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Introduction.
In this subject we have learned many topics related to academic skills and employability but I will focus on three main topics by which I will start with the CV, continue with the cover letter and finally, the presentation skills.
In order to explain these three topics I would like to be able to do it with the reflexive method used by Kolb that can easily be known as ‘experimental learning’. The centre of this model is our own experience, which from there, is evaluated in three stages.
The basis of the method would be the concrete experience, here the most significant, of the specific situation, it will be noted, and simply, here you will say what you will be seeing, how you feel and think about it. The first stage would be reflective observation in which one reflects on what happened. The second stage is abstract conceptualization, which is that you try to find different ways of dealing with situations and think of strategies for when you experience a similar situation again. And the third and last stage would be active experimentation, which is the practice of what has been learned.
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CV
Experience before learned
My previous knowledge about the CV is that it was a document in which information was given in detail about you, about your working life, what you have studied, what you like to do as your hobbies, in experience I could say that I would have done two resumes in my life, in which I paid little attention to both formality and the number of words in said document.
The learned 
The first important topics that the teacher exposed to all the students was how to make a well done CV. Where he exposed it on the big screen with its important points for all of us to see. At first many of us in class may have found it very boring since many of us had the bad idea that a CV was just filling in personal information on a sheet. Next, the teacher explained that a CV is a detailed document that presents all our professional and educational information as well as personal information and is presented when one wants to apply for a job. The curriculum has to be professional since the more complete and clean the person who takes our curriculum can connect with it and thus get the desired position. In the CV presents an information contact, academic history, work experience, qualifications, skills, interests.
At the end of the teacher with the explanation of CV I could find myself with much more knowledge and confidence when it came to doing it, since the points that he gave us of what would be correct or not to put in CV would have guided us to do one in conditions.
Learned experience
Once we have learned everything that the teacher has taught us, we will keep all the important points to be able to carry out a good curriculum vitae in which we will connect in depth since it will be very personalized and very ours, with everything, so we can be valid for the work we want to achieve previously we have sent the CV.
It is important to give our references once they have accepted our CV as it indicates that they are interested in being able to hire us but they want to be sure that you are suitable for the position. So once you give references of previous jobs they will be able to contact these companies to find out more about the person they want to hire.
In order to better teach what a CV is, I will give an example.
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Cover Letter 
Experience before learned
In my past experiences, I have never been asked to make a cover letter or even know much about what it is, not even what it could be put on and what not, not exactly why it was needed or when you were asked to deliver a cover letter. Something could intuit that it was related to a job that I could ask you but I did not know anything else. Also, never look for information about anything you might know about a cover letter.
The learned 
the teacher wanted to show us that it was a cover letter from what I understood is similar to a CV the difference is that a CV is a document that tries to enhance our abilities, experiences instead a cover letter is also a document but they have several differences for example in the way the cover letter is presented is similar to a summary, apart as essential in a cover letter apart from personal information such as full name, address, email and number, which is common with CV, what makes it different is that this document is easier if what you want is to stand out from other people who want the same position since the employer will learn more about you, your personality, what you really want from the job and you will get an idea of why you request it. . It is important to mention that in the cover letter you will have to write where you found the job application you are applying for, because you think you are suitable at work, what you can do for the job and what you can do for the company. It really seems to me much easier to make a CV than a cover letter since in a CV it is to put everything that is your personal information apart from your achievements, your experience in the work and what studies you have instead a cover letter you have You have to go further and in my opinion you have to have the clearest things with what you want to do with your work life apart from knowing the company well enough and that they ask for it and need it. Normally in the first paragraph you start by giving personal information about yourself, in the second you usually describe how your previous job experiences, skills, and abilities will allow you to meet the company’s needs, the third paragraph:
Do some research about the company and explain how you can fit into that schema, and help push the company forward and achieve any goals you suspect they may have the final paragraph is called the “call to action.” Inform them that you would love to get interviewed and write thank them for spending the time to read your email/ letter

Learned experience
Having seen everything that a cover letter can help me to be able to get the position I want to get in that company, I think it can be just as important as a CV. I was able to do several cover letters in class so it seemed important to me to keep improving to be able to present one when asked for a new job.
In order to better teach what a cover letter is, I will give an example.
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Presentation Skills
Experience before learned
My experience giving presentations in front of colleagues on any subject I have always felt insecure since just thinking that I have to speak in front of many people makes me feel ashamed of what has led me who has not studied me well the subject has led me to make mistakes like not mentioning important points, or not speaking correctly.

The learned 
With the teacher explaining to us the importance of being able to have a good Power Point with reference points and ordered, since by the time we are in practice giving the presentation it will be easier for us to start and continue with the points we have set.  When preparing the Power Point it is important to have keywords as well so that people can read them quickly to understand and relate to what you are saying as well as images since they will make a presentation more fun and enjoyable and understandable. The most important thing about a presentation is the preparation time we give to the presentation since this is crucial when presenting. At the time of speaking to the public he taught us that it should be natural, clear and above all not to read what is written in the Power Point since it only serves as a reference. Another important thing is our body language as this can teach how safe we could be, which means that it is important at the time of exposing to see us relax, with a smile and looking at a fixed point so as not to concentrate on what we are saying. Finally, questions will always have to be left for anyone who has doubts about the presentation. Another very important thing is our way of going to the presentation as we will give information on how much interest we can have and the importance we give it.

Learned experience
It has been a great advantage to have been able to know so many important points since this will help me in the future as well as in the university and outside of it also when necessary. Having learned how I really should do a Power Point and the importance of all the points already mentioned will make me feel more confident when presenting as I will give much more importance to the details. And that every detail already learned will reinforce the security of presenting.

It has been a great discovery when it comes to having learned so many topics since they are very important topics for the time of life of how you want to show yourself, how prepared you can be for the job market as a professional, exposing it in a CV and a letter of presentation highlighting with other people connecting with what you expose and the way you expose it with extraordinary knowledge. Lastly, to know that the importance of points that are not usually repaired, how important they can be in the presentation, will make it stand out when it comes to exposing. Finally, thank you for the time you have invested with us in teaching us and having been so original.
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