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[bookmark: _Toc531826773]Introduction 
A reflective essay is a critical understanding of one’s self learning and acknowledging the abilities that has resulted in making one attain knowledge through skills and expertise. Reflections are highly critical and must reflect the strengths, weaknesses, shortcomings and challenges that one consists while learning or practicing something. This particular written presentation is a well drafted self-reflection that do identifies with the present ;earning module that has allowed us in developing a critical and sound idea regarding the academic and employability skills. 
[image: gibbs_reflective_cycle]
Source- (Crowe-associates.co.uk, 2018)
In relation to the reflective review report one must identify with the Gibbs reflective cycle. This is a model and a creative way to write a reflective report that does focus on various facets while one tries to frame a critical self-reflection. The cycle starts with describing the whole experience that is followed by the feeling that one develops, and then comes evaluation of the personal self which is again rightly followed by analysis. After analyzing, it is the time to conclude the whole reflection with an action plan that is required to be framed in the end of the Gibbs reflective cycle. This particular project will, thus, follow the Gibbs reflective cycle in order to attain the best outcomes as critically analyzing the self. 

[bookmark: _Toc531826774]Description 
I have been fortunate much in receiving this opportunity to get educated and enriched by this particular module. This particular module has helped in developing an understanding on the academic skills and the employability skills. I have learnt about the types of communication under the first learning part of communication. I have leant that the idea of effective communication is one of the most important forms of communication that one can develop or learn. It is simply the way a person makes most effect and impact while communicating with someone else. I have observed that there are three primary types of communication; the written communication, the oral and the non- verbal communication. The verbal communication, as I have learned, is a way of communication that involves the use of words and phrases to articulate the emotions and the feelings or the views of one person. On the other hand I have learned that written communication is extremely important in the sphere of workplaces and jobs. The non-verbal communication also plays a major role in reflecting a person’s personality and characteristics features. 
My understanding of communication also taught me to reflect highly on the employability skills and the requirements. I have learned that along with developing great managerial and management skills, one must develop the skills of effective communication at workplace in order to receive the highest potential outcomes. I have been fortunate to have received proper education and training from my teachers and professors who have allowed me to extend my ideas and visions regarding the employability skills that are really important in the contemporary world. I have also learned that one must also develop a thorough understanding of the leadership qualities that are equally important to gain success in all forms of fields. I have learned about drafting resumes and cover letters for better employment opportunities. I have also learnt about the importance of citing sources in all types of formal writings. As I am using the Gibbs reflective cycle to describe my experience by reflecting on my skills, I would state that my ideas regarding the use of referencing styles and citing sources have indeed developed a lot through this particular module. 
[bookmark: _Toc531826775]Feelings 
I have realized that my skills of writing formal emails and reports were weak. I have been experiencing a shortcoming in articulating my argumentations, my views and pinions properly though words. On the other hand, my abilities, as I have realized through this learning process, of oral communication has been flexible and strong. I have taken some time every now and then to analyze my own skills and see how I was performing under pressure and stress. I have observed that allotting time for my own work and quality time actually helped me to concentrate and focus more on my work. The assignments and the daily lectures were a series of opportunities though which I have tried to develop my understanding on the various elements of the module. I have also believed that the support and cooperation that I have received from my seniors, tutors and peers were incredible in shaping my ideas and views for better outcomes and results. I have developed a deep understanding on the use of decision making and time management. The ideas on critical thinking and creative writing have become a part of my skills and education. On an overall basis, my feeling that I can associate with this particular module and the learning is that it was very educational and enriching in many ways that catered to my personal development and also taught me many aspects of employability and academic skills. Yes, it was true and I cannot deny that I did get a bit too overwhelmed and felt emotional at times when I started realizing my mistakes and my shortcomings. However, I have tried to overcome all of them and leant many strategies that allowed me to concentrate on the studies as well as balance my personal life and emotions. 
[bookmark: _Toc531826776]Evaluation 
In terms of evaluation, the gobs reflective cycle offers a though description of the whole experience as elucidations and critical discussion. This particular idea was intriguing to me as now I intend to evaluate my own performance from a critical point of view. The first thing that I realized was that I was weaker than my peers in terms of written communication skills. I have realized that I was not up to the mark in articulating the right words that would describe my inner voice. The problem I felt was that I was running short of vocabulary. Also, my ideas on choosing the words for formal English and written communication under various circumstances were not sufficient. However, the art of referencing that I was able t learn in this particular nodule was very helpful and interesting. When I was not able to write the perfect words, I was delayed in some submissions. Luckily, my friends could understand my problems and they offered me help that was very helpful. 
Once I was able to start developing my skills in written communication, I started feeling confident and felt more reliable. My skills were further brushed up by the professors and the proof readers who were fellow students and my seniors. They were helpful in evaluating my skills and analyzing them to the core that helped me to rectify my mistakes and learn more sophisticated and prolific forms of English. I was able to understand that my strength was into the vocal communications. I was good in administrative and managing the other projects and also was successful in handling the academic stress being calm and relaxed.  
[bookmark: _Toc531826777]Analysis
The gobs reflective writing process and model is very helpful and interesting in many ways. One such ways is that the model allows a student, like me, to write on all aspects of the experience and self. Writing the refection in relation to Gibbs model is itself a learning process that is interesting and educational in its own way. I have realized that in the world of employability or jobs, the non-verbal and the oral communication skills are very important. It is because of the learning process that I have understood that developing leadership qualities is very important at workplace. Most of the employees who are successful are having the leadership qualities that eventually take them to better managerial and powerful positions.  I have learnt that nonverbal communication modes also comprise of body postures, the language and the physical behavior that allows one to express the ideas and opinions in a sophisticated manner. These information and details are very helpful and will surely cater to my future success. 
I have also developed a thorough understanding that allowed be to differentiate between the thinking processes. The critical thinking and analytical thinking are two very different areas and they needed to be tackled in very creative ways for different purposes. At one time, in the module learning and assessment submission processes, I felt very under confident and my motivation went down and I was lacking in focus. At that time I could recall one of the lectures that I had attended. The lecture talked about decision making skills, time management skills and leadership qualities. It is after realizing that importance of time and how to manage it, I finally overcame my issues and was successful in handling the assignment at time. This is going to work in future for my career and working life. 
[bookmark: _Toc531826778]
Conclusion
The above content has been highly enriching in looking at my own experiences and my views on critically analyzing my own strengths and weaknesses. It has been observed that more attention and work is required on the areas of communication. As I leant through the entire module about the different types of communication, I believe all the forms of communication are very important for specific purposes and I must take extra care and concern to develop them, especially my written communication skills. My planning and managing skills are very good and they need to be developed more for better career prospects and opportunities. In relation to the Gibbs reflection model it is very necessary to draw conclusions, like this particular context, and reflect on the whole experience. 
The Gibbs reflective report also mentions about writing an action plan at the end of the reflection that will be followed hereafter. It has been observed that the reflection not only helped me in understanding my faults and fallacies but it also made me think of various strategies and methods that I can easily initiate to eradicate my weaknesses and become a more successful academic student who is also eligible for better jobs in future. 
[bookmark: _Toc531826779]








Action plan
This particular section is an action plan that is drafted in relation to the area that needs to be identifies and looked into. It must be noted that the action plan is going to take six months of time that will give me an opportunity to carefully examine, monitor and develop my skills. The following table is going to construct highly on this. The actual purpose of the action plan to understand the areas that are needed to be developed and the areas that are stronger can be used to overcome the weakness. In simple terms, it is about reducing the shortcomings and empowering the strengths. 

	Area of development 
	Action to be taken
	Timeframe 

	Written communication skills 
	Creative writing workshops, 
Attending Vocabulary development classes,
Attend communication courses that specifically focuses on all types of communication 
	One to six months 

	Time management 
	Attend time management workshops,
Take suggestions and training from professors 
	One to three months 

	Leadership skills 
	Read books on leaderships, 
Develop an understanding on the leadership ethics, meanings, forms and techniques to developing them. 
Attending classes and workshops
	Three to six months 
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