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[bookmark: _Toc110381274]Introduction
The reflective report has evaluated four topics that were covered in my classroom. Four topics included time management, academic writing, referencing, and Gibbs’s Reflective Cycle have been discussed here. I will discuss these topics in detail to find out my academic and employability strengths, and weaknesses. This reflective report will also discuss how I can improve my lacking easily by following the chosen topics.  Gibb's reflective learning cycle has been applied here.
[bookmark: _Toc110334498][bookmark: _Toc110381275]Time management 
Time management learning has helped us to become punctual, responsible, and productive to do our everyday work and maintain discipline in classes very well. From time management we have learned how to complete job activities effectively. Time management skills are very important topics from which we have learned about prioritization, goal setting, focusing, stress reduction, regularity, strategic thinking, and becoming successful in work. Students have skills in time management learning practically in the classroom. Students were reached in class exact time due to following time management skills. The topic has taught us to productive use of time, organizing, and planning to sustain priority-based tasks. My daily performance has developed after learning about time management (Ali, 2022). From time management learning I have also gained knowledge about planning for tomorrow's work in a notebook to finish my target properly. 
Before learning about time management, we were very lazy and undisciplined to work. Time management skills have helped us to save time, think strategically, and become active in doing daily jobs. Other students have motivated to their responsibility after learning about time management skills. Proper time management has taught us to do assignments, research projects, and homework time with full effectiveness. Time management is essential to get goals faster. Time management has reduced the mental stress of work due to finishing the jobs within a proper schedule. I have done more tasks in less time through the process of time management strategy. Other students also do not keep their today's work for tomorrow after learning the topics (Heidarzadegan, Nabizadeh Sarabandi, and Shamsedini, 2013). My weakness is that I did only study before the exam and this time I faced mental stress and thought about how I will complete my preparation. But I failed to work successfully due to a lack of proper time management skills.  Time management topics have encouraged us to make realistic plans, have productive hours, and be flexible in real life. 
Good time management also ensures good health such as we take exercise, eating, bathing, studying, and going to sleep timely after following the topics. My weakness is also that I can’t finish my daily activities timely due to a lack of time management. So, I have decided that I will focus more on time management than before. I will also set a schedule on the wall for the next day so that I can easily follow the routine. It will help me to become a smart person in the workplace and in every critical situation.
[bookmark: _Toc110334499][bookmark: _Toc110381276]Academic writing  
Higher education and job sectors require academic writing skills. Good academic writing improves written communication, research skills, analytical thinking, and also language skills of us. It has been properly practiced in the classroom. Academic writing has also improved the knowledge of students about internet searching and surveying. The topics have helped to make assignments, coursework, and job report. Academic writing skills have helped me to understand complex subjects. It has also helped us to make more meaningful, informative, and clear sentences. Effective academic writing requires good marks. So, I follow the topics to improve my lacking written quality. This process has taught us to make understandable written papers for the reader (Sunaiyah, Siswanto, Dermawan, and Hasanah, 2022). 
Academic writing can develop professional skills. Academic writing skills introduce us to what ideas and techniques in writing can attract the reader. Through academic writing, we can learn about work ethics. Academic writing has helped us to share critical thinking, knowledge, strategy, and innovation capacity with others. The advantage of the topics is that I can teach others by writing an academic research paper (Hill, 2013). 
I have a weakness in academic writing. My written quality is not good I do not have the right focus on writing and presentation skills. So, I will try to capture a clear concept and remove unnecessary words and boring sentences to improve my writing skills for the readers. The topics help to reach my goals. 
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Referencing or citation helps the reader to know the research’s sources. Through referencing, we can develop knowledge about the author, publication, title of the journals, chapter’s name, etc. The purpose of referencing is to tackle plagiarism. I have learned how to reference the referenced topics. Referencing skills has taught us to refer to journal, book, website, documentaries, television programs, personal interviews, class lectures, etc. Referencing helps us to protect the real data from plagiarism. More acceptable referencing or citation styles are Harvard, modern language association (MLA), Chicago, American medical association (AMA), etc. Referencing ensures the legality of research papers. The referencing learning helps us to find out the ownership of the research paper (Cunningham, 2021). 
Learning referencing is very new for me. I have learned different referencing styles to research any topic. Learning referencing is an easy search way to gather knowledge about more thing’s unknown information about the research topics. Learning referencing is also helpful for academic writing. Through referencing learning we can benefit from error-less work, unlimited revision, and affordable writing services. But I lack knowledge of referencing. Other students in the class also face problems like me. I can learn the effective process of referencing from the topics. Before starting a research project, we can search through references to collect the author’s knowledge and information about the topics. From the reference, we can easily understand the task with evidence. It helps us to make any written papers very effective to readers (Webley, 2013). 
Learning referencing has taught us to be aware of the study and maintain research ethics. I can now uphold different arguments with my knowledge in the papers through referencing learning. Without referencing, the research paper can be identified as legal. So, we were very interested and conscious to learn the referencing. Referencing helps us to acknowledge the task such as assignments, thesis, articles, and research projects. Through referencing we can appreciate the writers that can encourage the writer to do more tasks. It enhances students’ thinking capacity, ideas, and writing styles with quality. It helps me to collect critical information, clear argument, adequate research, and strong note-taking. Students have also been taught how to make reliable and authentic papers. It has increased the dedication level of the task. Referencing helps us to avoid wrong information on the topics. I can now make non-plagiarized documents through the learning of referencing. Referencing learning was not easy at the first time. We have skilled in learning referencing through everyday practice. Different referencing styles have improved our knowledge and taught thinking ethically about any matter. The teacher has developed both online and offline referencing styles in class. The teacher has taught us practically to learn references. 
My weakness is that I can’t keep in mind various styles of referencing. So, I need to do more practice to develop my skills in referencing.  
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Learning the reflective writing model has taught us how to write a real or imaginary based reflection. We have learned the reflective model in the classroom. From this topic, learners can express their memory, feelings, and passing thoughts. I have learned different reflective writing methods through the reflective model. Other students have also learned the same process. Gibbs and Kolb have developed the model to teach us different reflective writing styles. We did not have any idea about reflective writing before learning the topics. Reflective learning has taught us to write meaningful and creative writing. Learning reflective writing has improved my skills. Other students have also skills like mine. Students can now explain and write reflective thoughts about what they have learned (Lamb and Aldous, 2016). I have developed knowledge from reflective learning about how I can share reflective learning, strengths, and feelings after learning, and weakness to practice this topic. Learning reflective writing will be very effective to remove our weaknesses and show our strengths.
 In the lesson, some problems have been solved by the class teacher and moderators. Tutors have taught us the quality of styles of reflective writing. This lesson was very interesting and enthusiastic for me. Other students also like their learning structure. Reflective writing skills need for making any academic report and job sector. Reflective writing skills acknowledge us as good learners. These skills also appreciate us to get good jobs and promotions in the workplace and academic lessons (Minott, 2021). 
Sometimes, the learning process was not clear to us. So, students could not understand and capture the right meaning of the topics. It was also made complexity for me to write reflective writing during the first learning.  
From the reflective report writing, I have invented my weakness and strengths. Models of reflective learning have been implemented in this report. When I will join any workplace, I can apply these models to improve my weakness. Gibb, Kolb's model has taught us how to improve learning. This learning would become more interesting and fruitful if there had to write a reflective report finishing the courses. Other students are also happily finishing this academic learning. It was hard to believe that a reflective report can improve one's employability skills. 
I have a weakness in following the cycle. Often the appropriate format is not followed. For example, Gibb's reflective cycle has five phases. When I write the reflective report, it seems that I blend everything. I believe that practicing can improve my reflective report writing skills. In the future, when I will attend in the workplace, I will take not about my feelings, learning, strength, and other vital information. it will help to improve my career. 
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This reflective report has explained four topics like time management, academic writing, referencing, and Gibbs’s Reflective Cycle. I have discussed my strength, weakness, and improvement after learning the topics in the reflective report. Reflective reports have shared my feeling at the time of learning the topics. The reflective report has helped me about how important time management is, academic writing, referencing, and reflective writing learning. The importance of the topics in career development and completing academic tasks also has been discussed in this reflective report. Every employability and academy require skills on four topics. From the topics, I have learned more to improve my skills in time management and daily activities. 
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