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Executive Summary
This report describes the experiences which I get during task 1 and working on a team. The skills which I already have and the weak points that I need to sharpen are described here. As a team member, I can improve my technical and time management skills. This report analyses my SWOT report and on that report, a personal development plan is also arranged here.
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[bookmark: _jzostgyx8sv8][bookmark: _Toc100759368]1. Introduction
Academic and employability skills are very important for a business management student. Reflective learning includes these skills. The aim of this report is to evaluate and portray the experience to do the task 1 academic report and working in a team. This report will be discussed with the help of some reflective models, such as Kolb's reflective model and Gibbs’ reflective cycle. The personal SWOT analysis is described here briefly. Including students, all of us have some strengths and weak areas which need to be improved. A personal Development Plan is necessary for students so they can locate their improvements. The personal development plan for a business management student will also be portrayed here.
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2. Explanation of experience in completing the module
[bookmark: _7qrbc2bks2t1][bookmark: _Toc100759370]2.1 Portraying experience in writing task 1 academic report 
Academic skill builds on learners' strategies, abilities, and habits that can help them to succeed in their academic position. The transferable skills which make a student employable can be defined as employability skills (Dr Nicole Brown., 2019). Kolb’s reflective model is mentioned as experiential learning. This model beads on a four-stage learning cycle in which students can touch all the bases. These stages are concrete experience, reflective observation, abstract conceptualization, and active experimentation (Mcleod, 2017). The learner experiences a concrete experience that can be new or existing in the light of a new idea at first. The next step is reflecting on the new experience from their existing knowledge. The third stage is abstract conceptualization which gives a chance to develop a new idea or alter an existing concept which the learner learns from their experience (Study. Cardiffmet, 2018). The new invention of ideas allows for experiments with their new ideas to see what happened. This effective learning method helps me to gain experience from doing the task 1 assignment. I did that assignment using my skills such as problem-solving skills, research skills, writing skills, communication skills, and analysing skills. First of all, I read and research the topic from class notes, recorded lectures, websites, and different journals. Using different sources helps me to write my paper skillfully. I also learned some new topics also by doing research (Chiu, 2019). My research skills help me to do enough research to apply the reflective models in my learning area. I solve my doubts and faults by taking help from my professors and batchmates. Writing communication also helps me to communicate with others and verbal communication helps me to attend a paper correctively. I gave a lot of effort to complete that task with all of my efficiency. While doing this paper as I gained some knowledge and pieces of information and sharpened my skills I also faced some difficulties. My technical and creative skills are the reasons to suffer a lot. My technical skill is a little low. That's why I faced problems with doing online research work. Lack of creativity got me into trouble during that task. I need to sharpen up my creativity skills, otherwise, My learning method and assignments will face problems in the future. Kolb’s reflective model taught me how to analyse the problem parts and how to bring out new ways or methods to deal with the difficulties (Watson et al., 2019). I analyse my problem in creativity and I am learning this currently. In my opinion, In the near future, I will improve my technical skills and creative thinking skills.
[bookmark: _xkrh7ta9c92h][bookmark: _Toc100759371]2.2 Evaluation of an experience working in a team 
Team working is a skill that can be developed by systematic practice. Each team worker has to always prioritise their team goal over their individual interest (Adeani et al., 2020). Gibss’ reflective model is perfect to reflect this team working management. Gibbs innovates this structured cycle to support experiential learning. It is a continuous cycle to improve efficiency and productivity. Gibbs’ reflection cycle has six parts including Description, Feelings, Evaluation, Analysis Conclusion (The University of Edinburgh., 2020), and Action plan. The description part describes the problem or situation briefly and does not allow any comment on this situation. The next part is feelings that help to explain the emotional states of that situation. It also evaluates other people's emotions in this situation. Both good and bad feelings can come out of a situation. The process of thinking in that phase is also important here. This step helps me to describe a situation to my teammates as a team member (Learning Performance, 2019). I can examine myself and others' emotional stages on that particular problem or matter. The evaluation part of this theory evaluates the whole experience. This part evaluates a problem honestly. Ant good or bad impacts can come from the evaluation (Sanyal and Hisam, 2018). I can get the idea to deal with a problem from this part. The contribution of others as a group to deal with that fact is evaluated here. As well as improving my problem-solving skill evaluation, I also find the roots of the bad impacts on that situation. The analysation is very important for any report. Questioning myself about the good and bad things on that matter or situation makes the analysis part. As a team member, I need to find the cause of problems which are the barriers to our project (Ogbonnaya et al., 2018). The conclusion part of the cycle makes conclusions about what happened, how it can be improved, and what skills are needed to handle this situation. The action plan is the last stage of the reflective cycle which evaluates the whole matter and helps to plan the strategy to improve the impacts of this situation if it happens again. Others plan for that problem and their solution is also remarked here. It also asks what skills are needed to develop for the future. The reflective cycle plays a very important role in my group assignment. I improved my communication skill, Leadership skill, Self-awareness skill, Problem-solving skill, etc. Working in a team also improves my active learning skill. As a team member, I knew our team goal and I worked to achieve it. My communication with others was effective, as I know the use of formal language, upright body language, etc. Sharing our knowledge and research is fruitful for all of us. Along with this, I faced some issues with creative thinking and my technical skill. My technical skill is poor and it suffers in researching for the report. I am trying to improve it with the help of others.
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2.3 Personal SWOT 

	Strengths
· Problem-solving skills: I am good at problem-solving (Pepperdine, 2021). I use my skills to solve the queries of my teammates and I always like to help others in problematic situations.
· Research and writing skills: I use my writing skill to make reports and assignments. I also do research in depth which helps me to gain knowledge. 
· Communication skill:  My communication skill helps me to communicate with others. My team members can communicate with me easily. It also helps me to solve my problem with the help of my professors.
· Leadership skill: My leadership skill is strong, that’s why I can lead a team or group efficiently.
· Financial Intelligence skill: I am good at financing. I can manage my savings and budget successfully. I think this will help me in the future in my business management study.
	weaknesses
· Technical skill: Lack of technical skill is a big issue for me as a future management employee. This gives me trouble in doing research and making assignments. 
· Creative thinking skill: My creative thinking and innovation skill is pretty weak which causes problems during my assignment work (Pepperdine, 2021).
· Time management skills: Managing time during report making and large teamwork is a problem for me.
· Stress management skill: Managing stress during tough periods is alarming for me.

	Opportunities
· My problem-solving skill helps me to solve the quarries of others as well as mine. My assignments need many solutions which I can solve with the help of my research work.
· As a business management student, my academic writing skill is pretty good. I do depth research on a subject and also it helps with my teamwork.
· I can communicate with my professors and team members as well as others which improves my knowledge and helps me to make my report (Mills et al., 2020).
· I can lead my team in an efficient way. My leadership skill helps me to lead my team and solve their problems. My teammates also feel free to communicate with me which makes our project far better. 
· I am good at financial management. As a management student, I think this is very important to manage finance. I can't budget my income and expenses in an effective way. This management skill also helps me as a team member to inspect our group finance.
	Threats
· Lack of knowledge in technical skills will be an issue in the future. A management student has to be efficient in technical skills. As a future business employee, I need to work on my technical skills (PESTLE analysis Contributor, 2022).
· Creative thinking and innovation are necessary as a student. It helps to do the required work in a different way. Lack of knowledge in critical thinking will create many problems in the workplace.
· Time management is also very important for every student and employee. I am required to manage time. Otherwise, I will miss the deadlines which will be a barrier to my future.


Table 1: Personal SWOT Analysis
(Source: Author)
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	Skills
	Target
	Required action
	Time
	Review

	Technical skills
	I need to improve my technical skills. Being a tech-savvy person will give me chances for my academic learning and my future.
	My technical skill can be improved by practising technical problems continuously. I will enrol my name in our campus technical training session. Practising daily techniques in numerical and technical functions will improve my speed and knowledge of learning. I will also take help from our professors’ recorded sessions on technical improvement.
	Within 4 weeks
	

	Creative thinking skills
	I need to sharpen my innovative and critical thinking skills to solve the problems and barriers in some different ways. Different solutions can be the easiest way to solve them.
	I can improve my creative and critical thinking skills by exercising questions on the topic daily. I need to practice many mind games and difficult questions. Mind games will help me to think about a problem in mind.
	Within 2 weeks
	

	Time management skills
	Time management is very necessary for a student. I will manage my time efficiently and try to complete my assignments before the deadline.
	Managing time is a huge problem for me. I missed some deadlines for my assignments. So, now I will make a plan to manage the time efficiently. I will manage my calendar every day. Writing everything important for each day will help me to divide my whole day. I will start time blocking, which can help me to prevent multitasking. Multitasking can be the cause of my bad time management. I will also use the Pomodoro techniques for the next few weeks to complete my work or assignment on time. 
	Within 4 weeks
	

	Stress management skill
	Stress management is a big issue for me. Managing stress during exams and tough situations is my other goal.
	Stress management is also a factor in losing time.  During exam time, I will use stress management by meditating. Managing stress is a good thing for students and future management employees. I also joined a yoga class which will improve my inner peace, and help me to control my stress and anxiety in the next few weeks. Practising yoga and meditation is good for learners, by this, they can learn effectively.

	Within 4 weeks.
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3. Conclusion
This above report evaluates the uses of the reflective learning method with the help of Kolb's and Gibbs’ theory to get experience in Task 1 and working with a team. The skills I have and need to improve as a reflective learner are also reported here. Examining skills is important for improving weak points. A personal development plan for me that will help me to examine my progress is also written down here. This report concluded the reflective learning in our student life on everyday purpose.
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