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[bookmark: _Toc503203234]Introduction
[bookmark: _GoBack]For getting the reputed and significant job in an organization it is vital to have the effective employability skill to exercise the daily job role. I possess the effective employability skill which also helped me to develop the soft skill within. The assignment is based on the effective employability skill which an individual has in order to introduce themselves in different professional fields.  By taking the training provided by different professional institute I learned the ways to nourish and improve my employability skill.  By reading a various type of books and journal I got the support to sharpen my employability skill.
Furthermore, to get the good and quality job one must also have the soft skill. The aims of the study are to provide the relevant material to the candidates who are aiming to get the reputed employment in an organization. The assignment consists of some of the significant employability skill, which is assisted by the employer during recruitment.  The person cannot get the effective success in their professional terms if they lack the effective employability skill. The writer of the assignment has some of the self-employability skill such as self-motivation, hardworking and the quick learner. The skills are praised by any recruiter to involve me in the workplace (Nanda et al. 2017).
[bookmark: _Toc503203235]Variety of employability skill of a potential employer 
[image: https://lh5.googleusercontent.com/tuw2lq7_O8_XoOHwNSWSCVu-z1WaPEZayXTMWjnGfWeV5XJVWkQi7gBEnnMuzcDV_gB9iQsDhwOHxZt8t93Juhh0BwvrGslTqtVOcBFKw_qyFEnoRIkgSyMKKywgrsKS3fePq8RG]
Figure 1: Employability Skill
(Source: Nanda et al. 2017)
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Presentation skill
One of the important skill is the presentation skill that an individual must possess in the working sector to reduce the cause of stress. After the completion of any task, the presentation skill is one of the important platforms where the task is required to be presented. The professionalism of any particular candidates is determined by the professional skill they possess. During the process of communication I always clearly send my message as it is important for the sender to convey the message in such a way that is easily understood by the receiver. In the field of employment, the way in which the candidates present their thought and skill reveals a lot about their employability skill. Therefore, I presented my ideas and thoughts effectively that is easy to elevate my presentation skill by an employer.  Even the candidate are having the effective skill and knowledge but fails to convey to other, and then they might face problems to be successful in their job role. The effective presentation skill reduces the cause of miscommunication in an organization, which is the biggest factor for any kind of chaos in the workplace. Many of the high professional lacks the effective presentation skill the reason might be they fail to prepare, have poor organization thought or are fearful in front of people. In such case, the effective training plays the significant role to present the thought and ideas in effective ways (White, 2017). 
The effective presentation skill provides the ample amount of benefit to maximize the performance of the organization. The effective presentation skill avoids the cause of misunderstanding and makes the core message clear and systematic. It is important for the employer to employ the candidates have the significant presentation skull. It reduces the cause of stress in the workplace which might impact the overall performance of the firm.  During the academic course, I always gave importance to the employability skill to get the significant opportunity. In the United Kingdom, the presentation skill is the must, as according to them it is the final tool used by the candidates to present or give the viewpoint on the particular topic. If one lack the significant employability skill the job opportunity for them in limited. The employee during the interview session of my company required to give their presentation on the topic given to get the employment. Thus, I gave the reluctant presentation to grab the job opportunity (O’Connor and Bodicoat, 2017).
[bookmark: _Toc503203237]Motivation skill
Motivation skill in the organization is a set of action or strategy that will help to elicit the desired behaviours of the stakeholders. My motivation skill help is able people around them to work efficiently and to get the effective opportunity for the betterment of the career. Thought motivation seems easy but in the long run, it becomes complex to enhance the significant productivity. Presence of motivation skill in an organization has ample amount of opportunity for the company. It brings the high level of performance of the employee in an organization. The employees those are motivated by their supervisors stays with the company for the longer period of time and their absenteeism is comparatively low (Kamruzzaman, 2017).
The motivation skill in the organization brings the willingness of working hard and sincerely among the employees. Furthermore, I always focus on the motivational skill to build the good labour relation and reduce the cause of conflicts. It is considered as one of the important tools of the management also minimizes accidents and wastage. The goals and objective s of the company achieve effectively by motivation the employees. Often the employees face difficult to work in adequate ways, thus motivation brings inspiration among them to complete the difficult task in an appropriate way.
Therefore, I give importance to recruit the candidates having the relevant motivation skill to enhance the overall performance of the organization. Motivation skill benefits the company to enhance the productivity level and to improve the quality of the customer service. Furthermore, my focus is always to bring innovation to the person and hinders some of the hidden quality and talent in the company. If one possesses the motivational skill in the organization, it provides the significant benefits to the entire team. For an instance, it can be said that, if in the organization one endures the effective motivation skull the personal of the organization is excellent compared to other. It brings stability and confidence in the performance of the employees. Thus, even in the challenging and complex situation I always work being fully concentrated and dedicate to achieve the goals. The service that is provided by me to the customers is authentic and meets the level of satisfaction (Schneider et al. 2017).
[bookmark: _Toc503203238]Problem- solving skill
Problem solving skill is another important skill that is to be acquired in a graduate in order to get selected for a particular job role. Problem solving skill can be defined as the ability of an individual to understand the different problems that can arise in an organisation. It is the ability of an individual to understand the core issue of the problems and analyse the problem in order to find the appropriate solution for the problem. It is seen that the presence of the problem solving skills will be effective in undergoing the different changing environment in the workplace, it will allow an individual to make use of the information that is present in the individual regarding various concepts and situations and use them in order to find the accurate solution for the problem that has raised in the organisation. It is the process of identifying the barriers, goals and the objectives of the problem that is to be solved in order to maintain the process of production in the organisation (Cottrell, 2015).   
It is essential for the recruiters of different organization to analyse the problem solving skills in a candidate applying for the particular job post for which the recruiting process will be conducted. It is seen that the recruiters approach to look for the problem solving skills in a candidate will be allowing the recruiter to understand the candidate has the capacity to make changes in the organizational operation in accordance to the situations that has risen in the company. In order to maintain the production and growth of the company, it is important for the recruiters to select the appropriate candidate for the company with the ability of problem solving skill in them. For any graduate who wants to avail the skills of problem solving should be undergoing different analytical problem solving training in order to gather the knowledge of developing strategies of problem solving and create solutions for the problems (de Guzman and Choi, 2013). 
[bookmark: _Toc503203239]Stress management skill
Stress management skill is highly important to be present in an individual for the smooth conduction of the production process and carrying out the activities of an organisation. It is seen that the presence of stress management skill in an individual is helpful for the individual to undergo different situation in the workplace. With the increasing rate of competition, there is the possibility of gaining huge workload that will be hampering the stress level on an employee by increasing the level of stress. This in turn will affect the overall performance of the employee in the organisation. It is essential for the graduates to learn the different ways of managing stress while they are undergoing their academic courses. It will not only help them to cope up with stressful situations in the future, but will also allow them to remove academic stress while studying. Stress can arise due to the different problems and issues that might evolve among the employees, as in an organisation there can be the presence of employees belonging to different sector, gender, race and beliefs (Mishra, 2014).
Any conflict can arise among the employees, creating stress. The presence of stress management skill will be helping the employee to deal with the situations and carry on with their work peacefully. It is important for the recruiters to consider such stress management skill in a candidate while selecting the candidate for a particular job role, especially for a job post that may involve too much workload and pressure. The consideration of stress management skill in an employee will be allowing the recruiter to understand that the employee will be able to take care of the different difficult situations that may arise in the workplace. The candidate will be able to handle the different departments of the organisation when they reach a managerial post in the company(Tymon, 2013).  
[bookmark: _Toc503203240]Technological skill
Technological skill can be defined as the skill that enables an individual to understand the latest technologies that can occur or solve the problems that can arise in the technologies currently in use in an organisation or has the ability to adapt to the different new technologies that can be involved in an organisation. Technological skill can be defined as the presence of minimum basic technological which can be pointed as information technology skill in an individual. These information technology skills can be the handling and the use of the latest software or the knowing the use of the computers with advanced operating system present in it. It is also the ability of an individual to make sure that they learn about the new process of production that can evolve in an organisation due to the up gradation of the technologies being used in the organisation. Technological skill will allow a graduate to get more scope getting selected for a job role in the current world where entire system of production in a company is ruled by technology (Jackson, 2015).  
For any recruiter it is important to note the presence of technological skill in the candidate applying for a particular job role. It will allow the recruiter to understand that the candidate has the capacity to make use of the current technical systems available in the company. It will help the recruiter to choose between the number of candidates applying for a particular job role and give importance to that candidate who has better technical knowledge and understanding. Every graduate can avail the technological skills in them by undergoing different courses that provide guidance and teaching on the technologies that are available in terms of the information technology elements. Undergoing technical training will allow a graduate to apply for a wide range job opportunity as most of the organization in the current modern world look for candidates who are upgraded with a minimal technological skill (Rao, 2014).  
[bookmark: _Toc503203241]Conclusion
From the above assignment it can be concluded that the presence of the different types of skills in terms of employability is essential in a candidate or a graduate in order to get selected by the recruiters of different organisation. It will be effective for the graduates to gather core employability skills mentioned in the assignment which are presentation skill, motivational skill, technological skill, stress management skill and problem solving skills. It will allow the recruiters to easily select the appropriate candidate for the company. 
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Appendices: 2
Academic and Employability Skills - BMSK4001
Self-reflective learner’s journal
Worksheet 1


Instructions: 
This worksheet is meant to help you record your reflections on the module as you progress and organise your reflective notes in preparation for term 2 assignment which is a reflective feedback summary. You can either print the worksheet off and fill it by hand, or type it and store it in an electronic folder. Complete this and all subsequent worksheets as suggested and keep a copy stored securely so that when the time comes to write your term 2 assignment, you don’t have to break your head trying to remember what you did over the two terms. 

Reflections on week’s 1-3 (Term 1) 
What did you learning the first three weeks of the programme (in this module) and how does it relate to your existing knowledge?
I learned to gather the skills of employability and the importance of gaining those skills. 
It will help me in improving my existence knowledge and skills on employability. 

What did you like most? Why?
 I liked the entire process of learning from the programme 

What did you find difficult? Why? And what you think you can do to overcome the difficulties?
It was difficult to carry out realise the outcomes of the learning, so further workshops should happen in order to analyse the effectiveness of the learning. 
What will you need to be successful in this module? 
More knowledge on the employability skills.
What is employability? 
 It is the ability to gain employment in an organisation.

What employability skills do you have, or need to develop in the future to be more employable? 
I already have the skill of communication, learning and teamwork. For future, I further need to have organisational skills and critical thinking skills.

How much time do you spend learning outside of class each week? Give details of what you do. 
3 to 4 hours. Go through the process of obtaining the skills of employability. Gather academic knowledge. 

Final thoughts and comments 
The programme of learning employability skill went well. 

Appendices-3
Academic and Employability Skills - BMSK4001
Self-reflective learner’s journal
Worksheet 2


Instructions: 
This worksheet is meant to help you record your reflections on the module as you progress and organise your reflective notes in preparation for term 2 assignment which is a reflective feedback summary. You can either print the worksheet off and fill it by hand, or type it and store it in an electronic folder. Complete this and all subsequent worksheets as suggested and keep a copy stored securely so that when the time comes to write your term 2 assignment, you don’t have to break your head trying to remember what you did over the two terms. 

Reflections on weeks 4-6 (Term 1) 
What did you learn in weeks 4-6 of the programme (in this module) and how does it relate to your existing knowledge?
I learned how to gather the skills of employability and the importance of gaining those skills. 
It will be helping me improving my existence knowledge and skills on employability. I further learned how implement those skills.



What did you like most? What did you find difficult?Why?
I liked the entire process of learning from the programme.



Were there any points that were new or surprising to you? Which ones? Why? 
No. 




What are the main features of academic writing style? 
Main features of academic writing style is the complexity of the language that is written, knowing to write formally and objectifying the words and the sentences. 



What are your areas of strength and weakness in your writing skills, and what you can do to improve? 
Strength: innovation 
Weakness: method of the writing
Undergoing training in terms of improving the method of my writing skill.



What is referencing? How difficult/easy is it for you to understand how to use it?
It is the process of providing a book or article with citations as source of information. Yes it was easy to use it. 


How much time did you spend learning outside of class since you started this module?           What did you do? 
No time was spending outside the class. 

Appendices-4

Academic and Employability Skills - BMSK4001
Self-reflective learner’s journal
Worksheet 3


Instructions: 
This worksheet is meant to help you record your reflections on the module as you progress and organise your reflective notes in preparation for term 2 assignment which is a reflective feedback summary. You can either print the worksheet off and fill it by hand, or type it and store it in an electronic folder. Complete this and all subsequent worksheets as suggested and keep a copy stored securely so that when the time comes to write your term 2 assignment, you don’t have to break your head trying to remember what you did over the two terms. 

Reflections on weeks7-10 (Term 1) 
What did you learn in weeks 7-10of the programme (in this module) and how does it relate to your existing knowledge? Did you know any of this before? 
I learned how to gather the skills of employability and the importance of gaining those skills. 
It will be helping me improving my existence knowledge and skills on employability. I further learned how implement those skills.




What did you like most? What did you find difficult/new/surprising?Why?
I liked the entire process of learning from the programme.




What is paraphrasing? Describe the techniques. 
It is the process of expressing the meaning of something that is written with the help of different words and phrases. 




How should summarise a text? Give a few pieces of advice. 
Read and understand the text carefully.
Think about the purpose of the text.
Find the main ideas - what is important.


What are the main features of a report? 
Formally structured
Written in style appropriate to each section
Informative and fact-based




How much time did you spend learning outside of classin weeks 7-10? What did you do? 
No time was spent learning outside the class.


Final thoughts and comments 
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