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INTRODUCTION
        A reflective report can be named the report which includes the present as well, as the skills that should be ideally owned within an individual for properly managing the task within the organization (Sen, 2010). Various skills will help, a person to gets an intuition into the things that he should make improvement in as well as helps in the keep of already present skills. To make sure that the reflection on the skills is expected effectively, Gibb's reflective and Kolb's learning model, has also been implemented so that the focus of the reflection could be successfully improved. The reflection report, will help an individual’s personality reflected which in turn in a way, also reflects the strength and weaknesses they have while performing the tasks that are assigned to them. The reflective report includes the employability skills that should be present within an individual and if not should be developed inside, for further progress and growth.
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REPORT

      The reflection report includes the employability skills that I have within me as well as the skills in which I need to make improvements. Some of the employability skills that I already possess are communication, learning, problem-solving, summarizing and planning skills, etc. With the help of effective communication skills, I was able to interact with my superiors as well as with my subordinates effectively and was able to share them my opinions and ideas in the proper manner (Sen, 2010). Apart from this, all the messages were also taken by me effectively in a properly organised manner without any difficulty. Also, the communication skills have made my collaboration smoother and more efficient as well as understandable to others. Opinions, ideas, perception, thinking, and problems were easily solved with the help of superiors which more made my communication accurate and proper.
     Then, I also made improvements in my problem-solving skills, with the help of which the projects and assignments undertaken by me have been able to get completed in an effective way since I was able to find the most accurate solution towards it and remove the barrier in my learning. With the help of the problem-solving method, the tasks selected to me were completed on time, without any delay. I also possess effective planning skills which further helped in planning different activities and strategies in the most effective way possible (Rosenberg et al., 2012). By planning the tasks was carried out in a properly structured arrangement and in an organised manner, which make all my work attractive to others and helped me in receiving appreciation on it. I have also learned that planning the things in advance, which will help me in eliminating all the interruptions before happening and make my work easily presentable to others. I was able to know the difference between where I am and where I want to be in further leading to the development of my career and a clear picture of what efforts are needed by me to implement the task accordingly.
Another skill I keep is learning a skill that more added curiosity in me of learning and obtaining knowledge of something unique and different from others, so that the further value to the skills could be improved by me. This in turn also helped me in achieving success and progress in my future career (Lowden et al., 2011). From constant learning of new knowledge, have helped me in realising a larger vision to the goals set by me, and carry out the task effectively in a most accurate manner. Newer aspect towards the learning was also developed within me through my learning skill, which will be developed more, my work perspective and benefited me, in my present as well as future objective. Apart from this, learning new things has allowed me to make an improvement in my work and task carried out by me, and helped me in achieving the desired success. I have a good summarizing skill that will further assist me, in my work and will helped me, in carrying it out in the most effective way. I can summarize the writing in the most appropriate way and present the project that has got a speaking vision to the topic discussed in.
     There are some of the employability skills where I had to put some effort and make it better, so that they also contribute to my future success and growth. This would further help me, in educating my work and achieve the desired success. Certain skills that require improvement by me, are summarising skill, teamwork skills and declining the errors in language. It is very crucial for me to make improvements in my summarising skill later there are many assignments that are carried out by me on the same topic and working on the same topic and information is a bit difficult for me. Many grammatical mistakes are also done by me in which, improvements need to be brought as it degrades my work and makes it a more negative impact on the superiors (Rosenberg et al., 2012). It is very crucial for me to make fewer mistakes in my work regarding the grammatical and the language error and make it more appropriate and appealing, which would further help me in my work more presentable and consistent. Apart from this, I also need to make an improvement in my teamwork skills since it is much needed in my work and by lacking behind; I am not able to complete my work effectively. I am unable to adjust myself in the team and am finding the problem to share my opinions, thoughts, and ideas on a topic with them which is all the more adding difficulty in my work and in the realization of the objective. My contribution towards the organization is also getting affected and so I need to make an improvement in my teamwork skills. Working in a team would further enable me in making my perspective broader as well as it will also help in knowing various styles of conducting and handling the situations occurring within the organization. Apart from this, it is very crucial for me to make further improvements in my skills that I already have so that I could achieve the desired goals and objectives effectively.


GIBBS’ REFLECTIVE CYCLE  
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Figure 1 GIBB'S REFLECTIVE CYCLE
Source- OBU, 2019
      This model was developed by an American sociologist named Graham Gibbs in the year 1988 at the time his book was also published. This model is the most popular model that is undertaken to implement a reflective report by an individual. There are six stages according to this model including description, evaluation, and analysis, feelings, and conclusion as well as the action plan. The description stage states all the actions that have actually been implemented in the past about the particular aspect that should be accounted after which an evaluation is assumed where the professionals and frauds of the situation is identified after which an analysis is done to know in what sense the situation is actually implying and is considered finally after which various alternatives are identified based on the same situation so that if any interference in future take place could be solved effectively (Husebo et al., 2015).
With the help of this model, I got to know about myself from various points which have provided me the insight on the things that were not discussed by me before on a particular situation and the skills that can be enhanced by me, further as well as the skills which I already have. Apart from this, I also got to know more about the skills that are in me and which can help me further in undertaking my assignment and the skills that can act as an interference for the same perspective.
   The model has also enabled me in learning from the experiences which I have faced and went through while carrying out the task. By obtaining new knowledge through experience also made me aware of the important skills I possess, and the action required by me to make changes in them accordingly. With the implementation of the Gibbs model, I was also able to reflect on the positive as well as on the negative aspects towards the activities or events that took place wherein my action and behaviour were reflected and help me gain learning from the same and achieve the desired success.


Kolb's Experiential Learning Style Theory 
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Figure 2 KOLB'S EXPERIENTIAL LEARNING
Source- Saul, 2017
Kolb's experiential learning theory came into existence in 1984 and was developed by David Kolb. There are two aspects on which this theory assumes in the four-stage cycle as well as the learning style. According to this theory, various new concepts have been introduced that created a new kind of experience that an individual undergoes. The theory mainly includes four stages that are concrete experience of which the main focus is on the specific type of incident then comes the reflective observation where an individual reflects on the experience that he faced then comes the abstract conceptualization wherein an individual gain the actual learning from the experience he/she had and the last comes the active experimentation which focuses on the planning or realising the learned theory into practical situation (Bergsteiner et al., 2010). 
     This model has helped me in facing various challenges coming my way in an effective and efficient way. The concepts and experiences that were developed by me from the experience were well implemented by me which all made my objectives clear and achievable. The concrete experience has helped me face a new situation through the situation faced by me in the past. Through reflective observation taking in the newer kind of experience and feeling were considered which further helped me in understanding the various aspects related to it. After which, an abstract conceptualization was assumed that assisted me in moving forward with new thoughts, ideas, and modifications based on the abstract concepts that were already present in the past along with the learning I gained through overcoming and facing the experience. Finally, through active experimentation, various new ideas and knowledge was developed through the experience and were applied in a practical situation to evaluate the result further.
The model has helped me gain learning about different new things and experiences which I went through along with the development of the concepts at the same time. Kolb's model has assisted me in attaining further success and growth by overcoming various insights from the past that were new to me but also benefited me and helped me in achieving exact success and progress.
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CONCLUSION
         From the above reflection report assumed, it can be concluded that employability skills are very crucial for the success and growth of an individual. There are various skills such as communication, problem-solving, summarizing, paraphrasing as well as planning skills that need to be developed for achieving the objectives and success in the future as well as at present. Some of the skills are present within me in which, an improvement can be made while there are some skills that need to be developed inside me to achieve positive aspects of others as well as gain success. Paraphrasing, language error, and teamwork are some of the skills that should be assumed by me so that further improvement can be made in my work. Apart from this, with the help of Kolb's and Gibb's reflective model further improvement in the achievement of the goal and objective could also be made and success could take place effectively.
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