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Opening question
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Good afternoon, my name is Leah, and, in this presentation, I will be discussing three different study skills that are needed for future employability and how they can be transferred to an education setting. 
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Definition of study skills
Study skills are approaches applied to learning. They are generally critical to success in school, considered essential for acquiring good grades, and useful for learning throughout one's life. 
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Time Management – why is it important?
The first skill I will be talking about is time management. This skill is important for future employability, as employers like to see that individuals can get to work on time, stick to deadlines for completing work, and being punctual with the breaks given. This shows that they are a reliable individual and are trustworthy.
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How can it be transferred?
This skill can be transferred to an education setting. As a teacher, you would have to complete lesson plans in time for the lesson in order to teach. Teachers are given a minimum number of hours of each subject through the curriculum each week that is compulsory to teach. This means that they have to choose their time wisely, as they need to fit everything in. If they fail to this, they could end up being in trouble. 
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Further personal development
Personally, I think that time management is an essential skill in life. For example, handing in coursework on time. By handing in work on time, it gives you more focus, so you are ready to take on the next task. This reduces stress so there is less pressure on you as an individual and you are more likely to make better decisions which could increase your opportunities in the future. Time management enables you to have more free time to spend with family and friends and not feeling pressured by the thought of going home and having to do work. At Least with good time management, you can set yourself strict goals to work towards and have more time to relax and unwind. 
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Communication – why is it important?
The second skill I am going to talk about is communication. According to the business dictionary website, communication skill is “the ability to convey information to another effectively and efficiently”.
This skill is important for future employability as employers look for individuals who can communicate effectively with one another which makes the workplace a much more productive place. Also, having good communication skills it makes everyone feel at ease, so are more likely to work well together. 
[bookmark: _GoBack]There is a lot more to communication other than just the words. It is how it gets said, why it is said, when it gets said, what you don't say and most importantly body language. 
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How can it be transferred?
Communication skills can easily be transferred to an education setting such as a school or college. By having effective communication skills, it can increase the learning opportunities/chances of the pupil/child. It gives them confidence in themselves too. As a teacher, by having effective communication skills, the child is more likely to be able to open up and build trust with you. This has a follow-on impact on the grades they get and are most likely to do well in their studies. 
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Further personal development
Personally, I feel communication skills play a massive part in life. For example, an individual with additional needs who may be deaf may not be able to communicate as effectively. You would then have to adapt to this and speak as clearly and little as possible. Sign language may also be used to help. I also think that by having effective communication skills it enables you have better engagement in activities and problem solving will be more effective.
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Why is it important?
The last skill I am going to be talking about is active listening. Active listening is “a skill that can be acquired and developed with practice. However, active listening can be difficult to master and will, therefore, take time and patience to develop”. 
This skill is important for future employability because it can help the people you are working with build trust, which then creates better relationships. By being an active listener, you can work well with others, which then makes completing tasks much simpler. 
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How can it be transferred?
This skill can be transferred to an education setting such as a school. As a teacher, it is compulsory that you have good active listening skills, as it means you can build connections with pupils, which then builds trust. By doing this a pupil is more likely to open up to you about their problems and if they need any help. This is beneficial to them as they can achieve higher grades and excel in the future. 
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Further personal development
Personally, I feel being able to have good active listening skills, it helps with everyday life and people are more likely to come to you if they have a problem. It also helps you build a bond with other people and have better relationships. By being an active listener, there is less chance of things being misinterpreted and are more likely to get on better with others. 
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To conclude…
To conclude, in this presentation I have talked about three different study skills that are needed for future employability and how they can be transferred to an education setting. 
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