, in most of the cases, would help in boosting self-confidence accordingly.
Active learners have been observed to agree with the fact that there might be more than one answer to a question. Hence, active learners prefer to be subjective rather than objective.   Developing the art of active learning can be considered as the forefront of independent learning and thinking. This helps learners to gain self confidence and ability of learners to learn from mistakes accordingly. In accordance with the views of Maund et al. (2017), the first and the foremost process of implementing independent learning would be to create an open learning environment with facilities that reward the perspective of learners. 
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In accordance with the views of Vondracek et al. (2019), its cane is stated that success of an organization can be closely related with its employees. Hence, employers that are selective in recruiting can be considered to have more chances of excelling in the business field.  Therefore, it is essential for students that aims in becoming business professionals would have to be skilled enough accordingly.  The first thing would be to established recruitment objectives. Based on this, the recruitment process is expected to continue sequentially.
 For business professionals the process of exploring job opportunities can be a hard task. Despite the fact that there are a lot of agencies for providing Job options, yet finding a job with matching skill set can be difficult at times. However, the process of finding a suitable job option can be mentioned below;
Exploring new career opportunities:  In this, the job applicant is expected to be creative. Hence, it can be mentioned that alternative means of job search would have to be focused. For instance, looking for internship rather than finding a full-term job can also be considered as one of the modes of exploring new job opportunities
Make sure services meet needs: it is always essential to explore the facilities that are being provided by the employer. The facilities must meet the basic needs of the employee. In this context, it can be stated that meeting the needs of employees can also be related with job satisfaction
Using personal job search strategies: Individuals are suggested to contact their family as well as friends for referral drives. Apart from depending on job search agencies, this is also an innovative option for finding a new job.
Taking control of the job search process: This process implies that, as well as accessing personal skill quotient is essential to figure out suitability of a job search process accordingly.  Identifying the areas of weakness and working on them would also help in finding a suitable job option accordingly.
From the discussions, made in the aforesaid points, it can be concluded that developing employability skills can be considered as the most important tasks before applying for a job. In compliance with this, Ponterotto et al. (2019) had stated that candidates with strong personal skills are more likely to be recruited by employers. In this context, employability skills for business professional can be divided into two types; one is the soft skill and the other one is hard skill. Further, it has been observed that unlike hard skills, soft skills do not have metrics that can help in measuring skill level of employees accordingly. Apart from this, soft skills have been often observed to be overlooked by most of the candidates. In order to become a successful business professional, it is essential to have certain skills that would enable candidates to engage with customers. In this context, Nagy et al. (2019) had mentioned that, in business effective engagement with customers can be considered as the key to success for any organization. Hence, communication as well as analytical skills is more likely to be focused on for being recruited.
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In accordance with the views of Di Fabio et al. (2019), effective communication can be considered as one of the key traits that are expected to be possessed by business professionals in order to interact effectively with stakeholders of the esteemed organization. Hence, as an aspirant of becoming a successful business professional, an individual is expected to have subtle knowledge about good practices in communication. However, based on the views of Maree (2019), good practices regarding communication can be listed accordingly;
· Being relatable would help a business professional to have excellent understanding regarding team mates. This would also require business professionals to engage in informal communication at times.
· Listening with empathy can also be regarded as one of the key traits of good communication practice (Dean et al. 2019). This would enable an individual to understand and respect the viewpoints of other team mates accordingly.
· Business professionals are expected to respond analytically in order to avert conflicts. This would also require mastering the art of patience. Rational thinking can help in providing unbiased decisions regarding conflict management in workplace accordingly
 From the discussions, it can be inferred that effective team work is essential for success of any organization. As per the views of Crowley et al. (2019), effective team work also helps in optimizing the process of operations management. This also helps in providing multiple solutions for a single problem. Apart from this, effective teamwork helps in displaying innovations and creativity while solving problems accordingly. Based on this, the best practices for effective team work can be mentioned accordingly;
· Establishing trust amongst team mates can be considered as a strategic move for effective team work
· An individual would have to possess clear understanding regarding job roles and professional foundations
· Viewpoints of other team mates are expected to be respected for efficient team work
[bookmark: _Toc29043619]An examination of good conduct procedures in business processes:
Best practices in business management helps in optimizing operations management, thus, enabling organizations in meeting market demands. This would also enable organizations in attaining competitive advantage in the market. As commented by Burnette et al. (2019) best practices in business can only be generated with proper experience in management practices accordingly. However, the best practices in business management are elated below;
Business process must be driven by change management:  As per the views of Buckley et al. (2019), changes in business management are expected to be changed based on measurement of performance. This helps business management professionals in maintaining consistency within their performance. Changes are expected to be implemented within all aspects of business. All change must be founded on business performance measurement (Van Emden & Becker, 2010). Every one of the things we do, we ought to accomplish for an explanation, and measurement enables us to know whether we are acting reliably with the explanation. "You get what you measure," appears to be valid for all associations. All must know their point throughout everyday life and set a scorecard to assess how they're doing and what's functioning. We need prescient measures, not soon after the-reality answers, to see the all out picture (McMillan and Weyers, 2006). Developing an associated measurement framework is basic for us to separate generally focuses into what individuals do each day. After performance measurement factors are resolved, the association sets some performance targets (Van Emden & Becker, 2010). There might be inborn clash among the objectives so an equalization will be vital. The board must send clear messages on methodology and need through performance measurements and not depend just on wishes alone. The primary concern for any business improvement is that well-considered, directed measurements will rouse advance and guarantee that we apportion our rare human and monetary assets to things that issue most (Maund et al., 2017). This procedure suggests that in concluding how to put resources into change, organizing along process lines is essential. In recognizing processes that should be restored start with the clients and shoppers influenced (McMillan and Weyers, 2006). These processes are alluded to as center processes. Take a gander at the client/purchaser life go and finish it, From the center processes, we can determine the processes that convey direction to them (managing processes) and those that convey reusable empowering agents to them (empowering processes). Managing and empowering processes exist just to help the business goals that are the objective of the center processes an ought to be surveyed in that manner.
Business processes must address the needs of stakeholders: As commented by Donald et al. (2019), stakeholders in business management can be considered as the basis of existence for any organization.  In order to understand stakeholders, it is essential for business professionals to review relations with stakeholders. This would help them in understanding stakeholder’s needs and meet them accordingly. The steward acts as supporter for the procedure, assuming liability for the procedure's performance for partners (Van Emden & Becker, 2010). The steward works not exclusively to convey enhancements in process extends yet additionally to stay in the job resulting to fulfillment of these tasks. This implies remaining over procedure and partner performance measurements and checking on current performance against the best in the business (McMillan and Weyers, 2006). Principally, the steward verifies that the procedure keeps on performing to prerequisites for its partners, and remedial or expectant activity varying to either constantly improve or to present radical change is taken (Maund et al., 2017). Procedure stewards must be compelling in utilizing impact despite the fact that they may have no immediate command over the assets associated with the execution and the board of the every day work being performed (Van Emden & Becker, 2010). Plainly, this offers a noteworthy hierarchical test particularly with a blended capacity and-procedure approach wherein everyday control rests with utilitarian line the board, however checking and improvement duty goes to process stewards.
Business process management must be holistic:  Implementing this process would require proper allocation of resources be it financial, physical or human resources accordingly. Problems regarding exceeding budgetary requirements would have to be averted accordingly.
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Career advancement: As commented by Wulan and Zani (2019), personal ambition can be considered as one of the major divers in career advancements.  To be specific, personal ambition is expected to act as an internal motivator for driving career advancement. In order to become a successful business professional, an individual is expected to focus on both hard skills and soft skills accordingly. Aspirants possessing both hard as well as soft skills are more likely to be interviewed accordingly. Apart from this self assessments and focusing on specific skills can be suggested for employees accordingly. Building proper networks would enable an aspirant in proper career advancement accordingly. 
Staff recruitment: Hiring process can be considered as an integral part of Human resource management for any organizations accordingly. To be specific, it is the role of the HR manager to recruit as well as Retain employees accordingly.  However, Koys et al. (2019) mentioned that the HR is expected to understand the type of employers to be hired for the company.  Keeping this aspect in mind, appropriate job posts are expected to be created by the employer accordingly. In this context, it can be stated that employee perks and allowances is expected to be attractive for employees accordingly. This would help in attracting more number of candidates for interviews accordingly.
Interviewing: As commented by Sakkaravarthi and Thanuskodi (2019), interviewing can be considered as a contemporary business setting that has been observed to take place within an atmosphere filled with a sense of urgency accordingly. In this context, it can be stated that the time allocated for an interview is very less accordingly. Therefore, proper planning is essential to make the interview process smooth. The first and the foremost strategy are to go through resumes accordingly. This would enable the interviewers to understand employer’s background accordingly. The next step would be to build an atmosphere of helpfulness and friendliness. This would help interviewees to be calm hence; evaluation process would become smooth accordingly.
Induction: The process of on boarding employees and inducing them to the new job environment can be considered to be important for both employees and employers of an organization accordingly. In this context, it can be stated that the process should be well structured as well as executed to make employees confer table with their new work environment. The most important strategy is to interact with the new employees. The HR manager along with the employees of the organizations is expected to make a new employee feel welcomed at workplace. Based on this, arranging interaction sessions would be beneficial for cases.
Mentoring: 
Building an Authentic connection with team mates can be considered as the first and the foremost strategies for effective mentoring. For this, mentors would have to identify the needs of employees accordingly. This would enable a mentor to understand the strengths as well as areas of defect of employees. Hence, mentors can work on improving those areas of defects. Apart from this, mentors are expected to support employees and motivate them to pursue organizational goals accordingly. From the aforesaid process, it can be inferred that effective communication can be considered as the key to success for effective mentoring.
Appraisal and retention issues:  
Appraisal can be considered as one of the major motivations for employees. However, Maung (2019) had suggested that the process of appraisal would be based on the performance of employees accordingly. Implementing performance measurement metrics like KPI would enable business professionals to meet the performance of employees accordingly. Timely appraisals ensure that the needs of employees are being met. Hence, employees feel satisfied at workplace. This, in turn would ensure employee retention within organizations. Apart from this, appraisals would also ensure proper employee engagement. From the discussions, it can be stated that performance based appraisals can be considered as a key strategic move for employee retention accordingly
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Based on the importance of self learning and development, it is essential to analyse personal strengths and weaknesses. Hence, a SWOT analysis table has been presented accordingly;

	Strengths 
· Posses both hard  as well as soft skills for business
· Can work hard in pursuit of organizational aims and objectives
· Effectively meet deadlines for specific projects
· Possess excellent analytical skills for business management
	Weakness
· Have poor knowledge regarding English language
· Have poor computer literacy skills
· Introvert personality

	Opportunities 
· Ample opportunities for  seeking employment within business sector
· Can work in High performance work environment effectively
· Help organizations in meeting market demands
· Skills for effectively working in a team
	Threats
· Effective communication process would have to be hindered
· Work performance would be reduced
· Team management can be hindered at times.


 Table 1: Personal SWOT analysis 	
(Source: Created by Author)
Analysis
In accordance with the data provided, it can be stated that the concerned aspirant has certain strengths that would enable them to work in a team. Apart from this, it would also help the organization in meeting the demands of the market.  However, the aspirant has also been observed to possess certain weaknesses that would hinder the process of career advancement accordingly. Language barriers would hinder the process of effective engaging with team work. In this context, it can be stated that focusing on weakness would make the process of career advancement easy for the concerned aspirant. 
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In accordance with the SWOT analysis, a personal development plan has been presented accordingly.  Working on the areas of defect would enable employees to develop skills that would increase chances of employability; 

	Short-term goal 
	Opportunities 
	plan 
	Acquired result
	Time duration 

	To improve skills related to English communication
	would be able to work effectively within multinational organizations and speak confidently with team mates
	Joining English language classes offline. If time does not permit, joining English language classes online can  also be considered as an alternative
	It would result in effective teamwork that would help in achieving organizational aims and objectives
	4 months from the date of commencement




	Medium -term goal 
	Opportunities 
	plan 
	Acquired result
	Time duration 

	To learn the basics of software’s related to business
	 Work effectively  with high performance work environment
	 Attending online sessions  would be beneficial as it would also help in
	 Shall be fluent in using software’s related to business management
	7 months from the date of commencement





	Long  -term goal 
	Opportunities 
	plan 
	Acquired result
	Time duration 

	 To be able  to work effectively in a team
	 It would help in being efficient at workplace. Thus, organizational goals can be achieved in time
	 Engaging in informal communication with team mates at times and respecting their views can be  considered as one of the strategies
	Effective working  would  help in timely delivery of projects
	13 months from the date of commencement


Table 2: Personal development Plan
(Source: Created by Author)
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In accordance with the views of Hedge and Carter (2019), it can be stated that, the ability to apply prior knowledge can be considered as one of the basic skills that are valued by employers. However, the confidence to achieve these skills has been observed to be missing within students accordingly.  In this context, it can be stated that that becoming independent researcher have been observed to require Transitions between known approaches to solve problem to applying innovative methods to solve problems. In order to achieve these skills, a business professional aspirant is expected to analytical approaches towards problem solving. This, in turn, has been observed to require mastering the art of patience.  In order to leverage the concepts associated with employability skills, practical sessions are expected to be designed by educational institutions accordingly. 
As commented by Le et al. (2019), in order to become a successful business professional it is expected to focus on both hard skills and soft skills. In this context, it can be mentioned that working on soft skills would help aspirants in developing good interpersonal relation with team mates. Hence, the process of team work is expected to become smooth accordingly. Effective communication can be elated as one of the most important skills required for maintaining good interpersonal relationships accordingly. Employees of an organization can be suggested to be considered by the management of organizations while making effective decisions accordingly. 
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	Laws
	Implications

	Employment Rights Act 1996 (c.18)
	Based on the aims and objectives of this law, it can be stated that all employees are expected to have a contract with employers that must form the basis of employment relations accordingly. Apart from this, it can be stated that, all terms and conditions of the job must be documented. In this context, it can be stated that the terms and conditions are expected to be mutually agreed upon by both parties accordingly. 


	Equal Pay Act 1970 (c.41)
	This law aims at reducing decimation in wages received based on genders. Hence, it can be stated that the terms and conditions of the job are expected to remain the same.  This is further aimed at increasing job satisfaction amongst employees accordingly. 


	Equality Act 2010 (c.15)
	This law has been framed in order to reduce discrimination based on gender, cast creed and Religion in UK. hence, the concepts of Workplace diversity is  to be maintained accordingly


 Table 3: Laws and Legislations based employment in UK
(Source: legislations.gov.uk, 2020)

[bookmark: _Toc29043627]Conclusion 
In simple terms, it can be stated that personal professional development aims at gaining new skills related to current work environment. The policies regarding business have been observed to be changing with the passage of time. It is essential for business professionals to be updated regarding current changes in business environment accordingly. Self- awareness is important as it would help individuals in having a better understanding about the missing skills and weaknesses. Focusing on those skills can be beneficial for business professionals as it would help them in career advancement accordingly.  Personal ambition can be considered as one of the major divers in career advancements.  To be specific, personal ambition is expected to act as an internal motivator for driving career advancement. In order to become a successful business professional, an individual is expected to focus on both hard skills and soft skills accordingly. Effective communication can be considered as one of the key traits that are expected to be possessed by business professionals in order to interact effectively with stakeholders of the esteemed organization.
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