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Introduction

In this report, I will use Gibbs model (Figure 1) to reflect on five (5) of the topics covered in class. At the beginning of the term, I had little or no knowledge on these topics. The ability to reflect on experiences is especially important for health and social care professionals who will encounter different scenarios on a daily basis.
[image: Gibbs' reflective cycle (adopted from @2016 Petter Lia: Learning Support Tutor)]
[bookmark: _Ref57811901]Figure 1. Gibbs model. Source: (Sekarwinahyu, et al., 2019)

Reflective writing
Description 
Reflective writing is very useful because it helps me to express my feelings in whatever situation I find myself or may have experienced. It also helps me to evaluate the circumstances around the incident, and my approach to any situation or experience in the future (Purdue University, 2017). 


Feelings
I remember when my lecturer was explaining reflective writing, and giving me feedback to my questions. I was so confused. Even though my lecturer explained it to me, I was having difficulty understanding its purpose and exactly how it is supposed to be done.
Evaluation
After reading Gibbs’ (1988) six-stage model about describing my feelings, evaluating my actions and making a conclusion before making a decision, I understood what reflective writing is.
Analysis
For me to fully understand what reflective writing is, I decided to use the six stages of Gibb’s reflective cycle on an incident that occurred during term one. I first described the incident, I attached my feelings towards the incident,  then evaluated the situation. I then investigated why that incident occurred in the first place. 
After getting a full understanding of the scenario and making conclusions, I then formulated an action plan. 
Conclusion
Gibbs reflective model is an effective tool for life and career planning. It is flexible enough to apply to almost any situation that one may encounter and turn it into a learning experience. 
Action Plan
The flexibility of Gibbs’ reflective model makes it applicable to many life situations, and as such will form the basis of all of my assignments from here onwards, inclusive of this assignment.

Paraphrasing
Description 
The ability to paraphrase is a very important skill to have, and refers to one’s ability to reword a passage without altering its original meaning (Bailey, 2011). During the class, it became clear that paraphrasing is not something with which I was familiar in an academic context. As such, I remained quiet for most of the session. Though conceptually understandable, paraphrasing is not a term that I would have come across on a daily basis. 
Feelings
I was very frustrated when my lecturer introduced paraphrasing in one of our lessons. Frustration then became anxiety, as I started to worry about whether or not I would be able to successfully complete the course. This was because I got the feeling that paraphrasing was something that I would need throughout my time at the university, but it was an ability I did not have.
Evaluation 
Going through Gibbs model of reflecting also helped me understand paraphrasing better. Gibbs cycle model describes the importance of reflecting for you to know where you've been, where you come from, what you have learned and what you’re learning (Androutsopoulos & Malakasiotis, 2010). Additionally, Androutsopoulos & Malakasiotis (2010) describe paraphrasing as something that can be used to recognise a passage in an article that you may want to research. It can also help you to generate a question that you might find useful in a project you are working on, to extract phrases in a text,  and to make sentences, for you to summarise and conclude your findings.


Analysis
I believe that my initial anxiety/ apprehension was simply a fear of the unknown. Not knowing whether or not I would be able to effectively apply this ability throughout my studies. However, ths feeling quickly susbsided when the lecturer took the time to explain the concept properly.
Conclusion
I learned that, when paraphrasing a passage, it should be read a number of times to ensure that its meaning is fully understood. After this, the key ideas of the reading should be noted, followed by my own version of the original text. Both versions should then be compared, and adjustments made to the parts that have the same wording as the original (Purdue Online Writing Lab, 2020).
Action Plan
For the next time I am taking a different module, I will ensure that I look at the weekly schedule and go over the material before attending/ logging in to the class. This will ensure that I am familiar with the topic prior to attending the class. Additionally, even if I do not undertand the material prior to attending the class, I will be able to ask specific questions that would lead to me understanding it.

Summarising
Description
Summarising is a system that is designed to explain a text or event in a short way without having to go into too many details. It also allows you to understand what the writer is trying to say and the point that he or she is trying to make (Freedman, 2012). 
For example, during the lockdown, my daughter decided to set up a lemonade stand outside the estate. After two hours, she came back with a sad look on her face, and I asked what happened. She explaned that she had only made  £10 because there weren't enough people where she set up the lemonade stand. She also talked about how the weather wasn't very hot so a lot of people weren't very thirsty. When I asked her what she could do next time,  she talked about how maybe she can set the stand in another area where more people can see her and wait until the weather was a little bit warmer.

Feelings
This shows the power of reflection and how past experiences can be shaped into powerful instruments for making better choices in the future. The question I ask myself was: Is this a summary or a reflection? As I was new into my studies, at that time I did not have enough knowledge as to what summarising is from reflection. 
Evaluation
What is summarising? What do I understand about it  now that I did not before? What sources did  I look at that I had not seen before? These are the questions I asked myself before I started researching about summarising to help me understand. Also, with the help and support of my lecturer and the feedback I received, I came to understand the difference between summarising and reflecting on an article.
Analysis
It is only now that I can say I do have the understanding to distinguish between summarising reflection. Evaluating my learning and understanding of my  material is very important in the education process. That way, when I come across any information in the future, I will have a better understanding.
Conclusion
So now if someone were to ask me what summarising is, I would start by saying that it explains the important events, the ideas, problems, and the solution of an article or book without having to explain all the details (Amos & Therese, 1986). 
Action Plan
I am fully aware of the fact that there are many things that I still do not know or fully understand. To be able to accurately summarise articles, I should practice with several articles outside of class sessions in order to improve on this ability.

Referencing
Description  
Referencing is very challenging because, with one mistake, all your work can virtually be thrown away due to plagiarism. I can recall my first assignment in Term 1 when I was required to reference the work I was going to submit. The draft I had worked on was not properly referenced because I had no idea what to do. I asked myself why all of this work was necessary.
Feelings
It was a great challenge for me because this was something I was not familiar with. Much like the paraphrasing lesson, a sense of hopelessness entered my mind as I was not sure whether or not I would be able to reference all my works accurately and consistently. 
Evaluation
It took me at least two weeks of constantly watching YouTube videos and reading online articles on referencing such as the library guides on  the University of London Institute of Education’s website guides. Referencing helps you to shape your work so that the reader will understand which part of the information presented is yours and which was sourced from someone else. Furthermore, it makes it easier for the reader identify the source of information should he or she want to do further reading.
Analysis 
It was after watching YouTube videos by Munemo (2018) on how to utilize Microsoft Office to reference articles that I understood how to apply it in my work. This was easier to use than the Mendeley reference manager. It also helped me to better understand and appreciate the benefit and importance of referencing my work.
Conclusion
I learned that when using another person’s work, whether through a direct quote or paraphrasing, it is important that this person be recognized as the source from which the information was obtained. 
Action Plan
It was decided that the referencing tool on Microsoft Word is a convenient option for referencing articles. It is built into the system/ software and can readily format the information accurately.

Time management
Description 
When I first heard the term time management, I did not get the exact meaning and did not realise that my time management was not properly executed. After receiving feedback from my lecturer during our class discussions, I decided to work on a time management plan as I am a mother and student at the same. 
Feelings
Upon realising that I was doing a poor job when it came to managing my time, I was disappointed. It made me wonder if I had been wasting my time, and if I would be doing the same when it came to achieving my academic goals.
Evaluation
I started to deal with the distractions around me by spending less time on things that were not necessary, and focusing on the ones necessary to accomplish my goals, instead. I then set myself three (3) targets: commitments, study goals, and how do I execute them. 
I started with the easiest one first: my commitments outside studying. They were written down, along with the time taken for each to be completed. This allowed me to realise how much time I have left to do my studies. Whether or not the remaining time was enough, depends on the academic goals that I want to achieve. For example, the grade I intended to earn. I also took a look at my timetables, as well as my short and longterm goals. If the time was not enough, I would have to identify what items would have to be changed. 
Analysis
I asked myself what time of the day would be most productive for me. I also started to look into different areas like the library, at home, with music or in silence. I then tried to do my most difficult tasks with lots of concentration. 
Conclusion
With all this thing that I have in place, I concluded that I can now have a perfect plan which suits my timing. 
Action Plan
A daily schedule was created both for studying and for completing daly life tasks. This is expected to make it easier for me to organize all my activities in a manner that is manageable for me.

Conclusion
With all this help that I have recieved from my lecturer and  independent reading, I believe I can say I am a little better now in all the five topics that are in this essay.  I know I still have a bit more to do for me to fully complete the requirement of the University academic standard. This is one of the challenges for me in this University, but I believe that, in due course, this challenge can be overcome. 
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